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1. HEJIN U 3AJAYN OCBOEHUA JUCHUIIJINHBI

Lenu:

U3Y4YEHHE TEOPETUYECKUX MPOOIeM U MPUKIIAJHBIX aCTIEKTOB HAIIMOHAIBHON U MEXAYHApOIHON
crangaptuzauuu 10OV u apxuBHOro nena.
3aoauu:

- W3yYyeHWE OpraHu3aluM CcTaHaapTuzauuu B PO, kiaccupukanuu CTaHAAPTOB,
yupexJeHul, pazpadaThIBalOIIUX CTaHIAPThI, OCHOBHBIX MOHSATUH, UCIOJIB3YEMBIX MPHU
MPOBeJICHUH padoT no cTanaapTusanuu chepsl JJOY u apxuBHOTO Jena;

- u3ydeHue ucropuu crangaptusanuu {0V u apxusHoro nena B PO u 3a pydexom;

- U3y4YeHUE HOPMATUBHO-TIPABOBBIX OCHOB cTaniaptuzauuu OV u apxuBHOro nena;

- u3ydyeHue HH(POPMAIMOHHBIX CHCTEM M OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,
UCTIONIB3YEMBIX TPU OpPTaHU3AMHU U TPOBEACHUU PadoT mo cranmaprusainuu JOY u
apXHUBHOIO JIENA;

- U3Y4YEHHUE CHCTEMbl 1 OCHOBHBIX MOJIO)KEHUI HALMOHAIBHBIX U OTPACIEBBIX CTAHJAPTOB,
perynupyoomux cepy apxuHoro nena B PO;

- UW3Yy4YECHUE BIUSAHHUS MEXIYHAPOJHBIX CTAaHIAPTOB HAa CTAaHAAPTU3AIMIO APXUBHOIO Jiea B
PO;

- UW3Yy4YEHHUE B3aMMOCBSI3H CTAH/IAPTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAHJIAPTOB B

- HOpMaTtHBHO-MeToaumdeckoi 06a3e JIOY u apxuBHoro nena B PO.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

Hucuunnuna «CtangapTusainus yIpaBlIeHUs: TOKYyMEHTaMW» BXOJIUT B cocTaB bioka 1
«JducturumHabl  (MOIyNK)» W OTHOCHUTCS, (hopmupyemor y4acmHukamu oopazo8amenbHbiX
omunowtenurt  OIIOIl mno wnHampaBimenuto moaroroBku 46.03.02. JIokyMeHTOBEIECHHE U
apxuBoBeeHHE, TPoduis -McTopudeckoe apXuBOBEICHHE.
Hucuunnmna «CtangapTusanus yrnpaBieHUus JOKyMEHTaMU» U3ydaercs B 4 ceMecTpe, Ha OUHOM
dopme oOydeHus. BxonHble 3HAHWS, YMEHHS U KOMIIETCHIIUU, HEOOXOIMMBIC I M3yUeHUs
JTAaHHOTO Kypca, (OpMHUPYIOTCS B MpoIllecce M3y4eHUs TaKuxX AUCHMIUINH, Kak: Kaaposoe
JIEJIONPOU3BOJICTBO M apXMBbI JOKYMEHTOB IO JIMYHOMY cOCTaBy. B pe3ynpTaTre OCBOEHHS
JUCHUIUIMHBL  QOPMHUPYIOTCS 3HAaHUS, YMEHUS W HaABbIKM, HEOOXOAMMBbIE IJIs HM3y4eHUs
CJEAYIOIIUX AUCIUIUIMH U MPOXOXKIACHUS TPAKTHUK:, ApXUBBI JIMYHOTO MPOUCXOXKICHHUS,
AynuoBusyanbHble apXxuBbl, HayuyHO-TeXHHUECKHE U SKOHOMUYECKHE apXUBbl, ydeOHas
MPAaKTUKA: HAyYHO-UCCIIEIOBATEeNbCKass paboTa (MOTydeHHE TIEePBUYHBIX HABBIKOB HAy4YHO-
UCCIIEIOBATEeNbCKOM  pabothl), [Ipom3BojacTBEHHAs MpaKTHKAa: HAayYHO-HCCIEAO0BATEIbCKas
pabota, IlpakTnka npenauruioMHas. B3aumocBs3b kypca ¢ apyrumu aucuuiuimHamu OOIT
CIOCOOCTBYET TUTAHOMEPHOMY (POPMHUPOBAHUIO HEOOXOIUMBIX KOMIIETCHIIMN M YTIyOJIEHHON
MOJTOTOBKE CTYJICHTOB K PEIICHHUIO CIICIIUATBHBIX MPAKTHUECKUX MPOPECCHOHANBHBIX 3a/1a4.

3. KOMIETEHIUHA OBYYAIOUIETOCHA, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMUS JUCHHUIIJIMHBI

[Ipouiecc ocBOCHMSI AUCHUIUIMHBI HampaBlieH Ha (QOPMHUpPOBAHUE KOMIICTEHIUH (31emenmos
cnedyrouwux xkomnemenyuii...) B coorBerctBuu ¢ ®I'OC BO u OIIOII BO mo panHOMY
HarpaBJeHuI0 MoAroToBku (cnenuanbHocTH) 46.03.02. JIOKyMEHTOBEIEHHE U apXUBOBEICHHUE,
npoduis -Mcropuyeckoe apXuBOBeICHHE:

Ilepeuenv nnanupyemulx pezyiomamoe 00yuenus no oucyuniune (MooyJi).

I[lnannpyemMble pe3y/ibTaThl
NHaukaTopbl KOMIEeTeHUMH | 00y4YeHHs] MO0 JUCUMILIUHE,
XapaKkTepu3ywuye 3Tanbl

®opmupyemMble
KOMIIETCHIIUH




¢bopmupoBanus
KOMIIEeTeHIH i

ITK-1 CiocoGHOCTb TPUMEHSTH
Hay4HO-METOAMYECKUE OCHOBEI
JOKYMEHTOBEICHUS 1
ApXUBOBEICHUS B
npodeccroHabHOM chepe

IIK-1.1 3Haet npUHLHUIIEL U
Hay4yHbIe METO/Ibl OPTaHU3aALUN
XpaHEeHUs1, KOMIUIEKTOBaHHS, ydeTa
1 UCTIOJIb30BaHUS apXUBHBIX
IOKYMEHTOB Ha Pa3ITUIHBIX
HOCHUTEJISAX

3HaTh: NOJIOKCHUS
MEXTyHAPOIHBIX, CTAHIAPTOB,
peTIAMEHTHPYIONTNX XpaHEHUE
apXUBHBIX JOKYMEHTOB Ha
Pa3IMYIHBIX HOCUTEISX
nH(OPMAIINH, OCHOBHBIC
HaTpaBJIeHUS pabOTHI apXHUBOB H
apXUBHBIC TEXHOJIOTHH; BIUSHIE
OCHOBHBIX TCHJICHIIMIA Pa3BUTHUS
apXUBHOTO JIeJIa Ha €ro
CTaHJAPTU3AIMIO; ICTOPHIO U OIIBIT
CTaHJAPTU3AIMH APXUBHOTO JIeia
3a py0exoM; 3aKOHOIaTCIILHYIO U
HOPMATHBHO-METOJMYECKYIO 0a3y,
PpeTIaAMEHTHPYIOUTYIO TPOIIece
craggaptusanuu B JIOY u
ApXUBHOM JIeNe, POJIb
MEXTyHAPOJHBIX, HAITMOHAIBHBIX U
OTpacieBBIX CTAaHIAPTOB B
periaMeHTaluu apXUBHOTO JIeNa;
MOJIOKCHHS HAIIMOHABHBIX U
OTpACIICBBIX CTAHIIAPTOB,
PErIaMEeHTHPYIONINX XPaHEHUE
apPXUBHBIX JOKYMECHTOB Ha
Pa3IMYHBIX HOCUTEISX
nH(OPMAINH, OCHOBHBIE
HaTpaBJIeHUS pabOTHI apXHUBOB H
apXUBHBIC TEXHOJIOTHH; BIIUSHIE
OCHOBHBIX TCHIICHITHA Pa3BUTHS
apXUBHOTO JIeJIa Ha €ro
CTaHIAPTHU3AIMIO; IEHCTBYIOIINE
MpaBUJIa OPTaHU3AIUHN XPAHCHHUS,
KOMILUICKTOBAHUS, Y4€Ta U
HCTIOJIB30BaHUS apPXUBHBIX
JIOKYMEHTOB H UX CBS3b CO
CTaHJapTaM# B 00JIACTH apXUBHOTO
Jiena.

YMeTh: NCTI0TB30BaTh OCHOBBI
MIPABOBBIX 3HAHUH MPH aHAIIN3E
MEXTyHApPOJHBIX CTAaHAAPTOB B
apXUBHOM JIeJie; OPTaHU30BHIBAThH
paboTy ciyKObI
JIOKYMEHTAIUOHHOT'O 00CCIICYCHUS
YIPaBJICHUS U APXHUBHOTO
XpaHCHUS JOKYMEHTOB HA OCHOBE
MEXTyHAPOIHBIX, HAITMOHAIBHBIX H
OTpAacIICBBIX CTAaHIAPTOB B
apPXUBHOM JICJIC; OCYILECTBISATh
aHaJIN3 CYIIECTBYONINX
CTaHJApPTOB IIpH pa3zpaboTke
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB,
pETIAMEHTHPYIONTNX XpaHEHUE
ApPXUBHBIX JOKYMEHTOB B
OpTaHM3aINH; BECTH HAyJHO-
METOJIMYECKYIO PaboTy B
rOCYJIapCTBCHHBIX,
MYHHUIUIATHHBIX apXUBaX U
apXuBax OpraHu3aluii Ha OCHOBE
MEXKTYHAPOHBIX, HAITMOHAIBHBIX U




OTpPACJIEBBIX CTaH/IAPTOB B
APXUBHOM JIETIE;

Baaners: HaBbIKaMuU
UCIIONB30BAaHMS KOMITBIOTEPHOI
TEXHUKHU U HH)OPMAIIMOHHBIX
TEXHOJIOT Ui, OCHOBHBIMH
METOJAaMH, CII0CO0aMH U
CPEACTBaMU IOJYUYEHUsI, XpaHCHNS,
nepepaboTKu HH(POPMALUN [IPU
MIOUCKE CTaHAAPTOB,
periaMeHTHPYIOIINX XpaHEHNE
apPXMBHBIX JJOKYyMCHTOB B
KOHKPETHOH OpraHu3alny,
HaBBIKAMH HCIIOJIb30BaHUS
NPaBOBBIX 0a3 JaHHBIX C [EJBI0 HX
HIO¥ICKA; MIPaBHIaMH OpraHU3aIHU
BCEX ATAIOB PabOTHI C JOKYMEHTa
MH C [EJIbI0 HCII0JIb30BaHU
HOPMAaTHUBHBIX IIPOLIEAYP MPH
BHEJIPEHHUH TIOJIOKEHUH
CTaH/apTOB B paboTy apXHBOB
OpraHHU3ali; TPHUHIUIIAMH
OpraHU3alUK apXUBHBIX CITYXKO U
apPXMBHOT'O XPaHEHUS JOKYMEHTOB
B OpraHHM3aLMAX Ha OCHOBE
MEXI[yHapOIHbIX, HATMOHAIBHBIX U
OTpacieBBIX CTAaHJAPTOB B
APXUBHOM JIeTIe.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI (modyns)
(cooepoicanue cmpykmypupyemcs no memam (pazoenam) ¢ yKa3aHuem Omeeo0eHH020 HA HUX
KOIUYeCmea akademMuieckux 4acos u U008 y4eOHvlX 3aHAmMuULL)

4.1 O6vem oucyunaunst (Mo0oyns)
O6bem (0Ommasi TPyIOEMKOCTh) AUCHUIIIMHBI «CTaHmaapTHU3aIusl YIPaBJICHHUS JTOKYMEHTAMH)
COCTaBIIAIET 3 3¢,
108 akaz. yacoB, U3 HUX HA OYHOU opMe 00yUEHUS:
KOHTaKTHBIX 56 akan.u., CPC 52 akap.4., GopMbl KOHTPOJIS _3a4€T ¢ OLeHKOMH

4.2. Cmpykmypa oucuy

UNJIUHBL 0713 OYHOU (hopMbl 00yUeHUA.

Buner y4ueOHOUW paboThI, BKIIOYAs
CaMOCTOSTENIbHYIO paboTy CTYACHTOB
U TpyAOeMKOCTh (B 4Yacax)/ ¢
yKa3aHWEeM 3aHITHH, NPOBOAUMBIX B

@DOpMBI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH
(no Hedenam cemecmpa)
dopMa MPOMEKYTOUHOH aTTeCTAllMH (1O

cemecmpam)
MHTEPaKTHUBHBIX hopmMax
Ne  |Tema/Paznen
I/TI | AVCIUIUTHHBI o
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HUcmopus
cmanoapmus
ayus JIOY u




apxueHoco
oena

Paszoen 2
Meoicoynapo
OHas
noaumuka 6
cghepe
yRpasienus
O0OKyMeHma
MU

Peghepam

Paszoen 3
Opeanuszayu
5 cucmembl
cmanoapmus
ayuu ¢ PO

Ilpakmuueckas paboma 1

Pazoen 4.
Opeanuszayu
s cucmembl
yRpasienus
0oKyMenmay
ueti 8
pazeumoix
3apyOedcHbl
X cmpauax u

6 CHI"

Onpoc/ 0oxnad/ npezenmayus
Texywuti KOHmMpos

Pazoen 5.
Yuugurayu
5 u
cmanoapmus
ayus
O0OKYMEHMO8
Ha
MpaouyuonH
bIX
HOCUMEIISIX.

Onpoc/ ooxnad/ npezenmayus

Pazoen 6.
Cmanoapmu
3ayust
Xpanenus
ayouosusyan
bHBIX
OOKYMEHMO8

Onpoc/ ooxnao/ npes3eHmayus
IIpakmuyeckasn paboma 2

Pasoen 7.
Cmandapmu
3ayust
Xpanenusi
HayyHO-
mexHu4ecKu
X
OOKYMEHMO8

Onpoc/ ooxnao/ npezenmayusl
Ilpakmuuecxas paboma 3

Paszoen 8.
Cmandapmu
3ayust
Xpanenusi
OOKYMEHMO8
Ha
MAUWUHHBIX
Hocumensix
(21eKMpoHH
bIX

Onpoc/ ooxnao/ npeseHmayus
Ipaxmuueckas paboma 4




OOKYMEHMO8

).

Ilpomexncy | 4
MOYHAsL
ammecma
yus
(3auem c
OYEeHKOLL)

2 Tecmuposanue
Hmoeosas konmponvHas paboma
3auém c oyemnkoti

HUTOTO: 4

34 | 16 6 |52

4.3. Cooeporcanue pazoenoe oucyuniaunsl (Mooyis)

HaumenoBanue | Conep:kanue
pasaeia
(moapa3saeda,
TeMbl)
AUCHHUIITHHBI
[Ipenmer, conepxaHue U  3a7a4d  Y4eOHOM  JMCLUIUIMHBI
«CranmapTu3anus yrnpaBIeHHs JOKyMEHTaMu.
3HaueHue JUCLUIIAHBI «CrangapTusanus YIIpaBICHUS
Beexerue 5 | AOKYMEHTaMH», MecTo IHCHUMIUIMHBI CpPelM JIPYIMX H3y4aeMbIX
JUCLUIUINH.
JUCLUILINHY
OcHoBHbIE TOHATHA JUCIMIUIMHBL. OnEHKa W COIOCTaBIICHUE
TEPMUHOB B OT€UECTBEHHOH U 3apyOeKHOM JIUTEpaType.
O030p UCTOYHHUKOB U JINTEPATYPHI 110 TEME.
Paznen 1. | Yaudukamus 10KyMEHTOB, XpaHEHHE U YHUUYTOXKCHHE apXHUBHBIX JIT B
Hcropus XIX Beke-1910-e rr. Hayunsle nuckyccum 1920-x rr. o eamHbIX
CTaHJAapTH3alysl | MpaBuiax pabOThl apXUBOB. BenoMcTBeHHas yHU(UKALMS JOKYMEHTOB
J0Y u | B 1920-x rr. BBeneHne equHbIX y4eTHBIX (HOpM, IepeyHei TOKYMEHTOB,

APXHUBHOI'0 Jcj1a

yauukamuu onucanus B 1930-e rtomel. Pomp ['maBapxuBa w
MOCKOBCKOTO TOCYAapCTBEHHOTO HCTOPUKO-apXMBHOTO HWHCTUTYTA B
peuiennu naHHbIX BormpocoB. Cranmaptuzanus JJOY B 1960-80-¢ rr.
Crangaptel cuctemsr YC/I. Ponrs BHUNJIA]JL B pa3pabotrke ETCAOY u
JIpYyruX HOPMaTUBHBIX A0KymMeHTOB mno JIOY. BnusHue BHenpeHus

Ennnoi rOCyJ1apCTBEHHOU CHUCTEMBI JEJIONPOU3BOACTBA Hu
yHUGUIIUPOBAHHBIX cucTeM naokyMeHtanmu. ['CIHOY wu apyrue
HOPMAaTUBHO-METOIUYECKHE JOKYMEHTBI cepsl JOVY.
Knaccudukaroper TOCU. Crammaprmzamus JOY B 1990-¢ 1.
Cranpapruzanus JIOY Ha cOBpeMEHHOM JTane.
Paznen 2 [IpoGneMbl  ympaBieHUssT MHUPOBBIMH  MH(POPMAIIMOHHBIMU
MexnyHapoaHas | pecypcamu U AokyMeHTamu. OO1ue TeHASHIINA HOPMaTHBHO-TIPABOBOTO
MOJINTUKA B cepe | peryJupoBaHus JOKYMEHTAIlMOHHOTO OOECHeYeHHUs YIpaBIeHUsS B
YIPaBJICHUS pa3BuThiX 3apyOexHbix cTpaHax u CHI. OcHOBHBIE MONOXEHUS
JOKYMEHTaMU MEXIYHAPOAHBIX  HOPMAaTHBHO-IIPABOBBIX AaKTOB II0  BOIPOCaM

UHPOPMALIUU U JOKYMEHTAIUH.

Pons Opranumzanuu oObeNUHEHHBIX HAMK W €€ CTPYKTYp B
BBIpa0OTKE HMHTEPHALMOHATBHON HHMOPMALMOHHONW TMOJUTHKH H
NOJUTUKA B cdepe ympaBiaeHUs JoKyMeHTamu. OpraHuzanus
JesITeIbHOCTH U HopMaTuBHOE 3akperieHne paborsl KOHECKO.

MexyHapoHble OpraHU3alluy, 3aHUMAIOIIUEcs MpoliIeMaMu
yIpaBJIeHUs]  JTOKYMEHTaMH ¥ HMH(OPMAIIMOHHBIMH  pecypcami.




Mexnaynapoanbiii coBeT apxuBoB (MCA). JlestenbHOCTh EBpasuiickoro
pErHOHAIBHOTO  OTAeNieHus MEXIyHapoJAHOTO COBETa  apXHMBOB
(EBPA3UKA). KomuTteT mo Aemonpou3BOACTBEHHBIM JOKYMEHTaM B
anektporHoi cpeae npu MCA. IlpakTuueckoe mocoOue KOMHTETa 10
YIPaBICHUIO, XPAaHEHUIO M OOECIEUEHUIO0 JOCTyNa K 3JIEKTPOHHBIM
TOKyMEHTaM: «DJIEKTPOHHBIC JOKYMEHThI: Pabodast KHUTa apXHUBHUCTOBY
n «PykoBoactBo MCA 10 yrpaBJIeHUIO 3JIEKTPOHHBIMU TOKYMEHTAMU C
apXUBHOU TOYKU 3PEHUD.

HesarenpHocts  cTpykTyp CHIT 1o  cOBepIlIEHCTBOBAHUIO
YIpaBJICHUS JOKYMEHTaMH.

Paznen 3.
Opranuzanus
CHCTEMBI
CTaHJapTHU3AIUN
B PD

[ToHsTHS «CTaHAAPTH3AIUS» U KYHUDUKALIHS.

Hctopus cTaHOBJIEHUS M pa3BUTHUS CUCTEMBI CTaHIapTU3auu B PO.
XapakTepucTuka 3aKOHOAATENIbHBIX, HOPMAaTHUBHO-IPABOBBIX AaKTOB,
HOPMAaTHUBHO-METOINYECKHUX JTOKYMEHTOB u CTaHJapTOB,
pErNIaMEHTUPYIOIUX —IPOLECCHl  CTaHaapThsauuu B Poccuiickoit
denepanuu.

Opranbl cTangaptuzanun u ceprtudukaun Poccuiickoit deneparyn:
PocrexperynmupoBanue (Poccranmapt Poccuun), Cranmaptundopm,
BHUUCranpapruzanuu, BUHUTU, BHUMMAIL u npyrue.
HopmatuBHBIE [OKYMEHTBI UM  CTaHAApPThHI, pENIAMEHTHPYIOLINE
nporecchl pa3paboTKu W BHeApeHus cranpaproB B P®. Opranel u
CTPYKTYPBI, Y4aCTBYIOIIUE B TOM IPOLECCE.

Cranpapruzauus JIOY u apxuBHoro nena B PO Ha coBpeMeHHOM 3Tarie.
Cuctrema craHmaptoB mno uHpopmanuu, OUOTHOTEYHOMY U
nznarensckomy neny (CUBU /).

Paznen 4.
Opranuzanus
CHUCTEMBI
YIPABJICHUS
JIOKYMEHTALUEN B
Pa3BUTBIX
3apyOeKHBIX
crpanax u B CHI'

®opmupoBaHue, crieuprKa U pa3BUTHE HATMOHAIBHBIX CUCTEM
yIpaBJIEHUs] JOKyMEHTAallMeld DPa3BUTHIX 3apyOEKHBIX CTpPaH U CTpaH
CHI'. OO0mme TeHIACHIUH HOPMATUBHO-IIPABOBOTO PETYIUPOBAHUS
JOKYMEHTAIMOHHOT'O 00€CIIeYeHUs yIpaBJIEeHUs B 3apyOeKHbBIX CTpaHaX.
Haubonee  BaxkHble  TpEAMETHI  MPAaBOBOTO  PETyIUPOBAHHSA
JOKYMEHTallMOHHOro  o0ecreyeHus  ympasieHus.  KommnereHuus
rOCYyJapCTBEHHBIX ~ OpPraHoB B  cdepe  HOPMATUBHO-IIPABOBOTO
peryJaupoBaHMs MPOLECCOB JOKYMEHT OOpa30BaHUS M OpraHU3aluu
paboThI ¢ JOKYMEHTaMH.

PermamenTanusi  mpoIecCOB  YNpaBICHUS  JTOKYMEHTallUEH
HanuonanbHbiM apXuBOM ABCTpaguu. ODJIEKTPOHHOE IPABUTEILCTBO
ABcTpanuu. 3aKOHbI O JOKYMEHTAIIUU ABCTpaJIHH.

Pone u 3nauenune HammonaneHOro apxmsa BenmkoOpuTaHHH.
ITpaBoBble akThl BenukoOpuTaHMM MO YNPABIECHUIO JOKYMEHTAMHU U
UHPOPMALIMOHHBIMH ~ PECYpPCaMHU. HanmonanbeHele CTaHapThl
BenukoOpuranuu. CraHzapThl A€10NPOM3BOJICTBEHHBIX METaJaHHBIX
Benuko6puranuu, ABctpanuu, Kanazpl.

[IpaBoBbie u HopMaTuBHBIe akThl cTpan CHI' B cdepe
JOKYMEHTAITMOHHOTO OOECTeUeHHs YNpaBJIeHUs, OOIUue TEHACHLIUU U
Pa3IUYHBIE TOAXOMBI.

HopmaruBHass  perjaMeHTalust  OpraHu3aluu  paboThl ¢
JIEKTPOHHBIMU JOKYMEHTAMH B 3aKOHOAATENIbCTBE 3apyOCIKHBIX CTPaH.
OCOOEHHOCTH pealln3aluy MPaBOBOTO PETYIMPOBAHUS HCIIOIB30BAHHMS
JNIEKTPOHHBIX JOKYMEHTOB B pa3IM4YHbIX rocynapcrBax. OCHOBHBIE
HAIpPaBJIEHUS METOJIUYECKOTO PEryJIMpOBaHUS BONPOCOB YIPABIEHUS




JNEKTPOHHBIMU JOKyMeHTaMu. CtpaTterun oOecredeHHs] COXPaHHOCTH
AJNIEKTPOHHBIX JOKYMEHTOB. Opranu3anus XpaHEHUsI 3IIEKTPOHHBIX
JIOKYMEHTOB.

Paznen 5.
Yaudukamuss u
CTaHIapTH3AIHS
JOKYMEHTOB  Ha
TPaIULIUOHHBIX
HOCHUTEIAX.

Cranpgaptuszanuss W yHU(UKANWS CPOKOB XpaHEHUS JIOKYMEHTOB.
Hcropust cTaHOBIEHUS CUCTEMBI SKCIIEPTHBIX OpPraHOB U HOPMAaTHB HO-
METOAMYECKOe O0ECIIeYeHHE €€ JIEATEIIbHOCTH Ha COBPEMEHHOM 3Tarle.
Ilepeunn poxkymeHTOB: uctopus u Kinaccuukanus. Ilepeunn c
YKa3aHUEM CPOKOB XpPaHEHMs: TUIIOBBIE, BEAOMCTBEHHBIE, IPUMEPHBIE,
NEPEYHU JOKYMEHTOB, OJIEKALINX IIOCTOSTHHOMY (TOCYJapCTBEHHOMY)
XPaHEHUIO U JIOJIFTOBPEMEHHOMY XPaHEHUIO, TUIIOBBIE U IIPUMEPHBIE
HOMEHKJIATyphl e [IpruMepHbIe M0I0KEeHUs 00 SKIMEPTHBIX KOMHCCHUSIX.
Pernamentsr nesrenbroctu LDIIK. JleictByromue 'OCTo B ob6nactu
o0ecreyeHns COXPaHHOCTH JOKYMEHTOB Ha TPaJAULIMOHHBIX HOCUTEISX.
TpeGoBanus K 31aHUSAM U TOMEIICHUSIM XPaHWIHILA, UX 000PYA0BaHHUIO.
TpebGoBanusi K pexXUMaM XpaHEHHUS JOKY MEHTOB: CaHHUTAapHO-
TUTHUEHUYECKOMY,  TEeMIIepaTypHO-BIa)KHOCTHOMY,  CBETOBOMY U
oxpanHomy. [IpaBunma mTPOTUBOMOXKAPHOU OE30MACHOCTH apPXHBOB.
TpeboBanust k Oymare, OOJIO)KKaM JeJl, YIAaKOBOYHOMY Marepuany.
TpebGoBanus K U3MEPHUTENTBbHBIM ITpHOOpaM. TpeboBaHUs K KOHCEPBALIUH
JOKYMEHTOB. TeXHOJOTrHYeCKHe perjJaMeHThl U TpeOOBaHUS K CO3/IaHHUIO
ctpaxoBoro ¢Gouma u QoHma mnonb3oBanusA. 12 CranmapTu3anus
OMMCAHUS apXUBHBIX JOKYMEHTOB. [IoHSATHE O CIpaBOYHO-MIOMCKOBBIX
cucTemMax B apxuBax. VX BuAbl M Ha3HaueHue. YHuUUKAIMS BHUIOB
CIIPaBOYHHUKOB. MICTOpHS CO3/1aHUS €IUHBIX ITPABUII ONTUCAHUS APXUBHBIX
JNOKyMEHTOB B Poccum: OT AMCKyccuil O HaydHbIX UM HHBEHTapHbIX
OMMCSX JO €IMHOM CHUCTEMBI HAy4YHO-CIIPAaBOYHOI'O  arapara.
JuddepeHMpoBaHHBIA MOAXOJ K OMUCAHUIO APXUBHBIX JOKYMEHTOB.
Knaccudukanus MH(POPMAIIMOHHO-TIOMCKOBBIX S3BIKOB.
Knaccudukaropel noKyMeHTHOH uWHpOpMaNMU, WX YHUPHUKAIHUS H
penaktupoBanue. Cxema eIWHOW KIACCU(PUKAIMHM JTOKYMEHTHON
uH(pOpMAallMK 71 CUCTEMATHYECKHX KaTallOTOB TOCYIapCTBEHHBIX
apxuBoB. Exqunblii knaccudukarop nokymeHTHON nHpopmanuu (EKN).
Co3znanus mexapxuBHbix AUIIC B 1970-80-e roapl. becre3aypycHbiit
nouck. Te3aypychl U UX peAakTHpoBaHue. BiausHue mupopmaruzanuu
aApXMBHOTO JIeJla U CEeTeBBIX TEXHOJIOTUI Ha cOo3JjaHie MHPOPMAIIOHHO-
MOMCKOBBIX CUCTEM B apXuBax. MexapXuBHBIN MOUCK U CTaHAAPTU3ALUS
npaBuil apxuBHOro onucanug. CraHmapTel U (opmaTbl apXUBHOTO
onucanud. Crapmaptuzanusi (GopMaToB OMNHCAHUA JOKYMEHTOB U
KaTeropualbHOTO amnmnapara: BIIUSTHUE CTaHJapTU3ALUU
JIETTONPOU3BOICTBEHHBIX MeTamaHHbiX. @opmatel XML, EAD, DTD.
Cranmapt ISAD(G) (1994). IlpuHIMIT MHOTOYPOBHEBOTO OIHCAHUSA.
CoBpeMEHHbIE TMpaBWjia OMMCAHUS APXHUBHBIX JIOKYMEHTOB B PO.
Cranjaptuzanys yyeTa apXUBHBIM JIOKYMEHTOB: UCTOPHS CTaHOBIICHUS
U COBpEMEHHas HOpMaTuBHas 0a3a. BiusHue nHbopMaTu3alum yaera Ha
yHH(pUKAM0  (GopMaTOB YYETHBIX JIaHHBIX apXuBOB. EjuHas
ABTOMATU3MPOBAHHAS CUCTEMA LIEHTPAJIM30BAHHOIO y4yeTa JJIOKYMEHTOB
ApxuBHoro ¢onga P®. ABTOMATH3MpPOBAHHBIA  IEHTPAJIHHBIHA
donmoBerii Karamor. CTaHAapTU3alUs HUCIOJIb30BAaHUS APXUBHBIX




nokyMeHToB. [IpaBuia paboThl HCcleoBaTeNeld B YUTAIBHBIX 3allaX
apXHBOB. Cranpgaptusauus  ynopaBlICHUs apXUBHBIM  JEJIOM.
Pernamenrarnusi paboThl apXMBHBIX YUYPEKIEHUH MO OKa3aHHUIO YCIYT
HacesieHuto. Cucrema miaHOBO-OTYETHON JOKYMEHTALIUH.

Pazgen 6.
CrangapTuzamus
XpaHeHust
ayJIMOBU3yaJIbHBI
X JOKYMEHTOB

OO6ue TpeboBaHMs K XPAaHEHUIO KMHOJIOKYMEHTOB, (DOTOZOKYMEHTOB,
JOKYMEHTOB Ha MHUKPOQHIIAX H XpAaHEHUS ayIUOBU3YaJIbHBIX
JOKYMEHTOB. MUKPO(UIbMAaX: PEKUMBI XpaHEHUs,, 000pyI0BaHUE IS
XpaHeHusi, 00paboTka B mporecce XpaHeHus. [lopsamoxk XpaHeHUs
OPUTHHAIBHBIX JOKYMEHTOB M CTpPaxoBbIX Komuil. CTaHmapTH3aIus
YCIOBHM W PEKUMOB XpPAaHEHUS pPAa3IUYHBIX BHIOB HOCHTENIEH
(MIeHOYHBIE, MarHuTHBIE, METaJUINYECKHE rpaMOPHUTUHAIIBL,
BuneopoHorpammbl). TpeOoBaHWs K yNAaKOBOYHBIM MaTepHaliaM
(KOpOOKHM M KOHTEHHEpHI AJIs1 KHHOIUIEHOK, (PUIBMOBBIX MaTepHajoB U
MarHUTHBIX JIeHT). TpeOoBaHums Kk MapkupoBke. CraHmapTu3anus
3BYKO3AIHCHIBAIOIINX ¥ 3BYKOCHUMAIOIIUX yCTpoicTB. CTaHapTH3AIMS

TEJICBEIIATEIIFHOW  JESATETbHOCTH W [podjemMa  COXpaHEHHs
ayJMOBU3YAJIbHBIX JOKYMEHTOB. YCIOBHS XpaHEHHS (HUIBMOBBIX
MarepuanoB. [lpaBmma  paboTel apxXWBOB C  KHHO-, (oTo-,

¢doHonokymeHTaMu u  BuaeopoHorpammamu. OTpakeHHEe B HHUX
cenuuku  GOHIAUPOBAHUA, KIaCCH(PUKAIMKM, Yy4deTa W OINUCAHUS,
0COOEHHOCTH KPHUTEPUEB HKCHEPTU3bl ILIEHHOCTH M HCIIOJIb30BAHUS
ayJMOBU3YAITbHBIX TOKYMEHTOB.

Paznen 7. | Ennnble CUCTEMBI Hay4HO-TEXHUYECKON JOKYMEHTALUHN:
Crangaptuzanus | KOHCTPYKTOPCKOI, TEXHOJOTHYECKOH, MPOEKTHOM, Hay4YHO-
XpaHeHust WCCIICIOBATEIbCKOM M WX BIUSHUE Ha CTAHJAPTU3AIMIO XPAHCHUS
Hay4YHO- apXUBHBIX JOKyMeHTOB. IlpaBunma paboThl C Hay4YHO-TEXHHUYECKOU
TEXHUYECKUX TOKYMEHTAIMel B apXuBaxX OpPTaHU3AIMi U TOCYJapPCTBEHHBIX apXUBaX:
JIOKYMEHTOB ocoOeHHOCTH (HOHIAMPOBAHMS, KIacCU(PUKAIINU, YKCIIEPTU3BI IIEHHOCTH,
OMHUCaHUsl U WHCIOJb30BAHMUS HAYYHO-TEXHUUYECKOM JIOKYMEHTALIUH.
Oynaknuu cnyxk0e1 HT /[ opranuzanuu. TpeboBanus k xpanenuto HT/]
Paznen 8. | CTtaHOBI€HUE apXUBOBEACHHS MAIIMHOYUTAEMBIX JTOKYMEHTOB B Hallei
Crangaptuzanusa | ctpane B 1980-e ronbl U €ro BIMSHHE Ha CTaHAAPTU3AIUIO apXHUBHOIO
XpaHEHUs nena. TepMUHBI «MAIIMHOYUTAEMBIM JOKYMEHT», <«IOKYMEHTHl Ha
JOKYMEHTOB  Ha | MAaIMHHBIX HOCUTENSAX» U <AJIEKTPOHHBIA JOKYMEHT», «3JIEKTPOHHBIH
MAaIIHHHBIX apXUBy», «apPXUB DJEKTPOHHBIX TOKYMEHTOBY», «apXUB OIU(POBAHHBIX
HOCHTEJISX TOKyMeHTOB». CTaHnapTH3alus XpaHEeHUs! JOKYMEHTOB Ha MaIIMHHBIX
(3IEKTPOHHBIX HocuTensix B 1980-e rompsr B CCCP: 0coOeHHOCTH XpaHEHHUs, ydyeTa,
JIOKYMEHTOB). onucanus. PexxuMbl XxpaHeHust. YmakoBka, 000py10BaHUE I XPaHEHHUS.

[TouckoBble XapakTepUCTHKUA JOKyMeHTOB. IOpuauueckass cuia
nokymMeHTa 14 Ha wMammHHOM HocuTtene. IlepedHn TOKYMEHTOB,
co3naBaeMbix ACY. MexayHapoIHbIe CTaHJAPThl U MOJICNIbHbBIC 3aKOHBI,
CBSA3aHHBIE C TMEpexoAoM K «DJIEKTPOHHOMY MpaBUTEIbCTBY» U
ANIEKTPOHHOU Topromie. CTaHAapTH3alMU METaJAaHHBIX U (QopmaToB
9JIEKTPOHHBIX JIOKYMEHTOB [UIsl MX JOJTOBPEMEHHOIO XpaHEHUS.
Cranpapt MCO 16175 «udopmanus u nokymeHtauus. [IpuHmuns: u
(GyHKIIMOHATBHBIE TPEOOBAaHMS K JOKYMEHTaM B JJICKTPOHHON O(HUCHON
cpene» W Jpyrue. XpaHEHUE DIEKTPOHHBIX JOKYMEHTOB B paMKax
dbenepanbHBIX IENEeBBIX porpamm «nekTponHas Poccus 2002-2010%»,
«Uudopmanmonnoe o6mectBo (2011—2020 roxmpl)» W KOHIETIHUU
3JIEKTPOHHOrO TmipaBuTenbcTBa B P®. JKusnennwii uukn O/ B
crangaprax ['OCT P-52 224-2004, T'OCT P 15489- 1-2007.




OyYHKIMOHANBHBIE W TEXHUYECKHEe TpeOoBaHMS K  CHCTEMaM
AIIEKTPOHHOT'O  JIOKYMEHTO000pOTa W HX poOjb B COXPAaHEHUH
JMEKTPOHHBIX JOKYMEHTOB. YHHU(UKauus (OpMaToB 3IIEKTPOHHBIX
JOKYMEHTOB W HUX MeTajaHHbIX B P® Ha COBpeMEHHOM JTare.
Crangaptuzanusi TpeOOBaHHUM K XpaHEHUIO JIEKTPOHHBIX JTOKYMEHTOB

npaBuiax — paboThI

apXHUBOB

Ha  pa3IMYHBIX  BHUJAX  HOCUTENEH, OTpakeHHEe  CHelH(UKH
KJaccu(UKalUy, OSKCIEPTU3bl LEHHOCTH, Y4eTa, OIUCaHHUS W
UCIIOJIb30BaHUs AIIEKTPOHHBIX apXHUBHBIX JNOKYMEHTOB B

MEXIYHApOJHBIX CTaHAApTaX, UX POCCHUHUCKUX aHaJorax, OCHOBHBIX

U  MCTOAUYCCKUX PCKOMCHOAUAX

BHUNIA. IlpobGnema periameHTalid TPOLETYPHl YIAOCTOBEPEHUS

IOPUANYECKON  CHJIBI  DJIGKTPOHHOTO  JOKYMEHTa B  IpoIiecce
JONTOBpEMEHHOro  XpaHeHus.  CraHpgapTu3anuss  MUTpalud |
KoHBepTauuu /1.
5. OBPA3OBATEJIBHBIE TEXHOJIOT'MA
Ne Buani yueOHbIX
HaumenoBanme pa3jaena . OoOpa3oBare/ibHbIE TEXHOJIOTUH
n/n 3aHATHH
1 2 3 4
1. |Beedenue 6 oucyuniumny Jlexyus 1. Beoonas nexyus ¢ ucnonvzosanuem
8UOEOMAMEPUANO8
Camocmosmenvnasn |Koncynemuposanue u  nposepka
paboma 0OMAWHUX 3a0aHuil Nocpeocmeom
anekmporHot noumvl/IUOC
2 |Pazoen 1. HUcmopus|Jlexyus 2. Jlexyus c UCNOIb30BAHUEM
cmanoapmuzayus. JJOY u 8UOCOMaAMepuUanos
apxuenozo dena
Cemunap 1. Onpoc, pazeepnymas beceda c
obcyacoeHuem
0oKIa0a/npe3eHmayuu.
Camocmosmenvras
paboma Koucynomuposanue u  nposepxa
0OMAWHUX 3a0aHuil NOCpeocmeom
anekmporHotl noumvl/IUOC
3 |Pasoen 2 Meocoynapoonasn|jlexyus 3. Jlexyust c UCNOIL30BAHUEM
noiaiumuka e cd)epe ynpaejieHus euanMamepuaﬂoe
O0OKyMenmamu
Koncynomupoeanue u  npoeepka
Camocmosmenvhas |0OMAWHUX 3A0AHULL NOCPEOCMBOM
aboma anekmporHou noumvt/IMOC
Pasoen 3 Jexyus 4. Jexyus c UCNOIb308AHUEM
OPZGHMS’CZHMQ cucmemal euanMamepuaﬂog
cmanoapmuszayuu ¢ P®
Cemunap 2|Onpoc, paszsepnymas beceda ¢
Ilpakmuueckas obcydcoeHuem
paboma 1 Odoknaoa/npezenmayuu.




Camocmosimenvhas
paboma

CpasHumenvhbiu ananus,
3anonHenue maoauy
Koncynomuposanue u  nposepka

0OMAWHUX 3A0AHULL NOCPEeOCmBOM
anekmporHou noumvt/IMOC

Pasoen 4. Opeanusayus cucmemst | Jlexyust 3. Jexyus c UCNONIb3068AHUEM
ynpaenienusi OOKyMeHmayueu UdCOMamepuanos
pazeumvix 3apybediCHbIX CIMPAHAX
ue CHI’
Koucynomuposanue u nposepxa
Camocmosmenvhas |0OMAWHUX 3a0aHULU NOCPEOCmMBOM
paboma anekmporHot noumvl/IMOC
Paszoen 5. Vuugurayus  u|/lexyus 6. Jlexyus c UCNOIb308AHUEM
cmanoapmusayusi - 0OKYMEHMO8 uUdeoMamepuanos
HA mpaduuuo%mblx HocumerJix.

Cemunap 3. Onpoc, pazeepnymas beceda c
0bcyacoeHuem
0oKIada/npe3eHmayuu.

Camocmosmenvras

paboma Koucynomuposanue u  nposepxa
0OMAWHUX 3a0aHuil NOCpeocmeom
anekmporHot noumvl/IMOC

Paszoen 6. Cmandapmusayus|/lexyus 7. Jlexyus c UCNOIb308AHUEM
XpaHenust ayouosu3yanbHbx uUdeoMamepuanos
OOKYMEHMO8

Cemunap 4. Onpoc, pazeepnymas beceda ¢

Ipaxmuueckas obcyacoeHuem

paboma 2 0oKIa0a/npe3eHmayuu.
CpasnumenvHulti aHanus,
3anonneHue mabauy

Camocmosmenvras

paboma Koucynomuposanue u  nposepxa
0OMAWHUX 3a0aHuil NOCpeocmeom
anekmporHot noumvl/IUOC

Paszoen 7. Cmandapmusayus|/lexyus 8. Jlexyust c UCNONIL30BAHUEM
XpaHeHus HAYYHO-MEeXHUYeCKUx euanMamepuaﬂoe
OOKYMEHMO8

Cemunap 5. Onpoc, pazeepnymas beceda c

Ipaxmuueckas obcydcoeHuem

paboma 3 00oKIa0a/npe3eHmayun.
CpasnumenvHulii aHanus,
3anoaneHue mabauy

Camocmosmenvras

paboma Koucynomuposanue u  nposepxa
0OMAWHUX 3a0aHull NOCpeoCcmeom
anekmporHot noumvl/IMOC

Pasoen 8. Cmanoapmusayus|Jlexyus 9. Jlexyust c UCNONIb308AHUEM
XpaHeHus OOKyMeHWlOg Ha GuOQOMGmepuaJZOG
MAMUWMUHHBIX Hocumeix
Onpoc, pazeepnymas beceda c
(271eKMPOHHBIX OOKYMEHMO8).
Cemunap 6. obcyacoeHuem

00K1a0a/npe3eHmayuu.




Ilpakxmuueckasn CpasHumenvhbiu ananus,
paboma 4 3anonneHue maobauy

Camocmosmenvnas |Koncynomuposanue u  nposepka

paboma 0OMAWHUX 3a0aHuii Nocpeocmeom
anekmporHotl noumvl/IJUOC
Ipomedsicymounas ammecmayua | 3quém ¢ oyeHKoll Koumponvnas paboma,
mecmuposanue

OcHognas yenb 06pazoeamenbHblX MEXHOI02UL - POpMUPOBaHUEe KOMNEMeHYUli 00yYalouWuxcs ¢
HOMOWBIO MPAOUYUOHHBIX U UHHOBAYUOHHBIX NOOX0008 K npoyeccy obOyuenus (0enogvle uepbl,
Kpyaiible CMoJibl, KOMNbIOMePHOe MeCmupo8anue, KOMnbIomepHoe MooeIuposanue u op.)

6. OHEHOYHBIE CPEJACTBA JJIsd TEKYHIEI'O KOHTPOJIA YCIIEBAEMOCTMU,
MMPOMEXYTOYHOM ATTECTAIIMHA IO U'TOT'AM OCBOEHW S JUCITATLTAHBI

Tekymias 1 TPOMEXKYTOUHAs ATTECTALMS MO TUCHUILIIMHE OCYIIECTBISETCS B COOTBETCTBUU
CO CTPYKTYPHUPOBAaHHBIM TEMaTHYECKUM IUIAHOM, a TakXke (QOHIOM OLIEHOYHBIX CPE/ICTB
JUCLUTUIMHBIL, SBIISTFOIMMCS] HEOTHEMIIEMON YacThI0 Y4eOHO-METOANYECKOT0 KOMILJIEKCA.

[Ipyn npoBeaeHWH arTecTalvii MO AWCHHUILIUHE MPUMEHSETCS NATHOAIUIbHAS CHCTEMa
OLICHKH 3HaHUI CTYI€HTOB NPEIyCMaTpPUBAET IIPOBEICHUE!

- TEKYIIETO0 KOHTPOJISl yCIIEBAEMOCTH CTYACHTOB;

- IPOMEKYTOYHOMN aTTECTALUU YCIIEBAEMOCTH CTYIEHTOB.

Texkymmii KOHTPOJIb — 3TO HENPEPHIBHO OCYILECTBIIIEMOE HAOIIOJCHUE 3a YPOBHEM
YCBOEHHUS 3HaHUI U (OPMUPOBAHUS YMEHHUM U HAaBBIKOB B TEUECHHE CEMECTpA.

[TpomexxyTouHast aTTecTanusi — 3TO BUJ KOHTPOJIS, IPEIyCMOTPEHHBIN pabounM yuyeOHbIM
IJTAHOM HampaBiIeHUs MOATOTOBKH, OCYLIECTBIISIETCS B X0/I€ DK3aMeHa.

Onucanue nokaszareneil ¥ KpUTEpUEB OLIEHMBAHUS KOMIETEHIIMM Ha Pa3HBIX JTalax HX
dbopMupOBaHUs, ONMCAHUE KAl OLIEHUBaHUsI MPUBOAUTCS B POH/IE OLIEHOUHBIX CPEJCTB.

6.1. Cucmema oyenueanus

dopma Komnerennusi |Ounenka
KOHTPOJIA
Texymmit
KOHTPOJIb:
- onpoc 1IK-1.1 3aumeHo/He 3a4meHo
- yuacmue 8 3aumeHo/He 3a4meHo
ouckyccuu  Ha
cemuHape
IIpakmuueckasn
paboma 1
- KOHMPONbHAS OMAUYHO/XOPOULO/Y0081emMBOPUMENbHO/HEYO081emEopUme
paboma (pazoen JIbHO
1-3)
I1IK-1.1 OMAUYHO/XOPOULO/YO08NEMBOPUMENbHO/HEYO08IeMBOPUME
JILHO




[TpomexxyTouna 3aUmeHo (OMIAUYHO, XOPOUwLo, YO0BIeMEOPUMENbHO)/ He
s arrecrauust  |[[IK-1.1 3aumeno

(3auem c

OUYeHKOlL)

6.2. Kpumepuu ouenku pe3yibmamoe no OucCyuniuHe

OueHka no
JTUCHUIINHE

Kpurepun oneHkn pe3y1bTaToB 00y4eHHUs 10 AU CHUILIMHE

«OTJIHUYHO»

BricTaBnsiercs oOydaromemMycsi, €Clii KOMIETeHIHs(1H ), 3aKpeTICHHAS
3a JUCHUIUIMHOMW, chopMmupoBaHa (MO WHAUKATOpam/ pe3yibTaTam
oOydeHuss B ¢opMaTe 3HATHb-yMETb-BIAJIETh) B MOJHOM O0bEeMe Ha
YPOBHE «BBICOKHII», U 00yYarONIUICS AEMOHCTPUPYET KaK pe3yibTar
oOydeHHUsl CIEIyIOIIUe 3HAHWSA, YMEHUS W HAaBBIKH: OO0yJaroIuiucs
r1yOOKO ¥ IIPOYHO YCBOMJ TEOPETUYECKUI U MPAaKTUYECKUN MaTepura,
MPOJEMOHCTPUPOBA ITO HA 3aHATUSX U B XOJE MPOMEKYTOYHOMH
aTTeCTallUU.

OOyJaromuiicss HMCYEpPIBIBAIONIE M JIOTUYECKH CTPOMHO U3Jaraer
y4eOHBIH MaTepuan, yMeeT CodYeTaTb TEOPUI0 C MPAKTHKOM,
CIIPABIISIETCS ¢ pelIeHUEeM 3a/1ad POo(heCcCHOHATLHON HANIPAaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIO)KHOCTH, MPAaBUIBHO OOOCHOBBIBAET MPHUHSTHIC
peuieHusl.

CBoOOIHO OpHEHTHpYETCS B y4yeOHOM ©  TNpodeCcCHOHATBHON
JauTepaType.

OneHka MO IUCHMIUIMHE BBICTABISIOTCS OOydYaromemycs ¢ y4E€ToM
pe3yJIbTATOB TEKYIIEH M MPOMEKYTOUYHON aTTECTAIlUH.

«XOopoHo»

BrictaBnsiercss o0ydaromemycsi, €clid OH 3HaeT TEOPETUYECKHH U
MPaKTUYECKUI MaTepuas, rpaMOTHO U, IO CYIIECTBY, U3Jaraer ero Ha
3aHATHSIX M B XOJ€ IPOMEKYTOYHOM aTTecTaluu, He JOIycKas
CYyILIECTBEHHBIX HETOYHOCTEH.

OOyuaromuiics MpaBUIIbHO MPUMEHSIET TEOPETHUECKUE TIOJI0KEHHUS TIPH
pElIeHUH MPaKTUYECKUX 3a/ad MpodecCHOHAIbHONW HaIPaBICHHOCTH
pa3sHOro YpPOBHS CJIOXHOCTH, BJIaZiceT HEOOXOAMMBIMHU JJISI 3TOTO
HaBBIKAMH U IPUEMaMHU.

JlocTaTouHO XOPOIIIO OPUEHTHPYETCS B yueOHOM U TPo(hecCHOHATBLHOM
auTeparype.

OneHka MO TUCHMIIMHE BBICTABISIOTCS OOydYaromemycs ¢ y4EToM
pe3yJIbTaTOB TEKYILIEH U MPOMEKYTOUYHON aTTECTAIlUH.

Komnerenun, 3akpemii€éHHble 3a TUCHMILIMHON, COpPMHpPOBaHBI Ha
YPOBHE «XOPOIITUIY.

«YIOBJICTBOPUTEIIb
HO»

BricraBnsiercss oOydaromemycsi, €clii OH 3HaeT Ha 0a30BOM YpOBHE
TEOPETUYECKU M NPAKTUYECKHA MaTepuas, IOIYCKAeT OTACIbHBIC
OLIMOKH MPH €ro M3J0KEHUU Ha 3aHATUSAX U B XOJ€ MPOMEKYTOUHOM
aTTECTALINN.

OOyuaronuiics  HMCHBITBIBACT  ONpEAEICHHBIE  3aTPyJHEHUS B
IIPUMEHEHNN TEOPETUYECKUX TOJI0KEHUH NPU PELICHUH TPAKTUYECKUX
3aga4 MPO(ecCHOHANTBHON HANpaBICHHOCTH CTAHAAPTHOTO YPOBHS
CJIO)KHOCTH, BJIaieeT HEOOXOAUMBIMHU /7Sl 3TOro 0a30BBIMU HaBbIKAMU
U IpUEMaMU.




Ouenka no Kpurepun oueHku pe3yjJbTaToB 00y4eHHs 10 TUCHUIJINHE
AMCUMILINHE

JleMOHCTpHUpYET TOCTaTOYHBIA YPOBEHb 3HAHUS YUCOHOU JTUTEPATYPHI
M0 AUCLUIUIMHE.

OneHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éToM
pe3yJIbTaTOB TEKYILEH U TPOMEKYTOUYHON aTTECTALlUH.

Komnerennuu, 3akperui€HHbIE 3a JUCIHUILUIMHON, c(OPMUPOBAHBI Ha
YPOBHE «JI0CTAaTOYHBIN).

«HeyzaoBieTBopuTe | BricTaBnsercs oOydaromemMycs, e OH He 3HaeT Ha 0a30BOM ypOBHE

JTHHO» TEOPETUYECKH W TPAKTUUYECKUH Marepuan, JONYyCKaeT TrpyoOble
OLIMOKY MPH €ro U3JIOKEHUU Ha 3aHATUAX M B XOJ€ MPOMEXKYTOUHON
aTTECTALUH.

OOyuaromuiics UCHBITHIBAET CEPbE3HBIC 3aTPYJHEHUS B NPUMEHEHUU
TEOPETUYECKUX TMOJOXKEHUM NpHU pEeHIeHUM NPaKTHUYECKUX 3a]ad
npoeCCHOHATBHOM ~ HANpPaBIEHHOCTH  CTAHAAPTHOTO  YpPOBHS
CIIO)KHOCTH, HE BIIaZIceT HEOOXOAMMBIMU JUIs STOTO HAaBbIKAMH H
NpUEMaAMU.

JlemoHCTpHpyeT (parMeHTapHble 3HaHHMS y4eOHOW JUTEpaTyphl IO
JUCLIUILINHE.

OneHka MO IUCHMIUIMHE BBICTABISIOTCS OOydYaromemycs ¢ y4€ToMm
pe3yJIbTaTOB TEKYILIEH U MPOMEKYTOUHON aTTECTAIlUH.

KoMmnerennum Ha ypOBHE «JIOCTaTOYHBIN», 3aKpeIUIEHHBIE 3a
JMCLUIUIMHOM, HE ¢(hOPMUPOBAHBI.

6.3. QOuenounvie cpeocmea (mamepuaivl) 01 MmMeEKYULe20 KOHMPOIA YCHEBAEMOCHIU,
nPoOMENCYMOUHOU ammecmayuu 00y4arumuxca no OUCYUnIuHe

IIpugoosamcs npumepsl OUEHOUHBIX CPEOCHE 8 COOMBEMCMBUU CO CIMPYKMYPOU OUCYUNTUHBL U
cucmemotl KOHMPOAA. 6APUAHMbL MeCmos8 (0emosepculs), 8apuanm KOHMPOIbHOU pabombl
(Oemosepcus), memamuxa HNUCOMEHHLIX pabom, NpUMeEpHble IK3AMEHAYUOHHbIE BONPOCHI,
munosvie 3a0ayu, keucol u m.n. OYyeHoUHbIMU CPeOCmBa OOINHCHbL Oblmb 0DecneueHbvl ece (opmul
meKyuiezo KOHmpoua u npomexcymounoi ammecmayuu. OHu 00NHCHbL ObIMb OPUESHMUPOBAHBL
Ha NpoGepKy cQOpMUPOBAHHOCMU KOHKPEMHLIX KOMNemeHyul, a Maxdce 3HaAHUll, YMeHull u
enaoenuil. Oyenounvle cpeocmea (Ux paszoenvl, KOHKpemHvle 3a0aHUsl U BONPOCHL) O00JIHCHbBL
cooepiicamp yKa3aHusa HA me KOMnemenyuu (ux uacmu), chopmupoeanHocms KOmopvlx smu
cpeocmea npoeepsaiom.

Texywuit KoHmpono
Tembl 0151 UMO20801U KOHMPONLHOU PAOOMbL

1. Yaudukanusa u cranaapTu3anys TepMUHOIOTUN apXUBHOTO Jiea (HOPMaTUBHBIC TOKYMEHTHI,
CTaHJApPThl, METOINYECKHE Pa3paOOTKH, OCHOBHBIC TEPMHUHBI U U3MEHEHUE UX ACHUHULIHIA).

2. CranpmapTuzanus 00ecIiedeHus] COXPAaHHOCTH apXUBHBIX JJOKYMEHTOB HA TPaIUIIMOHHBIX
HOCHUTEISX (HOPMATUBHBIC JIOKYMEHTBI, CTAHAAPTHI, METOJUYECKUE pa3pabOTKH, 00BEKTHI
CTaHJAPTHU3AINH, TPEOOBAHMS K OPTaHU3AIUN XPAHEHUS, PEKUMBI XPAaHECHUS, MEPOTIPUSATHS TI0
00€CTIeUeHUI0 COXPAaHHOCTH).

3. CTaHmapTsl, peryHupyIONIe XpaHEeHHEe IIEKTPOHHBIX JOKYMEHTOB. (McTopus, HOpMaTHBHBIE
JOKYMEHTBI, CTAaHIAPThI, METOJANYECKHE Pa3paOdO0TKH, 0OBEKTHI CTAHIAPTU3AIINH, 0COOCHHOCTH
KJaccu(UKaIUK, SKCIEPTU3bI IEHHOCTH, ONTMCAHMS U y4eTa, CrieluruecKue TpeOOBaHHS K
XPaHEHHIO TT0 CPABHEHUIO C TOKYMEHTaMH Ha TPAJUIIMOHHBIX HOCUTEISX ).



4. CtannapTu3ainus XpaHeHUs] HAy9HO-TEXHUYECKON JOKYMEHTAINK (MCTOpHS, HOpMAaTUBHbBIE
JOKYMEHTBI, CTaHapThl, METOAUYECKHE Pa3pabOTKH, 0OBEKThI CTaHIAPTU3AIIH, 0COOCHHOCTH
KJIaccu(pUKaLuu, SKCIEPTU3bI IEHHOCTH, ONMCAHUA U YUeTa, crieluduueckue TpeOoBaHus K
XPAaHEHUIO 110 CPABHEHUIO C IOKYMEHTAMH Ha TPAIULIMOHHBIX HOCUTEIAX ).
5. CrannapTu3zanus XpaHeHHs ayIMOBU3yalbHbIX JOKYMEHTOB (MCTOpHUS, HOPMAaTUBHBIC
JOKYMEHTBI, CTaHapThl, METOAUYECKHE Pa3pabOTKH, 0OBEKThI CTaHJAPTU3AIMH, 0COOCHHOCTH
KJIaccu(pUKaLum, SKCIEPTU3bI IEHHOCTH, ONMCAaHUA U YUeTa, crieluduueckue TpeOoBaHus K
XPAaHEHUIO 110 CPABHEHUIO C IOKYMEHTAMH Ha TPAJULIMOHHBIX HOCUTEIIAX ).
6. CrangapTuzanys KOHCEPBALMU U PECTaBpallMK JOKYMEHTOB (UCTOPHsl, HOPMAaTUBHBIE
JIOKYMEHTBI, CTaHapThl, METOANYECKHE Pa3paObOTKH, 0OBEKTHI CTAHJAPTU3AIMH, OCHOBHBIE
METO/Ibl U UX IBOJIFOLMSA).
7. CtanmapTuzanus KiaccuGUKanuy JOKyMEeHTHOW nHpopManun. Y HU(PUIIMPOBaHHBIC TTpaBUIa
Y TIPUHLUIIBI ONMCAHMsI apXUBHBIX TOKYMEHTOB B Halllel CTpaHe U 3a pyOe:KoM.
Ilpomesrcymounas ammecmayus

Bonpocwi k 3auémy ¢ oyenxou
1. 3HaueHue u poJib CTAaHAAPTU3ALMHU B PA3BUTUH ApXUBHOTO Jienia B PO.
2. OCHOBHBIE ATaMbl PA3BUTHS CTAHIAPTU3ALUU.
3. HopmaTtuBHO-ipaBOBOE 0OOecTieueHHE cTaHapTu3anuu B PO.
4. O0miast CTpYKTypa U HaIpaBJIEHUS AESITEIbHOCTH OCHOBHBIX OPraHOB IO CTaHJapTU3allUU B
PO®.
5. O06m1as XxapakTepUCTHKA CTaHAAPTOB.
6. [ToHATHS «apXUBHBIA JOKYMEHT», «aPXUBY, «APXUBHBIN (HOHIY, «TOKYMEHTAIbHBIN (HOHI» B
tepmuHonorndeckux I'OCTax 1980-90-x rr.
7. OO01mas xapakTepucTHKa U KiIacCu(UKAIU CTaHAapTOB B 00J1aCTH apXUBHOT'O JIea.
8. CranmapTu3aius OCHOBHBIX apXUBOBEAUECKUX TEPMUHOB.
9. CrangapTusanysi TEpPMUHOJIOTUN TEXHOTPOHHBIX apXUBOB U JIOKYMEHTOB.
10.TpeGoBaHus K peKHUMaM TOCYJapCTBEHHOTO XpaHEHHs JOKYMEHTOB Ha OyMa)kKHBIX
HOCHUTEJISIX.
11.TpeGoBaHus K XpaHEHUIO JOKYMEHTOB Ha TJICHOYHBIX HOCUTEIISX.
12.TpeGoBaHusl K XpaHEHUIO OPUTUHAJIOB M CTPAXOBBIX KOMUH (POTOJOKYMEHTOB.
13. PernameHnTanus XxpaHeHus: JOKYMEHTOB Ha MAallIMHHBIX HOCUTEIISAX.
14 YOpuanueckas cuiia JOKYMEHTOB Ha MAallIMHHBIX HOCUTEIISAX.
15.TpeGoBanust kK 00JI0KKaM €T JUTUTEIBHBIX CPOKOB XpaHEHUSI.
16.TpeGoBaHMs K XpaHEHUIO OPUTHHAIOB M CTPAXOBBIX KOMUH KMHOJOKYMEHTOB.
17. O6mume TpeboBaHUS K MOKAPHOU 0€30MMaCHOCTH apXHUBOB.
18. TpeOoBaHUs K TUICHOYHBIM M MAaTHUTHBIM HOCUTEIISIM M X ymakoBke. [IpaBuna ydyera u
xpanenus gokymentoB ECK/I.
19. IIpaBuna yyera U XpaHeHUsI TPOEKTHOM TOKYMEHTALINH.
20. TpeOoBaHMsI K XpaHEHHUIO HAYYHO-HCCIICIOBATEIBCKUX TOKYMEHTOB.
21. CranmapTu3anus CpOKOB XpaHEHHUs TOKyMEHTOB. CTaHJapTHU3alus y4eTa apXuBHBIX
JTOKYMEHTOB.
22. CtaHmapTu3anus yrnpaBieHUs ApXUBHBIM JEIOM.
23. CranpapTu3alus ONMCaHUs apXUBHBIX JOKYMEHTOB

7. VUEBHO-METOJIMYECKOE W WH®OPMAIIMOHHOE OBECIEYEHUE
TV CHATIIAHBI

7.1. Cnucox numepamypuvt u uCmmOYHUKOB
OcHognasa:



Bapnamoga JI. H. Cranaaptuszanus ynpasieHus JOKYMEHTaMH [ DJIEKTPOHHBIN pecypc]: yueOHUK
/- M.: 000 «Tepmuka.P¥Yy», 2018. - 506 ¢

Marunos B.M. KuHo0kyMeHThI B KOHTEKCTe uctopuueckoro 3Hanus. M.: PITY, 2005.
CrnoBapb BHJIOB M PA3HOBUIHOCTEH COBPEMEHHOM YIPaBICHUYECKOW JOKyMEHTanuuu. M.:
Pocapxus, BHUNJAJL, 2014. (daiin B popmare pdf — 433,9 k6). — Tekcr: 37IeKTpOHHBIH
//@EAEPAJIBHOE APXMUBHOE ATEHTCTBO (archives.gov.ru) (mata oopamenus: 18.04.2021).
CypoBueBa H.I'. VYHupUIMpOBAaHHBIE CHUCTEMBl JOKYMEHTAIMHM: B3JeT W TnaacHue //
JlokyMeHTallbHOE HacleAue W HUCTOpUYECKas Hayka. Marepuaibl YpalbCKOro HCTOPHUKO-
apxuBHOTO (opyma, TMOCBIMEHHOTO S50-7I€THI0O HCTOPUKO-AapXMBHOM CHENHMAIBHOCTH B
Vpansckom yHuBepcutere. ExarepunOypr, 11-12 centsaops 2020 r. — ExarepunOypr: U3a-Bo
VYpan. yu-ta, 2020. — 784 c.YnpaBieHue IOKyMEHTaMH B IU(PPOBON SKOHOMHKE: MaTepualbl
HAyYHO-TIPaKTHY.

KoH(}. MockBa, 5 nexabpsa 2018 r. / [lox obm. pen. M.B. Jlapuna. M.: PITY, 2018. 161 c.//
Coopnuk_1006D.rtf (rsuh.ru)

/Jlonoanumensnasn:

Atpomenko, FO.K. Merposorusi, cranaapruzanus 1 cepTuukanis. COOpHUK J1a00paTOpHBIX U
MpakTUYECKuX paboT.: YueOHoe mocodue s mpukiaaHoro 6akamaBpuara / FO.K. Atpomenko,
E.B. KpaBuenko. - JIro6episi: FOpaiit, 2016. - 176 c.

bepnosckuii, FO.H. Crannaptuzanus: Yuebnoe nocooue / FO.H. beprosckuii. - M.: ®opym, 2017.
-252c.

Bapnamosa JI.LH. YMK muctumnmaer «Cranmaptuzamus JJOY B P®» // COopHuk yueOHO-
METOJUYECKON JOKyMEHTAIMu Kadeapsl ABTOMATU3HPOBAHHBIX CHUCTEM TOKYMEHTAIIMOHHOTO
obecrieuenuss ynpasinenuss WMAW PITY 1o HampaBieHWIO MOATOTOBKH —OakallaBpOB
«JlokymeHToBeieHue u apxuBoBereHuey». basosas yacts / Coct.: M.B. Jlapus, JI.H. Bapnamosa
— M.: U3pareasctBo « TEPMUKAY, 2014 1. ¢. 5 —25.

OcennukoBa E.B. Crangaptuzauus ynpaBieHMs JoKyMeHTamu B Poccuu: coBpemMeHHOE
COCTOSIHME M TOJX0/IbI K M3y4deHuto // Jlenonpousoactso. — 2017. - Ne2

VYmpasieHrue JOKyMEHTaMH B IU(PPOBOI SKOHOMHKE: OpraHHU3aIHs, PETTIaMEHTAIIHS, PeaTu3alus
= Records management in the digital economy: organization, regulation, implementation /
Poccuiickuii rocynapcTBeHHBI T'ymMaHuTapHblii yHuBepcuteT; [ABT. M. B. Jlapun, H. T.
Cyposuena, E. B. Tepentrsea, B. @. fAnkosas; nox pea. M. B. Jlapuna]. - Mocksa: PITY, 2019.
- 273 c. - ISBN 978-5-7281-2557-0.

Sunkopas B.®. Hossiit 'OCT P 7.0.97-2016 // Cexpetapb-pedepent. — 2017. - Ne3.
1.Ucmounuxu

1.1. Ocnosnbvie

1.1.1 Hopmamuenwie akmol

®denepanbHbiit 3ak0H OT 27 nexadps 2002 roma Ne 184-D3 «O TeXHHUECKOM peryIupoBaHUN //
Cobpanue 3akoHonatenbeTBa Poccuiickoit @epeparuu. 2002. Ne 52. Y. 1 (30 gexabps).
®enepanbHbIil 3ak0H OT 22 oKT. 2004 1. Ne 125-03 «O6 apxuBHOM nene B Poccuiickoit
®eneparun» // Poc. raz. — 2004. — 24 okr.

[lepeueHb THUMOBBIX YIPABIEHYECKUX ApPXMBHBIX JOKYMEHTOB, 00pa3yloUIMXcs B Ipoliecce
JeSITeIbHOCTH TOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO CaMOYIPABJICHUS U OpraHU3aLuH,
¢ ykazanueM cpokoB ux xpanenus 2019 URL: https://archives.gov.ru/documents/2019-perechen-
typdocs-organization.shtml (nata obpamenus: 18.04.2021).

[IpaBuia opranu3anuu XpaHeHHsI KOMILIEKTOBAHUS, y4eTa U HCIIOIh30BaHUs TOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAaPCTBEHHBIX U MYHUIIUIIATBHBIX apXUBaX, My3esX,
6ubnmuotekax, opranuzauusix PAH. M., 2007. 100 c.

[IpaBua opranu3anuu XpaHeHHsI, KOMIJICKTOBAHHS, y4eTa U UCIIOJIb30BAHUS JOKYMEHTOB
apxuBHoro ¢onaa Poccuiickoit @enepannu u Jpyrux apxXUBHBIX JOKYMEHTOB B OpraHax



rOCyJapCTBEHHOM BJIACTH, OpraHaX MECTHOTO CaMOYIIPaBJICHUS U OpraHU3alMsaX: YTB. IPUKa30M
Munuctepcersa KynbTypbl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526. M., 2015. 97 c.
[IpaBuna opraHu3anuu XpaHeHUs, KOMIUIEKTOBAHHUS, Y4€Ta M NCIOJIb30BAHUS JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit denepanuu u Ipyrux apXuBHBIX TOKYyMEHTOB B
rOCyJapCTBEHHBIX U MYHUIIMIIATBHBIX apXHBax, My3esX U ONOIMoTeKax, HayqHbIX
opraHu3anusx: yTB. nmpukazom Pocapxusa ot 02.03.2020 N 24. //
https://archives.gov.ru/documents/rules/pravila-2020.shtml (nara oGpamenus: 18.04.2021).
1.1.2. Cmanoapmul mexcOyHapoOHble U MexHceocyOapCmeeHHble.

I'OCT 7.65-92 MexrocymnapcTBeHHbIN cTaHaapT. CucTtemMa CTaHAapTOB 1O HHGOpPMAITUH,
oubmoTteyHomy u uznarensckomy aeny (CUBUJI). KuaomokymeHThI, HOTOAOKYMEHTHI U
JIOKYMEHTHI Ha MUKpodopMax. Obmue TpeOoBaHMS K apXUBHOMY XpaHeHHIO. [IpuHsT
MesxrocynapctBeHHbBIM COBETOM MO CTaHAApTH3ALUU, METPOJIOTUH U CePTU(PUKALNU (TIPOTOKOI
Ne 2 ot 5 mapra 2002 r., mo niepenucke). Beeaen B aeiicteue -01.01.2003. M.:2002.

OO0mwmit MeXTyHAPOIHBIN CTaHAAPT OMTMUCAHUS APXUBHBIX JOKYMEHTOB. Y TBEPXKICH
ClieliMaIbHOM KoMHUccHen no cranaaptam onucanus. Ctokronem, [IBenus, 21-23 suBaps 1993
r./ MexnyH. coBetapxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD
(G).

I'OCT 7.68-95. MexrocynapcrBernbiii crannapt. CUBU/J[. ®oHo- 1 Buaeo10KyMeHThl. O01mue
TEXHHYECKHE TPEOOBAHMSI K apXUBHOMY XpaHeHHI0. [IpuHsAT MeXrocynapcTBeHHBIM

CoBeToM 10 CTaHAAPTHU3ALNN METPOJIOTHU U cepTu(dukanuu, npotokon Ne7-95, BBesieH B
neiicteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MexrocynapctBennslii ctanaapt. CUBW/I. KoHcepBanus 10KyMEHTOB.
O6mue TpedoBanwms. [IpuHsaT MexrocynapcTBeHHbIM COBETOM MO CTaHAAPTU3AINH,
MeTposiorun u cepruduxarnmu (mpotokoin Ne 2 ot 5 mapra 2002 r.) BBeneH B nelictBue
01.01.2003.M.: Crarnaprunadopm, 2003.

NCO 11799:2003 MexayHapoaablii ctanaapt. Madopmanus u qokymenTamus. TpeboBaHuUs K
XPaHEHUIO apXMBHBIX U OUOIHOTEeUHbIX MaTepualoB. / Komnanus «TexHopmatusy, mepeBoj Ha
pycckuii a3bik, 2005; TlepBoe uza. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocynapcTBeHHbIN cTaHAapT. EnnHas cucrema TeXHOIOTnYeCcKOoi
nokymeHTarnuu. O6mue monoxenus. [Ipuaar MexrocyaapcTBEHHBIM COBETOM I10
CTaHJapTH3aIlMU, METPOJIOTUH U cepTudukaruu (mpotokon ot 12 mas 2011 r. N 39) Beenen B
nericreue 01.01.2012.M.: Craamaptundopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynaptBensiii ctangapt. [IpaBuia yuéra u xpaneHus.
YTBepxkaeH MeXrocy1apcTBEHHbIM COBETOM IO CTaHAAPTU3ALNN, METPOJIOTUN U
ceprudukanuu (mpotokos Ne 58-IT ot 28 aBrycra 2013 r.) Beenen B aeiicteue 01.06.2014.
M.:Cranmgaptundopm, 2014.

1.1. 3. Cmanoapmul nayuonanvHvle

I'OCT P 51141-98. Jlenonpou3BoACTBO U apXUBHOE /1€710. TEpMUHBI U ONpENEIIeHUs. Y TB.
nocranoBieHueM ['occrannapra PO ot 27 dpespans 1998 r. N 28 ¢ 1 ssaBaps 1999 r. Otmenen
npuka3oM Poccrangapra ot 17 oxts16pst 2013 1. N 1185-ct. M.: T'occranpapt Poccun, 1998. 7
c.

I'OCT 7.55—99. Cucrema ctannapToB 1o HH(GpOpMaIum, 6MOIMOTEYHOMY U U3AAaTEIbCKOMY
neny (CUBUT). OcnoBHble TpeOoBanus/ Y TBep:xkIeH npukazom ['occrangapra Poccun ot
16.02.2000, BBeaen Baetictue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. T'ocynapcTBeHHas cucreMma cranaaptusaunu Pocecniickoit @enepanui.
CrangapTu3anus U CMEXHBIE BUIBI ICATeIbHOCTU. TepMUHBI U OnpeieNicHus. Y TBEPKICH
npuka3zom Pocccrannmapra ot 30 nexadbpst 2004 r. N 159-ct. Beenen B aeiicteue ¢ 01.07.2005.
M.: T'occranmapt, 2005. 33 c.



I'OCT P 1.5-2004 Crannaptuzanus Poccuiickoit @enepannn. CtanaapTsl HAlMOHAIBHBIE.
[IpaBuna nmoctpoeHus, U3M0XKeHUs, opopMiIeHUs 1 0003HAUCHUS. Y TBEPXKICH MPUKA30M
DenepantbHOTO areHTCTBA 110 TEXHUYECKOMY PETyIUpOBaHHIO U MeTpoJiorun oT 30 gekadps
2004 r. Ne 155-ct. M.: UIIK U3a-Bo crannaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBM /1. Ynpasnenue nokymentamu. Oo1ie TpeOGoBaHus».
Wnentnuen mexxayHaponnomy cragaapty MCO 15489-1:2001 "Uudopmanus 1 JOKyMEHTALUSI.
VYmpasnenue 3anucamu. Oouue monoxerus" (ISO 15489-1:2001 "Information and
documentation - Records management - General"). YTBepxaeH u BBelicH B feiictBue [Ipukazom
®denepallbHOTO areHTCTBA M0 TEXHUYECKOMY PETYJINPOBAHUIO U MeTposioruu oT 12 mapta 2007
r. N 28-ct M.: Crangaptundopm, 2007. 32 c.

I'OCT P 52294—2004. Ynpasnenue opranu3aneil. DIeKTPOHHBIN peraaMeHT
aIMUHUCTPATUBHOM U CITy>keOHOMU JesTeTbHOCTH. OCHOBHBIC TTOJIOKEHHUs/ Y TBEPIKIEH U BBEIICH
B nerictBue [loctanoBinenueMm ['occranmapra Poccun ot 29 nexabpst 2004 r. Ne 138-ct. M.: UTIK
N3patenscTBO crangapTos, 2005.

I'OCT P 13.1.107-2005. Penporpacdusi. Muxporpadusi. Mukpohopmbl apXUBHBIX JOKYMEHTOB.
OO6mume TexHnueckue yciaoBus. YTBepxkaeH [Ipukazom denepaabHOTO areHTCTBA 110
TEXHUYECKOMY PETYJIUPOBaHMIO U MeTpoJioruu ot 7 uroist 2005 r. Ne 185-ct. Beenen B
nericteue 12.01.2005.M.: Crarmgaptundopm, 2006.

I'OCT P 7.0.2-2006 Cuctema cTranmapToB 1o HHGOpMaIuu, OMOIMOTEYHOMY U U3/1aTeITLCKOMY
neny. KoncepBanusi TOKyMEHTOB Ha KOMITaKT-AucKax. O0mue TpeboBanus. Y TBEpKIACH
[Tpukazom denepaibHOTO areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTUU OT 7
ampesst 2006 1. Beenen B aeiictue 01.01.2007.M.: Crannaptuadopm, 2007.

I'OCT P 1CO 23081-1-2008 CUBN/I. IIpouecchl ynpaBieHus JOKyMEeHTaMu. MeTagaHHbIE 1S
nokymeHToB: Yacts 1. [Ipunnumner. M.: Ctangaptuadopm, 2008.

I'OCT P 1.7-2008 Crannaprusauus B Poccuiickoit ®@enepanuu. CtaHaapTsl HallMOHAJIbHBIE
Poccuiickoit @enepannu. [Ipasuna opopmiieHus u 0003Ha4ECHUS PH pa3padOTKE HA OCHOBE
MPUMEHEHHUS MEKTYHAPOIHBIX CTAaHAPTOB.

I'OCT P UCO 22310-2009. CUBU . PykoBoacTBO 11 pa3pabOTYNKOB CTaHAAPTOB MO
dopmynupoBaHUIO TPeOOBAaHMI K yrpaBieHuIo JokymeHTamu». M.: Ctannaptundopm, 2009.
I'OCT 21.1003 — 2009. Cucrema npoekTHoH gokymeHTanuu it crpourtenscrsa (CIIC). Yuer
U XpaHEHHE NIPOCKTHOM JOKYMeHTauuu. Y 1BepxkaeH [Ipukazom denepanbHOro areHTCTBa 110
TEXHUYECKOMY PerylIupoBaHuio U Merposoruu ot 30 nHostopst 2009 r. Ne 526-ct Beenen B
nericteue 03.01.2010.M.: Crarmaptundopm, 2010.

['OCT P 54989-2012. Ob6ecnieueHre q0JTrOBPEMEHHON COXPAHHOCTH 3JIEKTPOHHBIX JJOKYMEHTOB.
VrBepxkaeH [Ipukazom denepanbHOro areHTCTBa Mo TEXHUYECKOMY PETYJIHMPOBAHUIO U
metposiorur oT 17centssopst 2012 r. Ne 325-ct. Benen B netictue 01.05.2013.M.:
Cranmaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema cTanmapToB 1o HHGOpMauu, OMOIMOTEYHOMY U U3/1aTeITLCKOMY
neiny. Jlenonpou3BoACTBO U apXUBHOE J1e710. TepMUHBI U onpeesieHus. —Y TBEPKIEH MPUKa30M
Poccranpapra ot 17.10.2013 Ne 1185, BBeaen B aerictBue ¢ 1 mapra 2014 r. — M.:
Cranmaptundopm, 2014. — 16 c.

I'OCT P 1.2-2014. Crangaptuzanusa B Poccuiickont @enepanun. CTaHIapThl HAIUOHAJIBHBIE
Poccutickoit ®eneparuu. [IpaBuna pa3paboTku, yTBEpKaeHNs, OOHOBIICHHUS U OTMEHEI. BBeneH
B aeiicteue ¢ 01.01.2015. Y1Bepxnen npukazom denepaabHOro areHTCTBA M0 TEXHUYECKOMY
perynupoBanuio U metpoiioruu ot 30 gexadpst 2004 r. Ne 155-ct. M.: UTIK U3a-Bo cTaHAapTOB,
2015. 15 c.

1.1.4 IIpouue cmanoapmot u TY



Otpacnesoii crannapt. OCT 55.6-85. JlokymeHThI Ha OymMakHBIX HocuTensx. [IpaBuia
rOCy/IapCTBEHHOTO XpaHeHus. Texnudeckue TpedoBaHus. Y TBEPKACH U BBEJICH B JICHICTBUE
npuka3zoM ['nmaBHoro apxusHoro ymnpasienus npu Cosere Munuctpo CCCP ot 11 utons 1985
r. Ne 181 ¢ 01.01.1986. // UndopmaninoHHO-CIIpaBOYHAsI CHCTEMa apXUBHOM OTpaciu.
http://termika.ru/issa0?d&nd=982300062&nh=6

1P 50.1.008-2009 «Crannaptuszanus B Poccuiickoit ®enepaunn. Opranuzanus U IpoBeAcHHE
paboT o MexTyHapoaHo# cranaaptuzauuu B POy». M.: U3n-Bo crangaptos, 2009
1.1.5Mesxcoynapoonvie cmanoapmoi:

ISO 5963—-85. lokymenTanust. MeTonbl aHaln3a JOKYMEHTOB, ONIPEEIeHUsI X TEMbI U Tog00pa
MHEKCUPOBAHHBIX TEPMUHOB JIJISl COCTABJICHUS yKa3aTemnei.

ISO 5127-2002. Uudopmanus u gokymenrtaus. CioBaps.

ISO 9001-2000. Cucrembl MeHEHKMEHTa KadecTBa. TpeboBaHus.

ISO 14001-96. Cucremsl ynpaBieHus OKpyxaromieil cpenoii. TpeGoBaHus 1 pyKOBOACTBO 110
MPUMEHEHHUIO.

ISO 12653-1:2000. DnexkrponHas o6padboTka n3o0paxenuit. KontponpHoe 3a1anue 11t 4epHO-
Oemoro ckanupoBaHusi oPpucHBIX JoKyMeHTOB. YacTh 1 Xapakrepuctuku (TecT-00bexT s
CKaHUPOBAHUS YEPHO-OEIBIX OPHUCHBIX TOKyMEHTOB — YacTh 1: XapakTepucTukH).

ISO 12653-2:2000. DnekTponHas 06padoTka n3odpakenuii. KoHTpoapHOE 3a1aHue 111 YEPHO-
6enoro ckaHMpoBaHUs 0PUCHBIX TOKyMeHTOB. YacTs 2 Metoa npuMeHeHus (DJIeKTpOHHOE
dbopmupoBanne n3o00paxeHus — TecT-00beKT A1 CKAHUPOBAHUS YePHO-0€ITbIX 0(UCHBIX
JOKYMEHTOB. MeTO/bI MPUMEHEHUS ).

ISO 12231:2012. ®ortorpadus. InexkTpoHHas o0padoTka n300pakeHni (HOTOCHUMKOB.
Crosapb. ISO 12234-1:2012. DnexkrponHas 00paboTka n300paxeHuit poTocHUMKOB. CMEHHOE
3anoMuHaroniee yctpoicto. Yacts 1 bazoBas Moziesb CMEHHOTO 3aIIOMHHAIOIIETO YCTPOUCTBA.
ISO 12234-2:2001. DnexrpoHHas 00padboTKa n300paxeHnit GoTocCHUMKOB. CMEHHOE
3armoMHHaroIIee yeTpoicTBo. Yacth 2 @opmar nanubix u3obpaxenus TIF/EP

ISO 12651:1999. Dnekrponnas 06padboTka n3odpaxenuit. CioBaps.

ISO 126521 (Part 1-2) Electronic imaging.

ISO 15739:2003. ®oTorpadus. DnexkTpoHHas 00paboTka n300paskeHni HOTOCHUMKOB.
N3Mmepenns ypoBHS Iyma.

ISO 15740:2008. ®oTorpadus. DnekTpoHHas 00padoTka n300paskeHn HOTOCHUMKOB.
[Tporokon nepenaun nzoopakennii (PTP) mis mpubopos mudpoBoi HOTOCHEMKH.

ISO/TR 12037:1998. DnexkrponHas 06padboTka n300paxkeHuii. Pekomennanuu i yjaneHus
Ony6nukoBaHo Ha caiite @enepanbHoe apxuBHOe areHTCTBO (https://archives.gov.ru)
UH(pOpMaLIKK, 3aUCAHHON HAa ONITUYECKUX HOCUTENAX OJHOPA30BOM 3aMUCH.

ISO/TR 12654:1997. Dnexrponnas oOpaboTka nzo0paxeHuil. PekoMenmanum Jyist yrpaBiaeHUs
CHCTEMaMH 3JIEKTPOHHOM 3aITUCH IS 3aITUCH JJOKYMEHTOB, KOTOPBIE MOTYT MOHAaIOOUTHCS B
Ka4eCTBE CBUIIETEILCKUX ITIOKAa3aHUHU Ha onTHYeCcKuX auckax WORM.

ISO 29861 IlpuknanHble cucTeMsl ynpasiaeHus JoKyMeHTaMu. KOHTpob kauecTBa
CKaHHPOBAHMUS LIBETHBIX YUPEKICHUECKUX JOKYMEHTOB.

ISO 37.080: Document imaging applications.

ISO 18925:2002. N3006pa3urtensubie MaTepuainbl. Ontrudeckue Aucku. [IpaBuna xpaHeHusl.

ISO 18921:2002. Matepuansl peructpupyromue. Komnakr-aucku (CD-ROM). Meron onienku
MIPOTHO3UPYEMOTO CPOKa CITy>KObI, OCHOBAHHBIN Ha 3P (deKTax TeMIepaTypbl 1 OTHOCUTEIHHOMN
BJIAYKHOCTH.

ISO 18925:2008. Marepuansl peructpupytomue. Hocurens ais ontudeckux nuckoB. [IpaBuna
XpaHEHHUS.

ISO 18926:2006. Matepuains! peructpupytomue. Mudopmarus, xpanumas Ha
marauroontudeckux (MO) nuckax. MeTo OIIEHKH 0KUIaeMOTO CPOKa CIIYKObI HA OCHOBE
BO3/ICIICTBUS TeMIIEpaTypbl U OTHOCUTEIHHOM BIIAYKHOCTH.

ISO 18926 Imaging Materials. Life Expectancy of Information Stored on Magneto-Optical (MO)
Discs. Method for Estimating, Based on the Effects of Temperature and Relative Humidity



(JonroBeuHocTs MHPOPMALIMH, XPAHSIICHCS HA MATHUTOONTHYECKUX AUCKAaX. MeTO | OILIeHKH,
OCHOBaHHBIN Ha d(PdeKTax, CBI3aHHBIX C TEMIIEPATYPOH U BIIAYKHOCTHIO).

BS ISO 18927:2008. Peructpupyrouiue marepuaibl. CUCTEMBI 3alIHCbIBAEMBIX KOMITAKT-IUCKOB.
MeTo/ OLleHKH 05KMJITaeMO JOJITOBEYHOCTH, OCHOBAaHHBIN Ha BIUSHUU TEMIIEPATyphl U
OTHOCUTEJIbHOW BJIIAXKHOCTH.

ISO 18927:2008. Imaging Materials. Recordable Compact Disc Systems. Method for Estimating
the Life Expectancy Based on the Effects of Temperature and Relative Humidity (Matepuanst
JUTSL TIOJTy4eHUs n300pakeHusi. KoMmakT-1ucky ¢ 0JJHOKpaTHOM 3anuchbio HHPpopmauu. Meton
OLIEHKH JIOJITOBEYHOCTH, OCHOBAHHBIN Ha 3 (hekTax, CBA3aHHBIX C TEMIIEPATYpOU U
BJIQYKHOCTHIO).

ISO 18938:2008. Matepuansl peructpupyomue. OnTHdeckue JUCKU. YX0I U 00padoTKa s
JUTUTETILHOTO XPaHEHUS.

ISO/IEC 10995:2008 Hocutens st oOMeHa U XpaHeHus1 HHPOpMaIuy ¢ UPPOBOI 3aIHChHIO.
Mertop ornpeneneHus Cpoka apXUBHOTO XPAHEHUS ONTHYECKUX HOCUTEINEH.

ISO/IEC 10995:2011. Uudopmarmonnsie TexHonoruu. Ludpossie 3anomMunaroniye cpes s
oOMeHa 1 xpaHeHus nHpopmanuu. MeTos ucTibITaHus sl OEHKU CPOKa XpaHEHUS B apXUBE
ontudeckux Hocurenen. — Bzamen: ISO/IEC 10995:2008. MHpopMannoHHbIE TEXHOJIOTHH.
[{udpoBble 3aOMHUHAOIINE CPEbI U1 0OMEHa U XpaHeHUs! HHpopMmaru. MeTo NCIbITaHUS
JUISL OLIEHKU CPOKa XPaHEHHsI B apXUBE ONTHYECKUX HOCUTENEH.

ISO/IEC 14473:1999. Undopmanmonnsie TexHonoruu. Oducuoe obopynoBanne. MuHuMambHas
uHpOpMaLs, MOAJISKAIIAs PErJIAMEHTALUH ISl yCTPOUCTB CKAaHUPOBAHUS M300paKeHUH.
ISO/IEC 29341-9-13:2008. MadopmarimoHHbIe TEXHOJOTUH. ApXUTEKTypa ycTporctB UPnP.
Yactp 9-13. IIpoTokou ynpaBieHHs! yCTpoHCTBaMH 00pab0TKH N300paskeHUIA.
CepBUCCKaHUPOBAHUS.

ISO 19005-1:2005 Crannapt PDF/A.

ISO 14721:2003 — Reference Model for an Open Archival Information System (OAIS).
ANSIAIIM MS44-1988 R1993. PykoBozsiue yka3aHus sl KOHTPOJIS Ka4eCTBa CKaHEPOB
HN300pakKeHU.

ANSI/NISO Z39.87-2006. Data Dictionary — Technical Metadata for Digital Still Images.
1.1.6. Memoouueckue 0oKymeHnmol.

OcHOBHBIE TIpaBUIIa PabOTHI TOCYJAPCTBEHHBIX apXUBOB ¢ KuHO(oTOhoHOHOKYMeHTamu / CocT.
B.M. Marunos, A.A. Ko6enbkona, E.I1. Tapakanosa. M., 1980.

OcHoOBHBIE TIpaBUIa padOTH ¢ KHHO(DOTOHOHOIOKYMEHTAMHU U BHI€0(hOHOTPAMMaMH B
BeloMCTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Kob6enskoBa, ®.A. ['enposuy, B.A.
Ycrunos. M., 1989.

OcHoBHbIE TIpaBUJIa pabOTHI C HAYYHO-TEXHUYECKON JOKYMEHTAIMel B OpraHu3alusax 1 Ha
npeanpuatusax. M., 1991.

OcHoBHbIE TpaBUJIa padOTHI C HAYYHO-TEXHUYECKON JOKYMEHTAIMEeH B rocyAapCTBEHHBIX
apxuBax Poccuiickoit ®eneparnun/Onodpensl pemennem Komnerun Pocapxusa ot 26 mapta
2003 r; Pocapxus, BHUNJA. M, 2003.

[IpaBuna paGoTHI MOIB30BaTENICH B YUTAIBHBIX 3aj1aX TOCYIaPCTBEHHBIX apXUBOB Poccuiickoii
Oepnepanun / enep. apx. Cnyxb6a Poccuun. — M.: [6.1.], 1998. — 10 c.

1.2. /lononnumenvnoie

1.2.1 Hopmamuenusie akmul

[lepeyeHb TUMOBBIX apXUBHBIX JTOKYMEHTOB, 00Pa3yIOIINUXCs B HAYYHO-METOANYECKON
IIPOM3BOJICTBEHHO JIEATETLHOCTH OPraHU3alluy C yKa3aHHEM CPOKOB xpaHeHus / Denep. apX.
areHTcTBO (PocapxuB), Bcepoc. Hayd.-uccien. MH-T JOKyMEHTOBeACHHS U apx. Jlena
(BHUMUOA). — M.: [6.1.], 2008. — 381 c.

1.2.2. Cmanoapmut mexcoyHapooHvie u mexceocyoapcmeeHtble.

I'OCT 13699-91. MexrocynapcTBeHHBIH CTaHAAPT. 3aMUCh U BOCIIPOU3BEICHHE HH(POPMALIUH.
Tepmunsl u onpenenenus. C 01.01.1997, nepeusn. ¢ uamenen. 23.06.2009.



I'OCT 13.1.101-93. MexrocyaapcTBeHHBINH cTaHAapT. MUKpOohUIBEM JOKYMEHTA Ha MpaBax
noanuHHUKA. [TopsIIoK M3rOTOBJICHMS, YUeTa, XpaHSHHsI U TpuMeHeHus. [Ipunsr
Me:xrocynapcTBeHHbBIM COBETOM 1O CTaHAAPTU3AIUU, METPOJIOTUU U CePTUDUKALIAN
15.03.1994. Beenen B aetictue 01.07.2002.M.: UTIK «M3naTenbcTBO cTanaapToBy, 1996.
I'OCT 7.68-95 MexrocynapcTBeHHbII cTranaapT. Cucrtema CTaHIapTOB MO0 UH(OpMAIIHH,
O0MOIMOTEeYHOMY U M3/1aTeNIbCKOMY 1eny. POHO- U BUACONOKYMEHTHI. O0II1e TeXHUUECKUE
TpeboBanus K apxuBHOMY xpaneHuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBenHslii cranaapt. CUBU/L.
AynuoBusyanbHble T0KyMeHTbl. OCHOBHbIE TepMUHBI U onpeneneHus. C 01.07.1997, nepeusn. ¢
u3meHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIH cTanaapT. Penporpadus. Mukporpadus.
Anmapartsl 11 chbeMKH MUKpOGUiIbMOB. TexHuueckue TpedoBaHus Y TBEPKIACH
MexrocynapctBeHHbBIM COBETOM MO CTaHAAPTU3ALUU METPOJIOTUN U CepTU(HUKALINN, TTPOTOKOI
Ne19-2001. Beenen B neticteue 01.07.2002.M.: Cranmaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBernsiii crannapt. CUBU /L. ®@opmar 115 oOMeHa TaHHBIMHU.
Coneprkanue 3anucu. Y TBepKaeH MexrocygapcTBeHHbIM COBETOM 1O CTaHAapTU3AIUN
MeTpoJioTuH 1 cepTuduraruu, mporokona Nel9 ot 22.05.2001. Beenen B nelictBue
01.07.2001.M.: Crannaptuadopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTanaapT. Penporpadus. Mukporpadus.
JlokyMeHTHhI Juist MUKpoduiabMupoBanusi. OOue TpeboBaHus U HOPMBL. Y TBEPKACH
MexrocynapctBeHHbBIM COBETOM MO CTaHAAPTU3ALUU METPOJIOTUN U CepTU(HUKALIUN, TTPOTOKOI
No24. Beenen B aeiicteue 01.01.2005.M.: Crangaptuadopm, 2005

I'OCT 7.70- 2003. MexrocynapctBennbiii crannapt. CUBU/I. Onucanue 6a3 JaHHBIX U
MaIIMHOYUTAEMbIX HH(OPMAITMOHHBIX MacCHBOB. CocTaB U 0003HAYCHHE XapaAKTEPUCTHK.
YTBepxkaeH MexrocynapctBeHHbIM COBETOM 110 CTaHJAPTU3ALMHU METPOJIOTHH U
cepruduxamnym, (mpotokona Ne 23 ot 22 mas 2003 r.) Beeaen B neiicteue 01.07.2004.M..:
Cranpaptungopm, 2008.

NCO 14416:2003 «upopmanust u fokymeHTanus. TpeGoBaHMs K EperieTy KHIKHBIX,
NEPUOANYECKUX, CCPUIHBIX H3TaHUN U IPYTUX OyMaKHBIX JOKYMEHTOB JIJIsl HCTIOJIb30BAHMSI B
apxuBax ¥ OuOIroTeKax. MeToibl U MaTepUaIb.

I'OCT P UCO/MD3K 2382-23—2004. Unpopmanmonnas texnonorus. Ciosaps. Yacts 23.
OO0paboTka Tekcra.

I'OCT P 52292—2004. DnekTpoHHbII 00MeH nHpopMmarueid. TepMUHBI U OTIpeIeTICHUs. —
(MadopmarmornHas TEXHOJIOTHSA).

I'OCT 7.24-2007. MexrocynapctBennsiii crangapt. CUBU]I. Tezaypyc napopManmoHHO-
MOMCKOBBIN MHOTOSI3BIYHBINA. COCTaB, CTPYKTYpa U OCHOBHBIE TPEOOBaHUS K TOCTPOCHHUIO.
Vr1BepxkaeH MexrocynapctBeHHbIM COBETOM IO CTAHAAPTU3ALMU METPOJIOTUU U
ceprudukamnyu, (mpotokoi Ne 31) Beenen B aeiicteue 01.07.2008.M.:Crannaptundopm, 2008.
I'OCT 1.2-2009 MexrocynapcTBEHHbINM cTaHAApT. MeXTrocyqapcTBEeHHAs CUCTEMA
ctanaapTu3anuu. CTaHIapThl MEKTOCYIapCTBEHHBIE, IPaBUIIa U PEKOMEHAALNHU O
MEXTOoCYJapCTBEHHOM cTanaapTu3zanuu. [IpaBuna pa3paboTku, MPUHATHS, IPUMEHEHHUS,
0oOHOBJIeHUS U OTMEHBI. [IpuHAT MeXrocynapcTBeHHBIM COBETOM I10 CTaHAapTH3AIIH,
MeTpoJiorun u ceptuduraruu (mpotokon Ne 36 ot 1 Hos6pst 2009 1.). BBeneH B nelicTBue ¢
01.05. 2010. M.:Crannaptundopm, 2010.

TI'OCT P 54471-2011/ISO/TR 15801:2009 «CucTtembl 3I€KTPOHHOTO JOKYMEHTOO00pOTA.
VYnpasienue nokymenTtanuend. Madopmarus, coxpansemast B 3JIEKTPOHHOM BUJIE.
Pexomennaruu mo 00ecreyeHnIo JOCTOBEPHOCTH U HAJICKHOCTHY, YTBEPXKICH MPHUKA30M
@denepallbHOTO areHTCTBA M0 TEXHUYECKOMY PETYJINPOBaHUIO U MeTposioruu oT 18.10.2011 Ne



466-cT KaKk HaMOHANIBHBIN cTaHaapT PD Ha ocHoBe TexHuueckoro otyeta MCO ¢ 01.08. 2012.
M.: Crangaptuadopm, 2012.

I'OCT P UCO/M3K 26300-2010 «Mupopmarmonnas rexuonorus. opmat Open Document
it oucHBIX npuioxkeHnit (OpenDocument) v1.0» M., 2010. YTBepxkaeH MpuKazoM
denepanbHOTO areHTCTBA 110 TEXHUYECKOMY PeryaupoBaHuio u merpoioruu (Poccranmapr) ¢ 1
ntoHd 2011 kak HanMoHaNBHBIN cTanaapT PO Ha 0CHOBE MEXIyHAapOAHOIO cTaHaapTa. M.:
Cranpaptungopm, 2011.

I'OCT P 7.0.10-2010. Cuctema cTanaapToB 1o WH(pOpMaIHH, OUOINOTEYHOMY U U3/1aTEIECKOMY
ney. Habop anemenToB MmetaganHbix «Jlyomunackoe sapo» (ISO 15836:2003) YTeepxkaeH
[Tpukazom DenepanbHOTO areHTCTBA M0 TEXHUYECKOMY PETYIHMPOBAHUIO U METPOJIOTHHU OT 9
HOs10pst 2010 1. Ne 347-ct. Beenen B aeticteue 01.07.2011.M.: Cranmaptuadopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennsbiii crannapt. ECK/I. I[IpaBuia nepegadn 3J1€KTPOHHBIX
KOHCTPYKTOPCKHUX AOKyMeHTOB. O6mmue nonoxxenus. [Tpunsr

MexrocyaapcTBEHHBIM COBETOM [0 CTaHJAPTU3ALMH, METPOJIOTHH U cepTU(UKAIIH (TTPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B aeiicteue 01.01.2012. M.: Crangaptuadopm, 2011.

I'OCT 2.512-2011. MexrocynapctBernsiii ctanaapt. ECK/I. [IpaBuia BIOJIHEHUS MaKeTa
JTAHHBIX JIJIS TIepefauu 3JIEKTPOHHBIX KOHCTPYKTOPCKHUX JOKYMEHTOB. OO0IIHE MOJI0KEHUS
[TpunsT Mexrocy1apcTBEHHBIM COBETOM I10 CTaHIAPTU3AIMH, METPOJIOTHH U cepTU(UKAIINH
(mpotoxou ot 12 mast 2011 r. Ne 39). Breaen B aeiicteue 01.01.2012. M.: Ctangaptuadopm,
2011.

NCO 30300:2011 «Muadpopmanus u gokymeHnTanus. CHCTEMBI YIIpaBIECHUS TOKYMEHTaAMU.
OcHOBHBIE TIOJIOKEHUS U ciioBapby / Odunmanbuerii cait ISO. www. http. ISO.com (naTa
obpamenus 01.05.2012)

NCO 30301:2011 «Mudpopmanus u nokymeHTanus. CUCTEMBbI yIpaBIeHUs TOKYMEHTaMH.
TpeboBanusy// Opunmansuerii caitt ISO. www. http. ISO.com (gara o6pamenus 01.05.2019)
ISO 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «adopmarus u nokymenrtanus. [IpuHIUTIBI 1
¢GyHKUIHMOHATIBHBI/€ TpeOOBAaHUS K JOKYMEHTAM B JIEKTPOHHOW 0pUCHOM cpene»//
Odunmansusiit caidt ISO. www. http. ISO.com (nata obpamenus 01.05.2019)

1.2.3. Cmanoapmul nayuonaivHvle

I'OCT 2.501-68. ECK/I. IlpaBuna yuera u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cucrema koHcTpykTopckoii qokymenrtanuu (ECK). O6mue
rmoyioxkeHus. M., 1985.

['OCT 17914-72. O610KKH e JJIUTETBHBIX CPOKOB XpaHEeHUsI. TexHuYecKue yciuoBus. M.,
1984.

I'OCT 21.001-77. Cuctema npoektHOU qokymeHTaruu 1ist crpoutenbeTra (CITAC). O6mme
royioxkenus. M., 1980.

I'OCT 21.203-78. CITJC. IIpaBuia yyera v XpaHEeHHs TOAJIMHHUKOB TPOEKTHOM
nokymeHTanuu. M., 1979.

I'OCT 621.1-78 YaudunmpoBaHHbIE CUCTEMBI JOKyMeHTaIuu. CucTemMa TOKyMEHTAIIU! 110
n300peTeHusIM U OTKpBITUAM. OCcHOBHBIE TTosToxkeHus. M.: ['occrangapt, 1978. 12 c.

I'OCT 4097-78. KopoOku 1y1si KHHOTUICHOK, MAaTHUTHBIX JICHT U (DUITEMOBBIX MAaT€pHaJIOB.
Texuuueckue ycnoud. C 01.01.1980. Ilepeunsn. ¢ uzmenen. 01.03.1980. M.: UTIK
«M3narensctBo CTangapToBy, 1980.

I'OCT 4430-78. KonteiiHepsl 1)1 KWHOIIJICHOK, (PUIBMOBBIX MaTepHajOB U MArHUTHBIX JICHT.
Texauueckue ycnous. C 01.01.80. M.: UIIK «M3aarensctBo Ctangaptoy, 1980. Ilepeusn. c
u3M. 01.06.1998.



I'OCT 3.1001-81. Equnas cuctema TeXHOJIOTHUECKOU ToKyMeHTaruu. O01mme mojgoxenus. M.,
1984

I'OCT 7.50-84. Xpanenue TOKyMEHTOB B (pOHIax OMOIMOTEK U OPraHOB HAYYHOTEXHUUECKOM
uHpopmanuu. O6mue TpedoBanusi.M, 1984.

I'OCT 13.0.002-84. Penporpadust. Tepmunsl u onpeaenenus. C 01.07.1985, nepeunsn. ¢
u3meHeH. 23.06.2009. M: I'occcrannapt, 1985.

P/1 50-524-84 Ilopsaok XxpaHeHUs JOKYMEHTOB Ha MallIMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. YHnpHUIMpOBaHHBIE CUCTEMBI JOKyMEHTAIMU. [Ipuaanne ropuanuecKoi CHITbI
JIOKyMEHTaM Ha MAIIMHHOM HOCHUTEJIE U MAIIMHOTPAMME, CO3/4aBAEMbIM CPEICTBAMU
BBIYMCIIMTENILHON TeXHUKN». M, 1985.

I'OCT 26569-85. Kunonnenku i1st mpohecCHOHaIbHOM KHHEMATorpaduu U TeJIeBUICHHS.
MapkupoBka, yrakoBka, TpancrioptupoBanue u xpanenue. C 01.01.1986. M: I'occcrannapr,
1985. Ilepeunsn. ¢ uzmenen. 23.06.2009.

I'OCT 11157-87. YcrpoiicTBa BOCTIPOU3BEACHUS MEXaHUIECKOM 3ByKo3anucu. O01me
texanueckue yciaoBus. C 01.01.1989. M: I'occcranpapt, 1989.

I'OCT 28388-89. Cuctembr 00padoTku nHpopManuu. JJokyMeHThI Ha MarHUTHBIX HOCUTENSIX
nauubiX. [Topsaok Bemonnenus u oopamienus. C 01.01. 1991 r. M: TIN'occcranmapt, 1989.
['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocth. O6mue TpedboBanus. C 01.07. 1991. M:
I'occcrangapt, 1991.

I'OCT P.50.1.027-2001. MudopmaiimoHHbIe TEXHOJIOTHH TOIIEPIKKH KU3HEHHOTO ITUKJIa
MPOYKIIUHA. ABTOMAaTH3UPOBAHHBIM 0OMEH TeXHIYECKOW nHpopMaimeit. OCHOBHBIE TTOJIOKEHUS
u obmue TpeboBanms. M., 2001.

1.2.4 IIpouue cmanoapmot u TY

[1115-0145-1986. ITpaBuiia rocy1apcTBEHHOI'O XpaHEHUSI OPUTMHAJIOB U CTPAXOBBIX KOIIHH.
Texuuueckue TpedoBanus. M., 1987.c

OCT 55.2-84. ®oronokymeHThl. [IpaBuia rocyaapcTBEHHOTO XpaHEHNs OPUTMHAIIOB U
cTpaxoBbIX Konuil. Texuuueckue TpedoBanus/ YTBepxkeH [Ipukazom ['maBHOrO apXMBHOTO
ynpasnenus npu Cosere MunnuctpoB CCCP ot 13 uronst 1984 r. N 214. C 1 suBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JloxyMeHTHI Ha IJIEHOYHBIX HOCUTENAX. [IpaBuia rocyaapcTBEHHOIO XpaHEHHUsI
OPUTHHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB U JJOKYMEHTOB CTPaxOBOTO (POHA.
Texuuueckue TpeboBanus. / YTBepxkaeH [Ipukasom [ maBHOTo apXUBHOTO yIpaBlIeHUS IPU
Cosere MunuctpoB CCCP ot 13 utonsa 1984 r. N 214. C 1 auBaps 1986 roma. M, 1986.

1.2.5. Memoouueckue 00KymeHmbol.

Enunsiii kmaccudukarop nokyMeHTHOU nHpopmaruu ApxuBHoro ¢onaa Poccuiickoit
®enepannn / [coct.: B.I'. Jlapuna (pyk. Temsr) u ap.]. — 2007. — 660, [1] c.: Tabn
MeTtoauueckre peKOMEeHIalliy 10 MTPOBEICHUIO 1IEJIEBOM KOMIIEKCHON 3KCIEPTU3bI IIEHHOCTH
JIOKYMEHTOB, XpaHAIINUXCS B TocyAapcTBeHHBIX apxuBax / BHUU nokymeHTOBEACHUS U apX.
nena; [Coct. T.®D. ABpamenko u ap.]. — M.: BHUMJIAJL, 1988. — 20, [1] c.

MeTtoauueckre peKkoMeHIaluu o paboTe ¢ 0c000 EHHBIMU JJOKYMEHTaMH B TOCYJapCTBEHHBIX
apxuBax P® / denep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. Ma-T
nokymeHnToBeAeHus u apx. aena (BHUNUIA); [coct. H.U. Xumuna (pyk. Temsr), A.B.
EmnarteeBckuii]. — M.: [6.1.], 2007. — 44, [1] c.: m.

Metoanueckue peKOMeHAaUH 10 (GOHAMPOBAHUIO JOKYMEHTOB B TOCYIapCTBEHHBIX
MYHUIIUTNIATBHBIX apxuBax P® / @enep. apx. arentctBo (Pocapxus), Beepoc. Hayd.-uccnen. Mu-
T fokymMeHToBeneHus u apx. nena (BHUNIA); [coct. H.U. Xumuna (pyk. Temsr), A.B.
EnnarwseBckuii, 3.I1. MnozemueBa]. — M.: [6.1.], 2007. — 41 c.



Onucanue HayYHO-TEXHUYECKON JOKYMEHTALUU Ha PA3IMYHBIX HOCUTEISIX HH(OPMALIUH.
Pexomenparun/ BHUMJIAJL. M., 2001.

PexoMeHgaIm mo KOMIUIEKTOBAHHUIO, YYETY U OPTaHU3AINH XPAHCHHUS YIEKTPOHHBIX apPXUBHBIX
JTOKYMEHTOB B apxuBax opranuzanuii. M.: BHUMJIA/JL, 2013//Omy6nvukoBaHo Ha caidTe
«ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PexoMeHgaIim mo KOMIUIEKTOBAHUIO, YYETY U OPTaHHU3AINH XPAHCHHUS YIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B ITOCYJJapCTBEHHBIX U MyHULIMNIAIbHBIX apxuBax M.: BHUMJIAJL,
2013//OnybnukoBano Ha caiite «ApxuBbl Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Co3anue COBpEeMEHHBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE U (HEepEeHIIUPOBAHHOTO MTOAX0/1a:
MeToI. mocobue / denmep. apX. areHTCTBO, Beepoc. Hayd.-uccnen. UH-T JOKYMEHTOBEACHHUSI U
apx. nena; [coct. B.I'. Jlapuna (pyk. T€MbI, OTB. COCT.) U 1p.]. — [3-¢ u31.,crep.]. — M.: [6.1.],
2007.— 124, [1] c.: cxem., Ta0.

CocraBneHre apXuBHBIX OMUCEN: MeToanueckue yka3zanus / denep. apx. ciyxb6a Poccun
(PocapxuB), Bcepoc. Hayu.-uccnesn. HH-T TOKYMEHTOBEEHUS U apX. fena; [cocT.: B.I'. Jlapuna
(pyK. TeMBI, OTB. cocT.) ¥ Ap.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBieHre apXUBHBIX ONMKCEN B AIEKTPOHHON (hopMe U UX UHTErpalus B UHPOPMALIHOHHYIO
HH(]PPpaCTPYKTypy TOCYIapCTBEHHBIX M MYHUIIMTTAIBHBIX apxuBoB. M.: BHUNJIAJL,
2013//OnybnukoBaHo Ha caiite «ApxuBsl Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

7.2. Ilepeuens pecypcos uHghopmayuoHHo-meaeKOMMYHUKAUUOHKOU cemu «Anmepnem).

«KynpTypa.P®» — rymanuTapHslii IpOCBETUTENBCKUM IPOEKT, OCBALLEHHBIN KyabType Poccun
- https://www.culture.ru/

ApxuBsl Poccun. [OtpacneBoit mnopran "ApxuBel Poccun" Haxogurcs mOJ NAaTPOHATOM
®depnepanpHOro apxupHoro areHTcTBa (Pocapxusa)]; [DnekTpoHHBIN pecypc] — DIEKTPOH. AaH.
— M., [2001-2015]. — Pexxum nocrtyma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

LleHTp KOMIETEHIINH 10 BOIIPOCaM JOKYMEHTAI[MOHHOTO O0ECIIeUeHus yIpaBIeHHs U
ApXUBHOIO JieNa; [ DJIEeKTPOHHBINA pecypc| —InekTpoH. aAaH. — M., [2013]. — Pexum gocryna:
www.edou.ru,cBoOOOHBIN. — 3ariI. ¢ IKpaHa.

Odunmanpubiii caiiT PoctexperynupoBanus [ DIeKTpoHHBIN pecypce]. — Pexxum moctyma:
www.gost.ru, cBoOoaHbINH. — 3ari. C skpaHa.

Hoctyn B ObC:

000 «dnekTpoHHOE H3naTenbcTBo FOPATY.

000 «M3narenscTBo JIaHby.

00O «llenTpanbhblit KomutekTop 6ubmorek «bBUBKOM».

8. METOAUYECKHUE VYKA3AHHS IO OCBOEHHUIKO JUCHUIIJIMHBI
MoAayJisl)
8.1. IInanvl cemunapckux/ npaxmuuecKux 3aHAmuil

Cemunapckue 3aHamus NPpeoOHa3HaA4eHvl 05 U3VUeHUs U AHAIU3A HOPMAMUBHBIX OOKYMEHMO8,
UBYYEHUsL HAYYHOU MEePMUHONI02UU, CIPYKIMYPbl CMAHOAPMOS, UX PAZHOBUOHOCELL.

Buvibop mem 0bycnosnen neobdxooumocmoo uzyueruss Hauboee CLONCHLIU MeopemudecKux
npobnem Kypca ((hopmuposarus apxueo6e0ueckooll mepMuHoI02Ul), UCMOYHUKOBOLU OA3bl
cmanoapmu3ayuu (HOPMAMUBHLLIX OOKYMEHMOB8, COOCMBEHHO CIMAHOAPMO8 U MEMOOUUECKUX



VKa3aHuil Ha npumepe npooiemsvl 0decneyeHus COXpaHHocmu) u Cneyu@uku XpaHeuus
OOKYMEHMO8 HA PA3IUYHBIX HOCUMENAX, PA3TUYHBIX CUCTEM OOKYMEHMAayuu.

Cemunapckue 3aHAmMus NPoxoosam 6 popme OUCKYCcuu no 3a0aHHbIM NIAHOM 60NPOCAM, A
MaKce NPaKmudeckux 3aHamuii o paspabomxe J10KAIbHbIX HOPMAMUBHBIX AKMO8 HA OCHO8E
PA3IUUHBIX U008 CIMAHOAPMOS.

Tema 1. (4 u) Yuugpukayun apxueosedueckux mepmunos

Lenp 3aHsATHSA: U3yYEHUE UCTOPUM CTAHJIAPTU3ALUN APXUBOBEAUYECKON TEPMUHOIOTUH.
Bomnpocs! k 006CyXaeHHIO.

1. DBourOIMS OHATUHN «TIOKYMEHT», «apXUBHBIN JTJOKYMEHT)» B 3aKOHOJIATE€IbHBIX aKTaX U
CTaHJapTax.

2. DBoIOIUA MOHATUN «apXUB)» B CTAHJAAPTAX U METOJAMYECKUX IOKYMEHTaX.

3. DBOJIOIMS TTOHATHS «apXUBHBIN (DOH» B POCCUICKOM apXHUBOBEJICHHH.

4. TepMuHBI, periaMeHTUPYIOIINE OCHOBHBIEC apXUBHBIE TEXHOIOTHH ((QYHKIIUU apUBOB), UX
coctaB u pazsutue B 1970-80- e rozsl.

5. N3menenune apxuBHOUM TepMUHOI0THN B XX Beke, GakTOPhI U TEHCHITUH.

KoHTposbHBIE BOIPOCHI:

1. Kakue TpagulluOHHO MHOTO3HAYHBIE TEPMHUHBI CYILIECTBYIOT B POCCHICKOM
apxuBoBeneHun? Kak MeHsI0Ch UX 3HaYeHue?

2. KakoBo BIUsIHUE MEXKTYHAPOAHON apXHUBHOM TEPMUHOJIOIMU HA apXUBOBEIUYECKOE
TEpPMHHOBEJICHHUE B HaIllEH CTpaHe7

3. KakoBo BiIMsSHME HAYYHO-TEXHUYECKOIO MPOrpecca Ha apXUBHYIO TEPMUHOJIOTHIO?

4. KakoBo BIusiHUE U3MEHEHUS apXUBHOTO 3aKOHOJATENIbCTBA HA APXUBHYIO

TEPMHHOJIOTHIO?

Cnucok ucmouHuKos u iumepamypbol:

1.1. Hcmounuku ocnoeHble:

I'OCT P 51141-98. Jlenonponu3BoACTBO U apXUBHOE /1€710. TepMuHBI U onpeiesieHus. M.:
I'occranmapt Poceun, 1998. 7 c.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 1o uHGOpMaLuu, ONOINOTEYHOMY U U3JATEIHCKOMY
neny. Jlenonpous3BOACTBO U apXUBHOE /1e710. TepMUHBI U onpeeieHus. —Y TBEPKIACH MPUKA30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aeiicrsue ¢ 1 mapra 2014 r. — M.:
Cranpaptundopm, 2014. — 16 c.

locynapcTBeHHast cucTeMa JOKYMEHTAIIMOHHOTO o0ecreueHus yrnpasienus. OCHOBHBIC
noyioxeHus. O6mre TpedoBaHus K IOKYMEHTaM U CITY»K0aM JIOKYMEHTAITHOHHOTO 00ECIICUCHHUSI.
M., 1991. 76 c.

OcHoBHBIE MpaBMIIa paboTH apxuBOoB opranm3anuii / Pocapxus. BHUNIA L. M., 2002.
Pazpmenst 1.1.,1.2.,2.1,,3.1., 4.1, 5.1.

1.2. Hcmounuku oononnumenbHule:

I'OCT 16487-70. «/lenonpou3BOACTBO U apXUBHOE J1€710. 2. TepMUHBI U ONIPEICTICHUS».

I'OCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenusi». M.: M3narenbcTBo cTanaapTos, 1983;
I'OCT 16487-83 «/lemonpou3BOACTBO U apXUBHOE J1€710. TepMUHBI U onipeaesieHus». M.:
N3paTenscTBO crangapTos, 1983.

I'OCT 7.69-95 (MCO 5127-11-83) CUBU /1. AynnoBusyanbHble TOKYMeHTB. OCHOBHBIC
TEpMHHBI U onpenesienus. M., 1995

2.1 J/lumepamypa ocnoenas:

CrnoBapb BHJIOB M PA3HOBUIHOCTEH COBPEMEHHOM YIPaBICHUYECKOW JOKyMEHTauuu. M.:
Pocapxus, BHUNJAJL, 2014. (daiin B dopmare pdf — 433,9 k6). — Tekcr: 37IeKTpOHHBIH
//@EAEPAJIBHOE APXMUBHOE ATEHTCTBO (archives.gov.ru) (mata oopamenus: 18.04.2021).
2.2. Jlumepamypa oonoinumenvnasn:




CioBapb COBPEMEHHOW apXUBHON TEPMUHOJIOTHHU COIMATIMCTUYECKUX cTpaH. Beim. 1. M.:
BHUNAA, 1982
AHIII0-pyCcCKUH clloBapb apXUBHOM TepMuHosioruu. M.: PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,

1988, 2 éd, 1988. P. 212. No 33
Bypoa E.M. ApxuBHasi TepMHHOJIOTHUS AJisi TPOo(ECCHOHAIOB U uccienoBaTeneit Poccun u
[Monbmu// Bectauk PITY.2013. Neo 4.

Benoyc E.C. CTpykTypHBbIE 0COOEHHOCTH OHITUHHO-TEPMUHOJIOTUIECKOTO armapara
npeaMeTHOM 001acTH ynpasieHus fokymenTanuei//Tam xe. 2014. Ne 2.
Xan-Ilupa A.D. ApxuBoBendeckoe TePMHUHOBEIeHUE. YyeOHOe Tocobue or crenkypey. M.,

1990.

Onesckas B.B. Onesckas M.H. K Bonpocy 0 cTaHOBIEHUH apXUBOBEIYECKOTO
TEPMHUHOBEICHUS U TTOATOTOBKE MEPBBIX MHOTOSI3BIYHBIX ciioBapeit//Bectauk [ICTI'Y. 111
®unomnorus. 2008. Beim. 3(13). C. 85-104.

3. Ilepeuens pecypcos ungopmayuonno-meneKOMMyHuKayuonnoi cemu « Mnmepuemy.
Apxussl Poccun. [OtpacneBoii moptan "Apxusbl Poccun" HaxoauTes moJ1 maTpoHaToM
®denepanbHOTO apxXUBHOTO areHTcTBa (Pocapxusa)]; [DnexkTpoHHBIN pecypc] — DIEKTPOH. JIaH.
— M., [2001-2015]. — Pexum gocryna: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

LleHTp KOMIIETEHIINH 110 BOIIPOCaM JOKYMEHTAI[MOHHOTO O0ECIIeUeHus yIpaBIeHHs U
ApXUBHOIO JeNa; [ JIEeKTPpOHHBINA pecypc| —InekTpoH. aaH. — M., [2013]. — Pexum goctyna:
www.edou.ru,cBoOOOHBIN. — 3ariI. ¢ IKpaHa.

Odunmansubiii cailt PoctexperynupoBanust [ DneKTpoHHbIH pecypc]. — Pexxum nocryna:
www.gost.ru, cBoooaubIld. — 3ari. C skpaHa.

4.MaTepuaJIbHO-TeXHUYECKOe o0ecnevyeHue TUCHUILIUHBI.

Y4eOHbBIN KOMITBIOTEPHBIN Kiace (cM. 1. 8. MarepuaabHO- TEXHUYECKOe 0OecrieueHne
mucuuruinael.) [Iporpammuoe o6ecnieuenue:Ilporpammuoe obecnieuenue : Internet Explorer niu

Ipyroi Opaysep

Tema 3. (4 u) Pazpadbomka pekomenoauuil no RAcCROPMU3AUUU XPAHUIUWL APXUBOE
OP2aHU3AYUUIL U 20CYOAPCMEEHHBIX APXUEOE HA OCHO8E OCUCMEYIOUUX CIAHOAPM 08

[enb 3aHATHS: OCBOCHHE HAaBbIKA UCIIOIB30BAaHUS MEXTYHAPOIHBIX, HAIIMOHATBHBIX U
OTpAacJIeBbIX CTAaHAAPTOB JIJIS pa3pabOTKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB 110 00ECIIEUYEHHUIO
COXPaHHOCTH apXHUBHBIX TOKYMEHTOB B OpraHU3AIIIH.

Bormpocs! 11st 00Ccyx1eHus:

1. HopmaTuBHbIe TpeOOBaHUS K YCIOBUSM XpaHEHUs! IOKYMEHTOB B

apXuBax OpraHu3aluu.

2. HopmatuBHBIE TpeOOBaHUS K YCIOBHUSIM XPaHEHHsI B TOCYJAPCTBEHHBIX U MYHHIIMITATbHBIX
apXuBax.

3. CocTaB ¥ NOPSIIOK YTBEPAKACHUS [TaCIOPTa XpaHWINIIA.

4. CrapapTu3anus ¥ periaMeHTalus Co3/1aHus CTPaxoBoro GpoHaa.

5. HopmaTtuBHBIE yCI0BUS XPAHEHUS CTPAXOBBIX KOIMM APXUBHBIX JTOKYMEHTOB.

ITo ntoram o6Cy>KAeHUS BBITOJIHATCS MPAKTHYECKOE 3aaHNE TI0 COCTABICHUIO METOINYECKUX
pEKOMEHAALNMN I TOATOTOBKH apXHUBOXPAHWIIMIIA OPTaHU3ALMU K TaCIOPTU3ALINN.
KoHTpoabHbIE BONPOCHL:

1) KakoBsl 001mue TpeGoBaHNsS HOPMATUBHBIX JTOKYMEHTOB M CTaHIApPTOB K YCIOBUSIM
XpaHEHHs JOKYMEHTOB Ha OyMa)KHBIX HOCHTEJSIX B TOCY/IapCTBEHHBIX U MYHUITUIABHBIX
apxuBax?

2) Kakue moxymMeHThI PUKCHPYIOT TPeOOBAaHMS K CO3/ITaHUIO U XPAaHEHHUIO CTpaxoBoro (oxma?



Cnucok ucmouHuKkoe u aumepamypbol.
1.1 Hcmoyunuku ocHoGHble:

OcHoBHbIE MpaBUIIa paboThl apxuBOB opranuzauuii / Pocapxus. BHUMJIA. M., 2002.
[IpaBuna opraHu3anuy XpaHEeHUs: KOMIUIEKTOBaHUS, y4eTa U UCIOJIb30BaHUs JOKyMeHTOB AD
P® u npyrux apxuBHBIX JTOKYMEHTOB B TOCYAApPCTBEHHBIX U MyHUIIUMTIAIbHBIX apXUBaX, My3€sX,

6ubmuotekax, oprannzauusix PAH. M., 2007. 100 c.

I' OCT 55.6-85. JlokymMeHThI Ha OyMakHbIX HocuTelnsX. [IpaBuia rocyjapCTBEHHOTO XpaHEHHUSL.
Texuuueckue TpeOOBaHMUS.

I'OCT 17914-72. O65105KKH JieN AIUTEIbHBIX CPOKOB XpaHeHHs. TexHuueckue ycnosus. M.,
1984.

I'OCT P 33.3.02-2008 Enunslit poccuiickuii crpaxoBoit pona qokymenrtanuu. CTpaxoBble
KOINUU JIOKYMEHTALIUH, SBJISIONICCS] HAIMOHAIBHBIM Hay4YHbIM, KYJIbTYPHBIM U UCTOPUUYECKUM
Hacieauem. OOmue TpeOOBaHMS K YCIOBUSIM XpaHEHUs. Y TBEpXkACH nMpukazoM DeaepaabHOTro
areHTCTBA M0 TEXHUYECKOMY PETYJIUPOBAHUIO B MeTposioruu oT 15 mekadps 2008 r. Ne 407-cr, ,
BBejieH B netictBue ¢ 1 ssuBaps 2010 . — M.: Crangaptuadopm, 2009.

I'OCT P 33.505-2003 Enunbiii poccuiickuii cTpaxoBoi (GoH nokyMeHTanud. [Topsaox
CO3/IaHUSI CTPaxXOBOro OH/A TOKYMEHTALIUH, SBJISIONICHCS HallMOHAIbHBIM Hay4HbIM,
KYJbTYPHBIM U UCTOPUUYECKUM HaclienneM Y TBep:kJieH npukazom Poccrapaanra Ne 255-ct ot 29
utosis 2003 1., BBeneH B nerictBue ¢ 1 ssuBaps 2004 r. — M.: Ctangaptuadopm, 2004.

1.2. Hemounuku 0ononnumenvHole:

1. TIITH-0145-1986. [IpaBuna rocyJapCTBEHHOTO XPaHEHHSI OPUTUHAJIOB M CTPAXOBBIX
konwuii. Texunueckue TpedboBanus. M., 1987.
2.1. Jlumepamypa ocnosnas.

Byposa E.M. ApxuBoBeneHue (Teopust 1 MeTOMKa): yueOHuK 1uig By3oB / E.M. Byposa,
E.B. Anekceesa, JL.II. Adanaceesa; noz pen. E.M. Byposoii. — M.: M3naTenscTBO
«TEPMUMKAY, 2016. — 688 c.: mi. C.222-233. Archivoved.indd (lgaki.info)

2.2. /lumepamypa oonoinumenvnas

[TpuBanos B.®. Obecneuenne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE:
Mertonudeckoe mocodue / Pocapxus. BHUNJIAJI.—M., 2005.— 112 c.

[TpuBanos B.®. CoBpeMeHHbIE TPUHTEPHBIE U PYKOIHCHBIE TEKCTHI IOKYyMEHTOB KaK 00BEKTHI
apxuBHOro Xpanenusi: Hayuno-meroguueckoe nocodue / Pocapxus. BHUNJIAL. — M., 2007.
—T72c.

3. Ilepeuens pecypcos ungopmayuonno-meneKOMMyHuKayuonnoi cemu « Mnmepuemy.
Apxussl Poccun. [OtpacneBoii moptan "Apxusbl Poccun" HaxoauTes moJ1 maTpoHaToM
®denepanbHOTO apxXUBHOTO areHTcTBa (Pocapxusa)]; [DnekTpoHHBIN pecypc] — DIEKTpPOH. JIaH.
— M., [2001-2015]. — Pexum pocryna: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

NudopmanmonHo-cripaBoyHas CHCTeMa apXuBHOM oTpaciu. http://termika.ru/issao

4. Mamepuanvrno-mexuuueckoe obecnevyenue OUCUUNIUHDIL.

YueOHbI KOMIBIOTEPHBIN Ki1acc (cM. 1. 8. MaTepuanbHO- TEXHHYECKOE 00eCTIeYCHIE
nucuurinHel. ) [IporpaMmMmuoe obecrieueHue:

[Iporpammuoe obecrnieuenue: Internet Explorer wim npyroit 6paysep.

MeTtoauueckue pa3paboTKy U HHCTPYKIIMH PErHOHANBHBIX apXHUBOB MO 00eCTIeYeHHs
COXPAHHOCTH M KOHCEPBAIIMH JOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEIISX.

Tema 5. (4 w) Hopmamuensie yciosus XpaHeHus apxXueHvlx 00KyMEeHmoe Ha mpaouyuoHHbIX



Hocumenax.
enp 3aHATHS: U3yUEHUE CUCTEMBI CTAaHAPTOB, PETVIAMEHTUPYIOIIUX YCIIOBUS U TPEOOBAHUS K
00€eCIeYeHNI0 COXPAaHHOCTH apPXUBHBIX JOKYMEHTOB.

Bomnpocs! st 06cyxaeHus:

1. Buael v pa3HOBUIHOCTH HOPMATUBHBIX U METOAMYECKHUX JOKYMEHTOB,
YCTaHABIMBAIOMINX TPEOOBAHUIO K XPAHCHUIO TOKYMEHTOB Ha TPAJAUIIMOHHBIX HOCUTEIISX,
UCTOpUA UX (HOPMHUPOBAHHUS.

2. OcHOBHBIE TPEOOBAHMS CTAHIAPTOB K 3/IAHUIO U TIOMEIICHUIO X PAHIIIUIIL, UX
000pyIOBaHUIO.

3. OcHoBHBIE TPEOOBAHUS CTAHAAPTOB K PEKUMAM XPAHCHHSI ADXUBHBIX JOKYMEHTOB.

4. OcHOBHBIC TPeOOBaHUS CTAHIAPTOB K MOPSIKY YUeTa, KOHTPOJISI HATMYUS U COCTOSTHUS
ApPXUBHBIX JJOKYMEHTOB.

5. 3agayu ¥ NopsAI0K KOHCEPBALIMKU JOKYMEHTOB.

KoHTposbHBIE BOIPOCHI:

1) KakoBbl 06111e TpeOoBaHUSI HOPMATUBHBIX IOKYMEHTOB M CTaHIAPTOB K YCIOBHIM
XpaHEHUs JOKYMEHTOB Ha TPAJIUIIMOHHBIX HOCUTEISAX?

2) Kakue nonoiaHuTeNnbHbIe TPEOOBAHMS K YCIOBUSIM XPaHEHUS JOKYMEHTOB Ha
TPaIULMOHHBIX HOCUTENSAX COAepkKaT HallMOHAJIbHBIE U OTPACIIeBble CTaHIAPThI?

3) Kakue noxkymeHTBI QUKCHPYIOT TpeOOBAHUS K PeKUMaM apXHUBHOTO XpaHCHHS?

4) Kakue 1okyMeHTHI (UKCHUPYIOT TpeOOBaHMS K KOHCEPBAIIMM HOCUTETIEH ?

Cnucox ucmoyunuKkoe u Jumepamypol.

1.1 Ucmounuku ocrnognwie:

OcHoBHBIE TIpaBUIa paboTH apxuBoB opranu3anuii / Pocapxus. BHUNJIA /L. M., 2002.
[TpaBuiia opranu3aiy XpaHeHUs KOMILJIEKTOBAHMSI, yueTa U UCIIOIb30BaHUSI TOKYMEHTOB
A® PO u 1pyrux apXuBHBIX JOKYMEHTOB B TOCY/IaPCTBEHHBIX U MYHUIIMNIAIILHBIX apXHBaX,
My3esx, onbnuorekax, opranuzanusx PAH. M., 2007. 100 c.

OCT 55.6-85. JlokyMeHTBI Ha OyMa)KHBIX HOCHTENX. [IpaBuia rocy1apcTBEHHOTO XpaHCHHS.
Texaudeckue TpeOOBaHMS.

I'OCT 7.50-2002 MexrocynapctBennbiii cranaapt. CUBW/I. KoHcepBanusi JOKyMEHTOB.
O6mue TpeboBanwms. [IpuHsaT MexrocynapcTBeHHbIM COBETOM IO CTaHIAPTU3AINH,
MeTposiorun u ceprudurarnyu (mporokos Ne 2 ot 5 mapra 2002 r. BeneH B aeiicTue
01.01.2003.M.: Crarnaptunadopm, 2003.

1.2. Hcmounuku oononnumenbHule:

I'OCT 7.50-84. Xpanenue qOKyMeHTOB B (hoHAaX OMOIMOTEK U OPTaHOB HAYYHO-TEXHUICCKOM
uHpopmaruu. O6mue TpedoBanus. M, 1984,

['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocth. O6mue TpedboBanus. C 01.07. 1991. M:
I'occcranpapt, 1991.

NCO 14416:2003 «Madpopmanus u foKkyMeHTanus. TpeOOBaHUS K MEPEIUIeTY KHIKHBIX,
NEPUOANYECKUX, CEPUIHBIX U3AaHUN U APYTUX OYMa)KHBIX JOKYMEHTOB ISl HCTIOJIb30BAHMUS B
apxuBax 1 OmOnrorekax. MeToapl U MaTepPHAIIBD».

NCO 11799:2003 MexnyHapoaablil ctanaapt. Muadopmarus u nokymentamus. TpeGoBaHus K
XPaHEHUIO apXMBHBIX U OUOIHOTEeUHbIX MaTepualnoB. / Komnanus «TexHopmatusy, mepeBoj Ha
pycckuii a3eik, 2005; TlepBoe uzn. 15.09. 2003. M., 2005.

I'OCT 7.50-90. CUBM /. KoncepBarus nokymeHToB. O01mmue TpeGoBaHmMs.

2.1. Jlumepamypa ocnosnas.



byposa E.M. ApxuBoBenenue (Teopus 1 MeToArnKa): yueOHuk 1y1s By30B / E.M. Byposa,
E.B. Anekceesa, JL.II. Apanaceesa; noz pen. E.M. Byposoii. — M.: M3natenscTBO
«TEPMMKAY, 2016. — 688 c.: ni. C.222-233. Archivoved.indd (lgaki.info)

2.2. Jlumepamypa oononnumenvnasn

[TpuBanor B.®. ObecnieueHre COXpaHHOCTH apXUBHBIX JJOKYMEHTOB Ha OyMaKHOH OCHOBE:
Meroanudeckoe nmocodue / Pocapxus. BHUMJIAJL. —M., 2005.— 112 c.

[TpuBanor B.®. CoBpeMeHHbBIE TPUHTEPHBIC U PYKOITUCHBIC TEKCTHI JOKYMEHTOB KaK 0OBEKThI
apXuBHOTO XpaHeHus: HayuHno-meroaudeckoe nocodue / Pocapxus. BHUNIA. — M., 2007.
—T72c.

3. Ilepeuens pecypcos ungopmayuonno-meneKOMMyHuUKayuonnoi cemu « Mumepuemy.
Apxussl Poccun. [OtpacneBoit noptain "Apxussl Poccun" Haxoaurcs moa naTpoHaToOM
®denepallbHOTO apXUBHOTO areHTCcTBa (PocapxuBa)]; [ DneKTpoHHBIH pecypc] — DIEKTpPOH. aH.
— M., [2001-2015]. — Pexxum nocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOHBIN. — 3ari. ¢ 9KpaHa.

WndpopmannoHHO-cripaBoYHas cCTeMa apXUBHOM oTpacinu. http:/termika.ru/issao
4.Mamepuanvno-mexuuyueckoe obecneuenue OUCYUNIUHDL.

VY4eOHBIN KOMITBIOTEPHBIN Kiace (cM. 1. 8. MarepHuaabHO- TEXHUYECKOe oOecrieueHne
nucuuiuinHel.) [IporpammHoe obecrieueHue:

[Iporpammuoe obecrnieuenue: Internet Explorer wim npyroit 6paysep.

Metoauueckue pa3paboTKy U HHCTPYKIIMH PErHOHANBHBIX apXHUBOB MO 00eCTIeUeHUs
COXPAHHOCTH U KOHCEPBALIMM JOKYMEHTOB Ha TPaJAULIMOHHBIX HOCUTEIISX.

Tema 6. (4 4) YcinoBus XpaHeHHsI AYIMOBU3YAJbHbIX IOKYMEHTOB B OPraHU3alum

Lenb 3aHATHS: U3yUEHUE CUCTEMBl HOPMAaTUBHBIX JOKYMEHTOB, CTAaHIAPTOB M METOJUYECKUX
1ocoOui, periIaMeHTHPYIOIUX YCIOBUS XpPaHEHUS ayAMOBU3YaIIbHBIX TJOKYMEHTOB, 3HAKOMCTBO
C mpaBuJIaMH pabOTHI ApXUBOB C KHHO(POTOPOHO JOKYMEHTAMH.

Bomnpocs! k 06cy)1eHHIO:

1. Buzpl ¥ pa3sHOBUAHOCTH HOPMATHUBHBIX U METOMUYECKUX JOKYMEHTOB, YCTaHABIUBAIOLINX
TpeOOBaHUS K XPAHEHUIO ayIMOBU3YaJIbHBIX JJOKYMEHTOB, HCTOPHS UX (POPMUPOBAHHUSL.

2. TpeboBaHus K 00eCIICUCHUIO COXPAHHOCTH ayJAHOBU3YaJIbHBIX TOKYMEHTOB HA MAarHUTHBIX
HOCHUTEIISIX.

3. TpeGoBanus Kk 00ECIIEYCHUIO COXPAHHOCTHU JIOKYMEHTOB Ha IJICHOYHBIX

HOCUTEJISIX.

4. TpeboBaHus K 00ECIICYCHUIO COPAHHOCTH IOKYMEHTOB CTPaxoBOTO (hoHIa
ayJMOBU3YaJIbHBIX TOKYMEHTOB.

5. Ilo ucroram o6CyXAEHHsI COCTABIISIETCS SKCIIEPTHOTO 3aKIIOUEHMS 110 pe3yIbTaTaM
00cIIeI0BaHus YCIIOBUM XpaHEHHsI ayITMOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3aIUH.
KoHTposabHbIE BONPOCHL:

1. KakoBsl o01mue TpeGoBaHMsI HOPMAaTUBHBIX JOKYMEHTOB U CTaHAAPTOB K YCIOBUSAM
XpaHEHHS ayJUOBU3YAJIbHBIX JTOKYyMEHTOB JOKYMEHTOB Ha PAa3IMYHBIX BHIaX HOCUTENIECH?
2. Kakue 10moIHUTENbHBIE TPEOOBAHMS K YCIOBHSIM XPaHEHHSI ayTHOBU3YaIbHBIX
JIOKYMEHTOB COJ/IEpKaT CTaHAAPTHI?

3. Kakue 1oKyMeHTBI QUKCHPYIOT TPEOOBAaHUS K PEKMMaM apXHUBHOTO XPaHEHHS
ayJMOBU3YaJbHBIX IOKyMEHTOB?

4. Kakue 1OKyMEHTHI (PUKCUPYIOT TpeOOBaHUS K XPAaHEHHUIO CTPaxoBoro (oHaa



ayJIMOBHU3yaJIbHBIX JOKYMEHTOB?

Cnucok ucmouHuKos u Jiumepamypbl.
1.1. Hcmounuku ocrnognoie:

I'OCT 7.65-92 Cucrema cranmapToB 1o HHGOPMAIUK, OMOIMOTEYHOMY U U3/1aTeIIbCKOMY JCITY.
KunomokymMeHThI, POTOTOKYMEHTHI U JOKYMEHTHI Ha MUKpodopMmax. Obmue TpeGoBaHMs K
apxuBHOMY xpaHeHuto. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHIAPTHU3ALINH,
MeTpoJiorun u ceptuduraiuu (mporokon Ne 2 ot 5 mapra 2002 r., mo nepenucke). BeeaeH B
neiicreue -01.01.2003. M.:2002.

I'OCT 7.68-95. MexrocynapcTBeHHbIH cranaapT. Cuctema cTaHIapTOB M0 WH(POpPMAIINY,
OMOIMOTEYHOMY U M3/1aTeNIbCKOMY Jieny. PDOHO- U BUACONOKYMEHTHI. O0II1e TeXHUUECKUE
TpeOoBaHUs K apXUBHOMY XpaHeHuto. [Ipuasat MexrocynapctBeHHbIM COBETOM IO
CTaHJAPTU3AIH METPOJIOTHH U cepTU(HKauu, mpoTokoa Ne7-95, BeeneH B neiicreue C
01.07.96. M, 1996.

I'OCT P 33.1.02-2008 EP C® /1. CtpaxoBble KOITUH KHHOJAOKYMEHTOB U ()OTOIOKYMEHTOB.
OO6ume Texundyeckue ycinoBus. YTBepxkaeH [Ipukazom denepanbHOro areHTCTBA M0
TEXHUYECKOMY PEryJIMPOBaHUIO U MeTposioruu ot 15 nexadps 2008 r. Ne 408-cT. Benen B
neiicteue 01.01. 2010. — M.: Cranmgaptuadopm, 2008.

[TpaBuiia opranu3aiii XpaHeH!s,, KOMIUIEKTOBAHHUS, y4eTa U UCIIOJIb30BAHUS JOKYMEHTOB
apxuBHOTO oHAa Poccuiickoit deneparnu U Apyrux apxXuBHBIX JOKYMEHTOB B OpraHax
rocy/1apCTBEHHOW BJIACTH, OpraHaX MECTHOT'O CaMOYIIPABIICHUS U OPTaHU3AlMIX: YTB. IPUKA30M
MunuctepctBa KynbTypbl Poccuiickoit @eneparuum ot 31.03.2015 Ne 526. M., 2015. 97 c.
[TpaBuiia opranu3aiiy XpaHeH!sl, KOMIUIEKTOBAHHUS, y4eTa U UCIIOJIb30BAHUS JOKYMEHTOB
ApxusHoro ¢honaa Poccuiickoit Deaepannu u Ipyrux apXuBHBIX IOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHUIIUIIAIBHBIX apXUBaX, My3esiX U OMOINOTeKaxX, HaydYHbIX
opraHu3anusax: yTB. mpuka3zom Pocapxusa ot 02.03.2020 N 24. //
https://archives.gov.ru/documents/rules/pravila-2020.shtml (nara obpamenus: 18.04.2021).
[lepeyeHb THUMOBBIX YIPaBIECHUYECKUX APXUBHBIX JOKYMEHTOB, OOpPa3yIOUIMXCS B IpoOLEcce
JEeSTEIbHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPABIEHUS U OpraHU3aIui,
¢ ykazaHueM cpokoB ux xpanenust 2019 URL: https://archives.gov.ru/documents/2019-perechen-
typdocs-organization.shtml (mara obpamenus: 18.04.2021).

1.2. Hcmounuku oononnumeibrole

I'OCT. 55.1-84. JlokyMeHThI Ha IJIEHOYHBIX HOCUTENAX. [IpaBuia rocy1apcTBEHHOTO XpaHEHUs
OPUTHHAJIOB M CTPAXOBBIX KOMUN KHHOJOKYMEHTOB U JJOKYMEHTOB CTPaxOBOT0 (POHAA.
Texuuueckue TpedoBanus. Y1eepxaeH [Ipukazom ['maBapxusa CCCP ot 13.07.1984 n 214.
BBeneu B neiictBue ¢ 01.01.1986.

2.1. Jlumepamypa ocnosnas.

OcHOBHBIE TIpaBHIIa PaOOTHI TOCYIAPCTBEHHBIX apXUBOB ¢ kKuHOGoTOhoHOHZOKYMEeHTamu / COCT.
B.M. Marunos, A.A. Kob6enskosa, E.I1. Tapakanosa. M., 1980.

OcHoBHBIE TIpaBUIIa pabOTHI ¢ KWHO(OTOHOHOZOKYMEHTAMH U BUI€O(POHOTpaMMaMHt B
BeZoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KobenskoBa, @.A. 'egposuy, B.A.
Ycerunos. M., 1989.

2.2 J/lumepamypa 0ononnumenvuas.

Ky3un A. A., Pomans JI.M. Kunogoroapxussl: Yue6Hoe mocobue. M., 1982.

Marunos B.M. KuHo10KyMeHThI B KOHTEKCTE ucTopuueckoro 3Hanusd. M.: PITY, 2005
3.Ilepeuens pecypcos ungopmayuonno-meneKOMMyHUKAyuonnoi cemu «MUnumepuemy.



Apxussl Poccun. [OtpacneBoii mopran "Apxusbsl Poccun" HaxoauTcest o1 maTpoHaTOM
®denepallbHOTO apXUBHOTO areHTCcTBa (PocapxuBa)]; [ DneKTpoHHBIH pecypc] — DIEKTpOH. aH.
— M., [2001-2015]. — Pexxum nocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOHBIN. — 3ari. ¢ 9KpaHa.

LleHTp KOMITETEHIIUY TIO BOIIPOCaM JOKYMEHTALMOHHOTO 00ecrieueH s YIpaBiICHUs U
apXUBHOTO JieNa; [ DJIEKTPOHHBIN pecypc| —neKkTpoH. 1ad. — M., [2013]. — Pexxum gocryna:
www.edou.ru,cBoOOIHBIN. — 3ari. ¢ 3KpaHa.

Odunmansueiii cailt PoctexperynupoBanus [ DneKTpoHHbIH pecypc]. — Pexxum nocryna:
www.gost.ru, cBoooHbIH. — 3ari. C skpaHa.

4.Mamepuanvno-mexuuyueckoe obecneuenue OUCHYUNIUHDL.

Y4eOHBIN KOMITBIOTEPHBIN Kiace (cM. 1. 8. MarepHuaabHO- TEXHUYECKOe 0OecreueHne
nucturinHel.) [IporpamMuoe obecrieuenue: [Iporpammuoe obecnieuenue: Internet Explorer wmm
Ipyroi Opaysep

Metoauueckue pa3paboTKy U HHCTPYKIIMH PErHOHANBHBIX apXHUBOB MO 00eCTIeYeHUs
COXPaHHOCTH U KOHCEPBAIMH ayIHOBU3YaIbHBIX JOKYMEHTOB.

Tema 7. (4 w) Cmanoapmu3zayun XpaneHus HAy4HO-MEXHUUECKUX 0OKYMEHM08.

Lenp 3aHsATHSA: U3yYEHUE CUCTEMbl HOPMATUBHBIX JJOKYMEHTOB, CTAHJAPTOB U METOJUYECKUX
nocoOui, perimaMeHTHpYOMUX yciaoBus xpanenuss HT/I, 3HakoMCTBO ¢ npaBuiaMu paboThI
rOCYJapCTBEHHBIX apXUBOB U OPraHU3ALMM C HAYYHO-TEXHUYECKON JOKYMEHTALUEH.
Bomnpocs! 11t 06cyxaeHus:

1. Buabl 1 pa3HOBUIHOCTH HOPMATUBHBIX U METOJUYECKUX JOKYMEHTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K XpPaHEHUIO HAYYHO-TEXHUUYECKUX IOKYMEHTOB, HCTOPHS UX (POPMUPOBAHUSI.

2. KakoBbl TpeOOBaHMsI CTAaHIAPTOB K YCIOBHSIM XPAHEHUSI KOHCTPYKTOPCKOU
JOKyMeHTaluuu?

3. KakoBbl TpeGoBaHUs CTaHIAPTOB K YCIOBUSAM XPaHEHUS TEXHOJIOTHYECKOM
JIOKYMEHTAIUH?

4. KakoBbI TpeOOBaHMS CTAaHAAPTOB K YCIOBHSAM XPaHECHHS TPOSKTHOU

JIOKYMEHTAIUH?

KoHTposbHBIE BOTIPOCHI:

1. KakoBbI OCHOBHBIE BU/Ibl U PA3HOBUIHOCTH HAYYHO-TEXHUYECKOW TOKYMEHTALIMU?

2. KakoBbl o0Omue hyHKIuHM apxuBa opranuzanuu u ciyx0e1 HT /I u B uem crienmnduka
nesTeabHOCTH ciry>x0b1 HTJ1?

3. B uem crieninduka xpaHeHUsT HAYyYHO-TEXHHYECKOU TOKYMEHTAIIMN COTJIACHO TpaBHIaM?
4. Kakue HOBbIE BH/IbI SJIEKTPOHHBIX HAYYHO-TEXHUYECKUX JOKYMEHTOB YIIOMUHAIOTCS B
cTranmaprax?

Cnucok ucmouHuKo6 u aumepamypol.

1.1. Hemounuku ocHoGHble

OcHoBHBIE TIpaBHJIa padOTHI C HAYYHO-TEXHUYECKON JOKYMEHTAIMEeH B OpraHu3alusax 1 Ha
npennpusaTusax. M., 1991.

OcHoBHBIE TIpaBHUJIa pa0OTHI C HAYYHO-TEXHUYECKON JOKYMEHTAIMEH B TOCYAapCTBEHHBIX
apxuBax Poccuiickoit ®enepanun/Onodpens! pemeaneM Komternn Pocapxusa ot 26 mapra
2003 r; Pocapxus, BHUMJIA/. M, 2003.

I'OCT 21.1003 — 2009. Cucrema npoekTHOH fokymeHTanuu it crpourenscrsa (CIIJC). Yuer
U XpaHEHUE NIPOEKTHOM JOKYMeHTauuu. Y 1BepkaeH [Ipukazom denepanbHOro areHTCTBa 110
TEXHHUUYECKOMY PEeTyIupoBaHuio U MeTposoruu oT 30 HosOpst 2009 r. Ne 526-ct Beenen B
nericteue 03.01.2010.M.: Craamaptundopm, 2010.

I'OCT 2.501-2013 ECK/. IIpaBuna y4yéra u xpaHeHus. Y TBepxkaeH MeXrocy1apCTBEHHbIM



COBETOM TIO CTaHJIAPTU3ALNH, METPOJIOTHH U cepTudukamnuu (mpotokos Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B npetictue 01.06.2014. .M.:Crangaptundopm, 2014,
1.2. Hcmounuku oononnumesnvHble.

I'OCT 2.001-70. Enunas cucrema koHcTpykTopckoii qokymenrtanuu (ECK/). O6mue
rmoyioxkenus. M., 1985,

I'OCT 2.501-68. ECK/I. IIpaBuiia yueta u xpanenus. M., 1985.

I'OCT 21.001-77. Cuctema npoektHOU nokymeHTaruu 1ist crpoutenbeta (CITAC). Ob6mue
royioxkenus. M., 1980.

I'OCT 21.203-78. CITJC. IIpaBuia yyera u XpaHEeHHs TOAJIMHHUKOB TPOEKTHOU
nokymeHTauuu. M., 1979.

I'OCT 3.1001-81. EquHas cuctemMa TEXHOJIOTUUECKON qoKyMeHTaruu. O0mme mojgoxxeHust M.,
1984.

I'OCT 3.1001-2011 Enunas cucrema TEXHOJIOTHYECKOM JoKyMeHTanuu. OO0Iue moJI0KEHUSI.
[TpunsT Mexrocy1apcTBEHHBIM COBETOM I10 CTaHJApTU3AIMH, METPOJIOTHH U cepTU(UKAIINH
(mpotoxou ot 12 mast 2011 r. N 39) Beenen B nefictBue 01.01.2012.M.: Cranmaptundopm, ,
2011.

I'OCT 2.051-2013. ECK/I. DnektponHble 1oKyMeHThl. OOmme nonoxenus. - Bzamen 'OCT
2.051-2006; BBea. 2014-06-01.- M.: Crangaptuadopm, 2014.- 11, 10 c

I'OCT 2.511-2011 Mexrocynapcrsennsiii crangapt. ECK/I. IlpaBuna nepeaauu 31€KTpOHHBIX
KOHCTPYKTOPCKUX TOKyMeHTOB. O0mmue nonoxenus. [IpuasaT MexrocyaapcTBEHHBIM COBETOM
10 CTaHJAPTU3AIMH, METPOJIOTHH U cepTudukanuu (mpotokorn ot 12 mast 2011 r. Ne 39). Beenen
B aeiictBue 01.01.2012. M.: Crannaptundopm, 2011.

2.1. Jlumepamypa ocnosnas.

JleonoB A.B. barypun FO.M. 3D 10KyMEHT — HOBBIM THUIT HAYYHO-TEXHUYECKOU
nokymenrtanun//Bectauk apxusucta. 2013. Ne 3. C.192-205.

2.2. Jlumepamypa oonoinumenvhnasn.

®ununnos H.I'. Hayuno-texunueckue apxussl CCCP. M., 1991.

3. Ilepeuens pecypcos ungopmayuonno-meneKOMMyHuKayuonnoi cemu « Hnmepuemy.
Apxussl Poccun. [OtpacneBoii moptan "Apxusbl Poccun" HaxoauTes moJ1 maTpoHaToM
®denepanbHOrO apxXuBHOTO areHTcTBa (Pocapxusa)]; [DnekTpoHHBIN pecypc] — DAEKTPOH. JIaH.
— M., [2001-2015]. — Pexum gocryna: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

NudopmanmonHo-cripaBoyHas CHCTeMa apXuBHOM oTpacnu. http://termika.ru/issao

4. Mamepuanvno-mexnuueckoe odecneuenue 3aHAMuUA.

YueOHbBII KOMIBIOTEPHBIN Ki1acc (cM. 1. 8. MaTepuanbHO- TEXHUYECKOE 00eCTIeYeHIE
nucturiuHel. ) [Iporpammuoe ob6ecrieuenue: Internet Explorer wm npyroit 6paysep.
OO0pa3ipl HAyYHO-TEXHUYECKUX IOKYMEHTOB O Pa3HbIX BUJAX U PA3HOBHUIHOCTEH.

Tema 8. (4 u) Pazpadbomka npeonoxicenuii no Opeanu3ayuu 6PeMeHH020 U ROCMOAHHO20
XpaHeHus 31eKmpOHHBIX OOKYMEHM08.

Heﬂb 3aHATUSA: U3YYCHUC CUCTCMbI HOPMATHUBHBIX JOKYMCHTOB, CTAHAAPTOB U MECTOJUYICCKUX
ocoOui, periIaMeHTHPYIOIUX YCIOBUS XPaHEHHUS SJICKTPOHHBIX JOKYMEHTOB.

Bomnpocs! k 006cy)1eHHIO:

1)Buabl 1 pa3HOBUIHOCTH HOPMATHUBHBIX M METOJIMYECKUX JTOKYMEHTOB, YCTAaHABIUBAIOLIUX
TpeOOBaHUS K XPAHEHUIO 3JICKTPOHHBIX JOKYMEHTOB, UCTOPHUS UX (POPMHUPOBAHUS.

2) HopMaTuBHBIE yCIIOBUS XpPaHEHUS JOKYMEHTOB Ha MarHUTHBIX



HOCHUTEJISIX.

3) Opranu3zanus OnepaTUBHOTO U JOJITOBPEMEHHOTO XPaHEHHsI SJIEKTPOHHBIX IOKYMEHTOB B
MEKIYHAPOJHBIX ¥ HAITMOHAIBHBIX CTaHAapTaXx.

4) TpeGoBaHUS K CUCTEMAaM AJIEKTPOHHOTO TOKYMEHTO000pOTa U (hopMaTaM C MEIbI0
o0ecreyeHnss COXPaHHOCTH JIEKTPOHHBIX JTOKYMEHTOB.

[To ntoram o6Cy>KAEHUS BBITOJIHATCS MPAKTHYECKOE 3aaHNE TI0 COCTABICHUIO METOINYECKUX
peKoMeHAaui A1 0OecreueHus! ONePaTUBHOTO M JOJITOBPEMEHHOTO XPaHEHUS 3JICKTPOHHBIX
JIOKYMEHTOB B OpTraHHU3alHH.

KoHTpoabsHbIE BONPOCHL:

1. KakoBbl OCHOBHBIE TpeOOBaHNSI HOPMATUBHBIX IOKYMEHTOB U CTAH/IPATOB K YCIOBUSIM
XpaHEHUS JIEKTPOHHBIX JJOKYMEHTOB?

2. Kakue nonosHuTenbHbIe TPEOOBAHUS K YCIOBHUSIM XPaHEHHUS 3JIEKTPOHHBIX TOKYMEHTOB
coAepKaT CTaHJAPTHI?

3. Kakue crangapTsl GUKCHPYIOT TpeOOBAaHUS K pEKUMaM apXHUBHOTO XpaHEHUS
3IEKTPOHHBIX TOKYMEHTOB?

4. Kakum o0pa3oM yIoCcTOBEpATCS I0puandeckas cuia J]] B mpoliecce apXuBHOTO XpaHECHHS?
Cnucok ucmouHuKos u iumepamypbol:

1.1. Ucmounuku ocHogHble.

[Tpuka3z Munkomcssizu Poccun ot 02.09.2011 Ne 221 «O0 yTBepkaeHnH TpeOOBaHUH K
MH()OPMAITMOHHBIM CHCTEMAaM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa (efepalbHBIX OPTaHOB
MCIIOJTHUTENIbHOM BJIACTH, YUUTHIBAIOLINX B TOM YHCIIE HEOOXOIMMOCTh 00pabOTKU
MOCPEACTBOM JAHHBIX CUCTEM CITy:KeOHOM MH(OPMaLlMK OTPAaHUYEHHOTO JOCTYIIa

I'OCT P 54989-2012. Ob6ecnieuenne q0ArOBPEMEHHON COXPAHHOCTH AJIEKTPOHHBIX JOKYMEHTOB.
Yr1eepxkaeH IIpukasom denepalbHOrO areHTCTBA [0 TEXHUYECKOMY PETYIMPOBAHUIO U
metposoruu ot 17centsadps 2012 r. Ne 325-ct. Beenen B neiictaue 01.05.2013.M.:
Cranpaptungopm, 2013.

I'OCT 28388-89. Cucrembl 00padboTku nHPpOpMauu. JJOKyMeHThl HAa MArHUTHBIX HOCHUTEIISX
naHHbIX. [Topsimok BeImoaHeHHs u obpamienus. M., 1989.

P/T 50-524-84 «Ilopsiniok XpaHEeHUs JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISAX).

I'OCT 6.10.4-84 «YHupUUHPOBaHHBIE CUCTEMBI TOKyMeHTanuu. [Ipunanue opuandeckon
CHJIBI IOKYMEHTaM Ha MAIIMHHOM HOCHUTEJIE ¥ MAIIMHOTPaMMe, CO3aBaeMbIM CPEJCTBAMU
BBIYUCITUTEIEHONU TEXHUKI.

4.2. HcmoyuHuku 0ononnumesnpHble.

NCO 30301:2011 «Madpopmanms u nokymeHnTanus. CUCTEMBI YIIpaBIECHUS JOKYMEHTAMHU.
TpeboBanus» // Odpurnmansubril cait ISO. www. http. ISO.com

ISO 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «adopmarus u nokymenrtanus. [IpuHIUTIBI 1
($yHKIMOHATIBHBIE TPEOOBAHNUS K JOKYMEHTAaM B JIEKTPOHHOU oducHoM cpeae»// OdunnanbHblii
caiit ISO. www. http. ISO.com (nata o6pamenus 01.05.2012)

PexoMeHgaIim mo KOMIUIEKTOBAHHUIO, yYETY U OPTaHHU3AINH XPAHCHUS HIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzanuii. M.: BHUMJIA/JL, 2013//Omy6nvukoBaHo Ha caidTe
«Apxusbl Poccun». http://www.rusarchives.ru/methodics/index.shtml.

PexoMeHgaIm mo KOMIUIEKTOBAHHUIO, yYETY U OPTaHHU3AIMH XPAHCHUS YIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B T'OCYJJapCTBEHHBIX U MyHULIUNIAIbHBIX apxuBax M.: BHUMNJIA/L,
2013//OnybnukoBano Ha caiite «ApxuBbl Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

ApXHMBOBETYECKHE U JOKYMEHTOBeAUECKHE () YHKIIMOHAIbHBIE TPEOOBaHUS K
WH()OPMAITMOHHBIM CHCTEMaM, 00ECIIEYMBAIOIINM JIEKTPOHHBIN TOKYMEHTOOOOPOT B MpOIecce



BHYTPEHHEH JCITEIBHOCTH (PeepanbHbIX OPraHOB UCIIOTHUTENbHOM BiiacTu. Otuer mo HUP.
M.: BHUNA/L, 2013. //OnybnukoBano Ha caiite «ApxuBsl Poccum.
http://www.rusarchives.ru/methodics/index.shtml).

CpaBHUTEIBHBIN aHATH3 (OPMATOB (aKIOB JIEKTPOHHBIX JOKYMEHTOB MOCTOSTHHOTO
(monroBpemeHHOr0) XpaneHus». Oruer on HUP. M.: PITYVY, 2013 /OmybnvukoBaHo Ha caiiTe
«Apxusbl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHATBHBIE TPEOOBaHMS K MHPOPMAIIHOHHBIM CHCTEMaM apXHBOB 3JICKTPOHHBIX
JOKyMeHTOB opranuszanuii. M: Pocapxus, BHUMJIA/L. 2014 /Ony6naukoBaHo Ha caiTe
®denepanbHOTO apXUBHOTO areHTCTBa http://archives.ru/documents/methodics.shtml
3.I1epeuens pecypcos ungopmayuonno-meneKoMmynuKkayuonnoi cemu «Mumepnemy.

Apxussl Poccun. [OtpacneBoii moptan "Apxusbl Poccun" HaxoauTes moJ1 maTpoHaToM
®denepanbHOTrO apxXUBHOTO areHTcTBa (Pocapxusa)]; [DnexTpoHHBIN pecypc] — DIEKTPOH. JIaH.
— M., [2001-2015]. — Pexum pgocryna: http://www.rusarchives.ru/guide/fed gd.shtmlwww.
CBOOOHBIN. — 3ari. ¢ 9KpaHa.

NudopmanmonHo-cripaBoyHas cucTeMa apXuBHOM oTpaciu. http://termika.ru/issao
4.Mamepuanvno-mexnuyeckoe obecneuenue OUCYUNITUHDL.

Y4eOHbBIN KOMITBIOTEPHBIN Kiace (cM. 1. 8. MarepuaabHO- TEXHUYECKOe oOecrieueHne
nucturuHel. ) [Iporpammuoe obecrieuenue: Internet Explorer wimm npyroit Gpaysep.

Ilpakmuueckue 3a0anus 013 camoCmoAmenbHoil padomul

Ilpakmuuecxas pabomal. (2 u):
Tema 1. Cpasnumenwvusiii ananus

«lIpasun opeanusayuu XxpaHenus, KOMIJIEKMOBAHUS, Yiema U UCNONIb308AHUS OOKYMEHMO8
apxusnozo ghonoa Poccuiickoi @edepayuu u Opy2ux apxusHvlx 0OKYMEHMO8 8 OP2AHAX
20CY0apCcmeeH Ol 81ACMU, OP2AHAX MECIMHO20 CAMOYNPABLEHUs U OP2AHUZAYUSX: YN8.
npuxazom Munucmepcmea xynomypul Poccutickoii @edepayuu (2015)
«lIpasun opeanusayuu Xxparenus, KOMNJIEKMOBAHU, Y4ema U UCNONb308AHUS OOKYMEHMO8
Apxusnozo ¢honda Poccutickoti @edepayuu u Opy2ux apxusHvlx OOKYMeHmMOs8 8
20CY0apCmMEeHHbIX U MYHUYUNATIbHBIX APXUBAX, MY3€saX U OUOIUOMEKAX, HAYUHBIX OPLAHUIAYUAX!
yme. npukazom Pocapxusa om 02.03.2020 N 24.»

[lepen HagamoM paboOTHI MOBTOPUTE, YEM PA3INYAIOTCS IO TPOPHITIO, GYHKLIUAM
rOCy/IapCTBEHHbIC, MYHUIIUTIATHHBIC AQPXUBBI U APXUBBI OPraHU3aIUN.

Kpurepuu cpaBHeHus

IIpaBuna opranuzanuu
XpaHeHUs, KOMIUIEKTOBaHUS,
ydera ¥ MCIIOJIb30BaHuUs
JOKYMEHTOB apXHUBHOTO (hoHa
Poccutickoit @eaepanuu u
JPYTUX apXUBHBIX JOKYMEHTOB
B OpraHax rocyJapcTBEHHON
BJIACTH, OPTaHaX MECTHOTO
CaMOYTIPaBJICHUS U
OpraHU3alUAX: YTB. IPUKA30M
MuHHCTEPCTBA KYIBTYPbI
Poccuiickoit ®enepanuu (2015)

IIpaBuna opranuzanuu
XpaHeHUs, KOMIUIEKTOBaHUS,
ydeTa W MCIOJhb30BaHUs
JIOKYMEHTOB ApXHBHOTO (hOHIQ
Poccutiickoit @eaepanuu u
JPYTUX apXUBHBIX JOKYMEHTOB
B TOCYIapCTBEHHBIX U
MYHUIIMIATBHBIX apXUBaX,
My3esiX U OMONIHOTEeKaX,
Hay9HBIX opranm3arusix (2020)

Brixonnele JaHHBIE, KEM U
KOTJIa YTBEPKICHbI




I[J'IH KaKuX BHJI0B apXHUBOB
pE€aHa3Ha4YCHbI

CpaBHUTE CTPYKTYpPY
MPUBEINUTE OOIIKE Pa3Ieibl
JIBYX TIPaBHIT

Brinuiure otnuuus —
pa3eibl, KOTOPBIX HET B APYTHUX
npaBuiIax

Beimummre oTimans —
pa3elbl, KOTOPBIX HET B IPYTHX
MpaBHIIax

CpaBHuTe TpeOOBaHHSA K
XpaHWIUILAM.

Kpatko npuseaute oOiue
TpeOOBaHUS K 3AaHUSM
(mometeHnsIM)
apxuBoxpanmwiul (He 6osee 10
TE3HCOB).

IIpuBeauTe HA3BaHUS U
BeixoHbIe fanHble I'OCToB,
PErIaMEeHTUPYIOIINX YCIOBUS
XpaHeHus: apXUBHBIX
JIOKyMeHTOB B P®.

CpaBHHTE COCTaB yUETHBIX
JIOKyMEHTOB B
roCyapCTBEHHBIX,
MYHHIIATIATBHBIX

apXuBaXx U apXuBax
opraHu3amui

(pasmen «Y4eT JOKyMEHTOB B
apXuBe»)

Pa3znen «Opranuszanus yuera
JIOKYMEHTOB APXUBHOTO (oHIa
PO

U IpYTUX apXUBHBIX
JIOKYMEHTOB B apXHBE»)
[IpuBeauTe Ha3BaHUS OOLIUX
YYETHBIX JTOKYMEHTOB (popMm).

VYKaxuTe Ha3BaHHUS yUETHBIX
opwm,

XapaKTEePHBIX TOJIBKO JUIS
roCyapCTBEHHBIX,
MYHUIHIATBHBIX

apXHUBOB U apXUBOB
OpraHu3aIuii.

CpaBHHTE CITPAaBOYHO-
MTOUCKOBBIE
CpEJICTBA apXUBOB




(pa3nen «HayuHo-cripaBOUHBIH
anmnapary, paszaen «CrpaBoyHo -
nouckoBblie cpeactea, (HCA)
apXuBay).

[IpuBemuTe 0OITHE BUIBI
HIOUCKOBBIX

CTIPaBOYHUKOB IS
rOCYJIapCTBEHHBIX,
MYHUIMIIAJIBHBIX apXUBOB,
apXHUBOB

OpraHU3alNM.

YKaxxuTe Ha3BaHUS TOUCKOBBIX
CIIPAaBOYHHUKOB, XapaKTEPHbIC
TOJIBKO

JUTS TOCYTapCTBEHHBIX,
MYHUIIUNATBHBIX aPXUBOB U
apXUBOB

OpraHu3aiui.

CpaBuute HopMbl
UCTIONIb30BaHMS apPXUBHBIX
JTOKYMEHTOB.

[IpuBeaure oOmue

(OpMBI UCTIOTB30BAHUS IS
roCy/1apCTBEHHBIX,
MYHHIUITATbHBIX

apXUBOB M apXHUBOB
OpraHu3anui

Ykaxute Ha3BaHUs (HOpM
KCIIONIb30BAHUS aPXUBHBIX
JIOKYMEHTOB, XapaKTepHBIE
TOJIBKO IS
roCyJapCTBCHHBIX,
MYHHIIATIATBHBIX

apXUBOB M apXHUBOB
OpraHU3alNM.

BriBogsi: B ueMm paznuuust «IIpasun (2015)», «IIpaBun opranuzanuu xpanenus. ..(2020)»

1.

2.

3.

YeM OHU BEI3BaHEI

KakoBa posib 0OCHOBHBIX IIpaBUJI pabOTHI ApXHUBOB B YCTAHOBIICHMH HOPM apXHMBHOTO JIEJa.

Ipaxmuyeckas paboma 2. (2 u):

Tema 6. Cmanoapmu3ayusa Xpanenus ayouo6u3yaibHoiX 00OKyMeHmos.



H3yuure

OcHoBHBIE TIpaBUIIa pabOTHI ¢ KWHO()OTOHOHOTOKYMEHTAMH U BUI€O(POHOTpaMMaMHt B
BeZoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KobenskoBa, @.A. 'egposuy, B.A.

Ycerunos. M., 1989.

N OcHoBHBIE TIpaBUIa pabOTHI apXUBOB opranuzanuii. M., 2002.

3anonHUTE TAOIUILY

Onpenenenne OpuruHan (BUIbI
Hocutenei) Ko (BRI
HOCHUTEJICH)

DOTOJOKYMEHTHI

DOHOIOKYMEHTBI

Buneodonorpammer

1. B uem criennduka kpurepues dkcneptussl neHHocTH PDJ] u BuaeodponorpamMmm?
3. B uem cnieniuduka ynakosku @DJ] u Buneodonorpamm?

Hocurens

YmakoBka

2. B uem oTimume moarotoBku GoToOHOJOKYMEHTOB M BHACO(POHOTpaMM K Tiepeiade Ha

Xpanenwne (IOJTHOE U YacTUYHOE 0opMIIeHHE)?

OdopmieHre KHHOIOKYMEHTOB U
BHIe0(hOHOTpaAMM

OdopmieHne JOKYMEHTOB Ha TPaJUIIMOHHBIX
HocuTtenek B (OCHOBHBIC MpaBuiia pabOTHI
apXHWBOB OpTraHMU3aIyii, 11.3.6.)

5.CocTaB CONpoOBOIUTENIBHON JOKYMEHTAIINU:

Hsg KOJ]

st anekTpoHHBIX ToKyMeHTOB (OCHOBHEIE
MpaBwiia padOThI APXUBOB OpPTraHU3AIHH,
2002, m.2.1.)

6. CpaBHute TpeOoBanus Kk xpaHeHnto KOD/] 1 TpaguliMOHHBIX JOKYMEHTOB.

TpaauiuOHHBIC TOKYMEHTHI
(OcHoOBHBIE ITpaBHIa PaOOTHI
apXUBOB OpraHU3ali,
m.3.6.)

KOD/]

TpeboBanms K XpaHWIHIAM

PesxxuMbl XxpaneHus u
TpeOOBaHUs K HUM




7. CpaBHUTE pHU3HAKH KIacCH(PUKAIIMN JOKYMEHTOB Ha TPaAUIIMOHHONW OCHOBE 1 KO D[]

TpaauuMOHHbBIE JOKYMEHTbI Kod/1
(OcHoBHBIC TIpaBUIIa PAOOTHI
aApPXUBOB OpraHU3AIIHIA, )

[pusHaku knaccupuKanuu

8. CpaBuure yuer KOD/[ u TpagulIMOHHBIX JOKYMEHTOB.

TpaauuMOHHbBIE JOKYMEHTbI Kod/1
(OcHoBHBIC TTpaBMIa pabOTHI
aApPXUBOB OpraHU3AIIHIA, )

Enunuiiet yueta

VYuetnsle Gopmbl
(MOKYMEHTHI)

9. CpaBHurte coctaB HCA k TpaauunoHssiM gokymeHTam 1 KOD ]|

TpaauoHHBIE JOKYMEHTHI Koo
(OcHoBHBIE TpaBuUIia pabOTHI
aApXHWBOB OPTaHU3AIIHH,)

BI/IZ[BI CIIPaBOYHUKOB

Kakue 'OCTBHI ycranaBiauBaroT TpeOOBaHUS K XPAHEHUIO ayIMOBU3YaJIbHBIX JOKYMEHTOB
(Ha3BaHUe, BHIXO/IHBIC JaHHBIE).
BriBogb! (B yeM crieruduka XpaHeHHs, yueTa, OlMCaHus, SKCepTu3sl ieHHocTu KOD /).

Ilpakmuuecxas paboma 3. (2 u):
Tema 7. Cmanoapmuszayus Xpanenus HAy4YHO-MEXHUYECKUX OOKYMEHM0G.
N3yunre:

1)OcHoBHBIE TpaBUIIa PabOTHI C HAYYHO-TEXHUYECKOH TOKyMEHTAllMEH B OpraHU3alusix 1 Ha
npeanpuarusax. M., 1991.

2) OcHOBHBIE TIpaBujIa pabOThI C HAYYHO-TEXHUYECKOW IOKYMEHTAIUEH B TOCY1apCTBEHHBIX
apxuBax Poccuiickoit ®eneparnun/Onodpensl pemenneM Komnerun Pocapxusa ot 26 mapta
2003 r; Pocapxus, BHUNJIAJI. M, 2003

3) IlpaBuna opranu3anuy XpaHeHus, KOMIUIEKTOBAHUS, YUE€Ta U UCTIOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢honaa Poccuiickoit Deaepanuu u Ipyrux apXuBHBIX TOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX apXUBaX, My3esiX U OMOINOTeKaxX, HaydYHbIX
opranu3anusx: yrB. npukazom Pocapxwusa ot 02.03.2020 N 24.



OTBeThTE Ha BOIIPOCHI.

1) Ha xakue BUabI TOKyMEHTOB pacipocTpaHstoTcst « OCHOBHBIE MpaBMila pabOThI C HAYYHO-
TEXHUYECKON JOKYMEHTAIMEeW B OpraHU3alMsaX U Ha TPEATPUATUASIX»?

2) CpaBuute Qpynkiuu cayx0st HT /] 1 apxuBa ynpaBieHYeCKON JOKYMEHTALUU
opranuzaruu (OCHOBHBIC TTpaBUiia pabOThHI apXMUBOB OpraHu3aruii, m.1.3.).
KakoBbl o6utue 3agaun ciyx6s1 HTJl 1 apxuBa opranuzanuu?

KakoBsl cnenuduueckue pynkimu cimyxos1 HT/1?

2)CpaBHuTe

Bugsr cyx0 HTJ] Bubl apxuBoB opraHuzanui

3) Bunet HT/I B 3aBUCHMOCTH OT CIIOCO0a MX BBITOTHEHUS

Bun 1 — Buzg 2 Bun 3 Bun 4 Bun 5

Onpenenenue

PasnoBunnoctu
JIOKyMEHTOB
STOTO BHA

4) Buger HT/] B 3aBUCUMOCTH OT JTOKYMEHTUPYEMOU JIeATETLHOCTH

Bun 1 — Bun 2

OnpeneneHue

CocraB JOKyMEHTOB
3TOTO BHJA.

Bun 3 Bun 4 BU/L 5

OnpeneneHue

CocTaB TOKyMEHTOB
3TOTO BHJIA.

5) Ha ocHOBaHMU 4ero mpoBepsieTcss KOMIUIEKTHOCTH pa3HbiX BuoB HT /I mpu nmepenaye B
apxuB?

6) Kakue nomomuauTenpHbIC TPEOOBaHUS PEeAbABISIOTCS K XpaHunuimaMm HT/] B otimune
OT OOBIYHBIX JOKYMEHTOB? OTInYaeTcs 1 TEMIIEPaTypPHO-BIaKHOCTHBIN PEXXUM XpaHEHUS
HTA?

7) B uem cnientudpuka yaera HT/] (enunuia ydera, HOBbIe yueTHbIE (HOPMBI)?

8) [lepeunciure BuABI HHGOOPMAITMOHHO-TIOMCKOBBIX CIIPABOYHUKOB, cocTaBiisieMbix K HT /]
B apxuBe. Kakue U3 HUX He COCTaBISIOTCS AJIsl TPAJAUIIMOHHBIX TOKYMEHTOB?

9) B uem cnienuduka katanoxHoi kaprouku HT/I?

10) B kakux ciy4asix 1jsi HCIIOJIb30BaHUS BbIJAIOTCS Konuu U noanuHHuku HT/1?

11) Kakue 'OCTs1 pernamenTupytot yciaoBus xpanenus HT/] (mpuBenute Ha3BaHUS U



BBIXO/IHBIE IaHHBIE).

Ipaxmuueckas paboma4.(2 u):Tema 8. Cmanoapmu3zauus XpaHeHus 3J1eKMPOHHbIX
00KyMeHm08.

N3yuure:

1.I'OCT 7.08-2013 «/lenonponu3BOACTBO U apXUBHOE J1€10. TepMUHBI U ONIPENETICHUS.
2. PexoMeHanuy M0 KOMIJIEKTOBAHUIO, YUETY U OPTaHU3aLMH XPAHEHUS JIEKTPOHHBIX
apXUBHBIX JJOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNJIA/L, 2013.

3. Ilpuka3z MunucrepcrBa KyiabTypbl PO ot 31 mapta 2015 r. Ne 526 “O6 yTBep»)/1eHUH PaBHII
OpraHM3alH XpaHEHNs, KOMIUIEKTOBAHHUS, yUETA U UCII0JIb30BAHNS JOKYMEHTOB APXUBHOTO
¢donna Poccuiickoit depepannu 1 Ipyrux apXuBHBIX JTOKYMEHTOB B OpraHax roCyAapCTBEHHOM
BJIACTH, OPraHAX MECTHOI'O CaMOYIIPABJICHUS U OPTaHU3ALMIX

Brimonaute 3a1aHus.

1. BT'OCTe 7.08-2013 «/lemonpon3BOACTBO U apXUBHOE J€710. TepMHUHBI U OTIPEICTICHUS»
HalIUTE HOBBIE IOHSTHSI, CBA3aHHBIE C MOSBICHUEM ... (CM. KOJIOHKU TaOJMIIbl) ¥ BIUILUTE B
TAOJIUILY TOHATHS U UX AeHUHUIIN:

DIEeKTPOHHOTO DIEeKTPOHHOTO XpaneHus Y nocroBepeHus
TIOKyMeHTa (ero JIOKYMEHTO000pOTa 3JIEKTPOHHOTO FOP.CHJIBI
CBOICTBA) CBOMCTBA) JOKYMEHTA U | JJI.IOKYMEHTA.
MOJITICPKAHUS €TI0
YKU3HEHHOTO
uKIa (He MeHee
Tpex)

2. JlaiiTe onpenesieHusl HOBbIX MOHSATHI, BBEICHHBIX B PEKOMEHIAIUSIX
M0 KOMIUJICKTOBAHUIO, YUETY U OpraHU3aIluu XPaHEHHUS dJICKTPOHHBIX apXHUBHBIX JOKYMEHTOB B
apxuBax opranm3anuii. (M.: BHUNJIA/L, 2013)

Kownreitnep O] —
KonTponbnas cymma D] —
®opmat apxuBHOTro xpaHeHus D] —

3. B cootBerctBuH ¢ «IIporpammoii nndopmatuzannu OenepaibHOTO apXUBHOTO

arenrctBa (Pocapxusa) 1o 2011-2020 nuianupyercs y3akOHUTh MOPSIIOK BBITIOJHEHHS 3aIIPOCOB
I10JIb30BATENEH apXUBaMHU Yepe3 NOPTajbl TOCYIaPCTBEHHBIX MM MYHUIIMIIAIBHBIX YCIYT C
HaIpaBJIEHUEM I10JIb30BaTEN0 HHPOPMALMOHHOTO JJOKYMEHTa apXHBa (apXUBHOH CIIPaBKH,
BBITIMCKH, KOTIMH) B 3J.BU/IE.

Kak MoxHO moapoOHee onuimTe, KakuM o0pa3oM OyJeT 3aBepeH HH()OPMAIIMOHHBINA JOKYMEHT
apxuBa B 3I1. ¢popme. ColuMTech HA HOPMATUBHBIE aKThI, pErJIaMEHTUPYIOIINE TPEOOBAHUS K
yJIOCTOBEPEHHIO MTOAOOHOTO BHJIA TOKYMEHTOB.

4. CpaBHure

ITpukaz MunucrepcTa Pexomennanumu
KyasTyphbl PO ot 31 mapta 2015 | 1Mo KOMIUIEKTOBaHUIO,




r. Ne 526 “O0 yTBepx)neHIH
IIPaBUJI OPraHU3ALUH XPAHEHUS,
KOMILJICKTOBaHUSI, YUETa U
WCTIONB30BaHMS JOKYMEHTOB
ApxuBHoro ¢orma Poccuiickoit
Ddenepanyy U Jpyrux apXUBHBIX
JOKYMEHTOB B OpraHax
rOCYJIapCTBEHHOH BIIACTH,
OopraHax MECTHOT'O
CaMOYIpaBJICHUS U
OpraHu3anusix’

YUYeTy ¥ OpraHu3aluu
XpaHEHUs JIEKTPOHHBIX
ApXHUBHBIX TOKYMEHTOB B
apXHMBax OpraHU3aLHH.
M.: BHUMJA/, 2013

Enuuuiist yueta
AJIEKTPOHHBIX IOKYMEHTOB
(Ha3BaHME, ONIPEICICHIE)

VYuernsle Gopmbl
(cpaBOYHUKH, C
MOMOIIBI0 KOTOPBIX
OCYILECTBIISIETCS YUET
ApXHMBHBIX JIOKYMEHTOB B
apXWBE OpPTaHU3AIIHH )
[epeuncnure X BUIBI

W Ha3HAYCHUE

5. CpaBHuTe

[IpaBuna opranuzanuu
XpaHCHUs, KOMIUICKTOBAHMS,
y4éTa M MCIIOJIE30BaHUS
JIOKYMEHTOB ApXuBHOTO (poH/Ia
Poccuiickoii @enepanuu u
JPYTUX apXUBHBIX TOKYMEHTOB
B OpraHax rocyJAapCTBCHHOMN
BJIACTH, OpraHax MECTHOTO
CaMOYTPaBJICHUS H
opraamanusx (2015)

Pexomennmanmmu

10 KOMIUIEKTOBaHMIO,
y4eTy U OpraHU3aIuu
XpaHEHUS 3JICKTPOHHBIX
ApPXUBHBIX IOKYMEHTOB B
apXuBax OpraHU3allri.
M.: BHUMJOA, 2013

Enunuter onvcanus
AJIEKTPOHHBIX JIOKYMEHTOB
B OIMCH (Ha3BaHUE,
oTpeaesicHue

HudopmalinoHHbIe
XapaKTePUCTUKU

CIMHUII OTTHCAHUS

(rpadsl onucei
AIIEKTPOHHBIX JOKYMEHTOB)

BriBoabl Kakue nameHeHus: mpou30IUIn B OMUCAHUU 3J1. T0K-B?

6. B yem oTiinume coctasa zena GpoHa TOKYMEHTOB Ha OyMa)KHBIX HOCUTENSAX OT 3JIEKTPOHHBIX
nokymeHnToB? (IIpaBuia opraHu3anuu XpaHeHHs, KOMIICKTOBaHUs, yu€Ta 1 UCIIOIb30BaHU
nokymMeHTOB ApxuBHOro ¢onaa Poccuiickoit deneparnuu u Apyrux apxXuBHBIX JOKYMEHTOB B



opraHax rocyAapCTBEHHOW BJIACTH, OpraHaxX MECTHOTO CaMOYITPABIICHHS H OPTaHU3aIUsAX
(2015), u Pexomennariuu BHUWJIA L o paboTe ¢ 3JIeKTpOHHBIMU JOKYMEHTaMHU. )

8.2. Memoouueckue pexomenoayuu K camocmoamenbHoi padoome cmyoeHmos

®opma
Ne | camocTosiTebHOM MeTtoauyeckue peKoOMeHAAINH
padoTsI
CamocTrosaTenbHas CamocrosTenbHas paboTa IPOBOJUTCSA C IENIBIO: CUCTEMATU3aLUI
pabota U 3aKpEIUICHUS TOJYYEHHBIX TEOPETHYECKHX 3HAaHUM U

NPAaKTUYECKUX  YMEHMHA  OOyd4aroIuxcs;  yriIyOJeHus |

paciupeHus TEOPETUUYECKHUX 3HAHUU o0yyJaromuxcs;
dopMHupoBaHHS ~ yMEHUHl  HCIONB30BaTb  HOPMATHUBHYIO,
IIPaBOBYIO, CIIPABOYHYIO JOKYMEHTAIUIO, Y4eOHYIO u
CHEIMAJIbHYI0  JIUTEpaTypy;  pa3BUTHA  IO3HABAaTEJbHBIX
CIOCOOHOCTE W aKTUBHOCTH OOYYalOIIMXCS: TBOPYECKOM
VMHUIMATHBBI, CaMOCTOSITEJIBHOCTH, OTBETCTBEHHOCTH,
OpPraHU30BaHHOCTH; ¢dbopmupoBaHue CaMOCTOSITEIbHOCTH
MBILLUICHHS], criocoOHoOCTEH K CaMOpPa3BUTHIO,
COBEPIIEHCTBOBAHUIO M  CcaMoOOpraHusanuy; (GpopMHupOBaHUS
npo¢eCCHOHATIBHBIX KOMIIETCHIINH; Pa3BUTHIO

UCCIIEIOBATEIbCKUX yMEHUN oOydaromuxcs. DopMbl U BUIBI
CaMOCTOSITEIbHOW pa0OThl OOYYArOIIUXCS: YTEHWE OCHOBHOU M
JOTIONTHUTEILHOU JIUTEpaTypbl — CaMOCTOSATEIbHOE H3Yy4YEeHHE
MaTepuana MO PEKOMEHAYEMBbIM JIMTEPATYPHBIM HCTOYHUKAM;
pabota ¢ OMONMMOTEYHBIM KaTajJoroOM, CaMOCTOSATEIbHBIN TT0100p
HEOOXO0IUMO TUTEepaTypbl; paboTa co CI0BapeM, CIPAaBOUHUKOM;
MOUCK  HeoOXxomumoil wHpopMmamuu B ceTd  HTepHeT;
KOHCIEKTUPOBAaHHWE HCTOYHHUKOB; pedeprupoBaHNE MCTOYHUKOB;
COCTaBJICHHE AaHHOTAIlMA K TMPOYUTAHHBIM JIUTEPATYPHBIM
MCTOYHUKAM; COCTaBJIICHHUE PEIIEH3UN U OT3HIBOB Ha MPOYNTAHHBIN
MaTepual; COCTaBJeHHE o0030pa MNyOnuKanmuid 1O  TeMe;
COCTaBJIGHHE M pPa3pabOTKa TEPMHHOJIOTUYECKOTO CIOBApS;
COCTaBJICHME  XPOHOJOTHMYECKOW  TaONMUIBl;  COCTaBJICHUE
oubmmorpaduu (6ubdanorpaduueckoi KapTOTEKN); TOATOTOBKA K
paznu4HBIM (popMaM TEKyIeld u MPOMEKYTOUHOM aTTecTanuu (K
TECTUPOBAHUIO, KOHTPOJBHOM paboTe, 3adeTy, »HK3aMEeHY);
BBITIOJTHEHHE JJOMAITHUX KOHTPOJBHBIX PabOT; CaMOCTOSATEIHHOE
BBITIOJTHEHUE TPAKTHYECKUX 3alaHuil PEnpOAYKTUBHOTO THIIA
(OoTBETHI Ha BOMPOCHI, 33J]a4l, TECThI; BBHIIOJHEHHUE TBOPUECKUX
3amannii). TEeXHOJIOTHUS OpraHu3aIlliid CaMOCTOSITEIIbHOW PabOThI
0o0y4aromuxcsi BKJIIOYAET HCIOIb30BaHHE HWH(OPMALMOHHBIX U
MaTepuaIbHO-TEXHUYECKUX pecypcoB 00pa3oBaTeIbHOTO
YApEKICHUS: OuOIMOTEKY c YUTATHHBIM 3aJI0M,
YKOMILUIEKTOBaHHYI0 B COOTBETCTBUU C CYLIECTBYIOIUMU
HOpMaMH; Y4eOHO-METOAUYECKYI0 0a3y Y4YeOHBIX KaOWHETOB,
nabopaTopuii M 3ajla KOAU(PUKAIMK, KOMITBIOTEPHBIC KJIACCHI C
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BO3MOKHOCTBIO paboThl B ceTu MHTepHeT; ayauTopuun (KJIacchl)
JUIsL KOHCYJIbTAIllMOHHOM JesTeNbHOCTH;, y4eOHYI0 H YydeOHO-
METOJUYECKYI0  JIUTepaTypy, pa3pabOTaHHYI0O C  Y4YeToM
YBEJIMYEHUS JIOJIN CAMOCTOATEIbLHONW pabOThI CTY/IEHTOB, U UHBIE
METOINYECKUE MaTepUabl. [epen BBINIOJTHEHUEM
0o0ydJaronMucs BHEAYIAUTOPHON CaMOCTOSITEIHHOM PabOTHI
npenojaBaTesib MPOBOJUT KOHCYJIHTHPOBAHHE MO BBITOJIHEHUIO
3aJjaHus, KOTOPBIM BKIJIIOYAeT Leb 3a/JaHus, €r0 COJEp:KaHuf,
CPOKM  BBIMOJIHEHUS, OPHEHTUPOBOYHBIH 00BEM  paboTHI,
OCHOBHBIE TPEOOBaHUSI K pe3yIbTaTaM padOThl, KPUTEPUH OLIEHKH.
Bo Bpems BbIOMHEHHS OOYYalOIIUMKCS —BHEAYAUTOPHOU
CaMOCTOSITENIbHON pabOThI M TPU HEOOXOTUMOCTH MIPET01aBaTeNb
MOXET  MPOBOAWUTH  HWHAWBUIYAIIbHbIE U TPYIIIOBBIC
KOHCYJIbTAIHH. CamocrosTenbHas pabota MOXET
OCYILECTBIISATHCS UHAWBUIYAIBHO WU IPYNIIaMHU 00yJaromuXcs B
3aBHUCUMOCTM OT 1eJH, o00beMa, KOHKPETHOH TeMaTuKu
CaMOCTOSITENIbHOW pabOoThI, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUI
00yYaromuxcsl. Kontpons CaMOCTOSITEIILHOM paboTbI
00yYaromuxcst MpeycMaTpUBacCT:

— COOTHECEHHE COJIepKaHUsI KOHTPOJIS C LEISIMU 00yUYeHHUS;
00BEKTHBHOCTH KOHTPOJIS;

— BaJIMJIHOCTb KOHTPOJS (COOTBETCTBUE MPEIbSBISIEMbIX
3aJJaHUul TOMY, YTO IPEIO0IaraeTcs MPOBEPHUTH);

— nuddepeHnuanmo KOHTPOJIbHO-U3MEPUTEIBHBIX
MaTepHaoB.

—  ®opMBbI KOHTPOJISI CAMOCTOSITETLHON PaOOTHI:

— TPOCMOTP M MPOBEpKa BBIIOJIHEHUS CAMOCTOSTEIbHOM
paboTHI Ipero/1aBaTesieM;

— OpraHu3alus caMOIpPOBEPKH,

— B3aMMOIPOBEPKU BBIMIOJHEHHOTO 3aJaHUsl B TPYIIIE;
0o0CyX/JeHHE pe3yJabTaTOB BBIMOJHEHHONH paboThl Ha
3aHATUH;

— TpOBeJeHHE MUCbMEHHOTO OIpoca;

— TpOBEJEHHE YCTHOIO OMpoca;

— opraHmzaluss ¥ TOpPOBEIACHHE  HWHJIWBHUIYaJbHOTO
co0ecel0BaHus; OpraHu3aIus u MIPOBEJICHHE
cobeceI0BaHus C IPYIIIOH;

3aIIMTa OTYETOB O MPOJICTAHHON padoTe.

Ananus u
KOHCIIEKTUPOBAHHUE
OCHOBHOH M
JNOIOJIHUTEIbHOMN
JUTEPATYPHI.

[Ipu pabote ¢ yueOHOI nuTepaTypoil HEOOXOAMMO MOIO00PATH
JUTEpaTypy, HAYYUTHCS MPABUIBHO €€ YUTATh, BECTH 3aIHCH.
Jns mombopa nmTeparypbl B OHOMHMOTEKE HCIOIB3YIOTCS
anaBUTHBIA U CUCTEMATUICCKUNA KaTaJIOTH.

[IpaBunpHBIT TONOOp y4eOHON JHTEPAaTypbl PEKOMEHIYETCS
npenojaBaTesieM, YATAIOMUM JIeKIIMOHHBIN Kypc. HeoOxonumas
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JauTepaTypa yKazaHa B METOJIUWYECKUX pa3paboTKax Mo JaHHOMY
KypCy.

N3yuass wmarepuan 10 BBIOpaHHOW JIMTEpaType, CIEayeT
MEPEXOUTH K CIEAYIOIEMY BOIPOCY TOJIBKO MOCIE MPABUIBHOTO
ySICHEHMSI TIPEABIAYIIET0, ONKChIBasi Ha Oymare Bce BBIKJIAJIKH U
BbIUKCIIEHUS (B TOM YHCIIE T€, KOTOPHIE B yUeOHMKE OMYILEHbI I
Ha JIEKIIMU JaHbl U1 CAMOCTOSITEIbHOTO BBIBOJIA).

Oco0oe BHUMaHHE ClelyeT 0OpaTUTh Ha OMpe/IeIeHHe OCHOBHBIX
MOHATUH Kypca.

CryneHT [OOIKeH MOoApOoOHO pa3dupaTh NPUMEPHI, KOTOpBIE
HOSICHSIIOT TaKME ONpEAENEHUs, U YMEThb CTPOUTh aHAJIOTUYHbIE
npuMepbl  caMmocTosiTenbHo.  HykHO  100MBaThCs  TOYHOTO
IPEJCTaBIECHUS O TOM, YTO U3y4aelllb.

[Tosie3HO cOCTaBIATH ONOPHBIE KOHCIIEKTHI.

[Ipu n3yueHnn mMaTepuana Mo y4eOHUKY IMOJIE3HO B TETpaau (Ha
CIEIMAJIBHO OTBEACHHBIX IOJSAX) JONOJHATh KOHCHEKT JIEKLIMM.
Tam xe ciieyeT 0TMe4aTh BONPOCHI, BbIIEICHHBIE CTYIEHTOM AJIs
KOHCYJIbTALIMM C IIPENoaBaTelieM.

BbIBOzIBI, TONY4YEHHBIE B PE3Y/IbTATE U3YUECHUS], PEKOMEHIYETCS B
KOHCIIEKTE BbIIEJATH, YTOObI OHU MPHU NEPEUUTHIBAHUU 3amuceit
Jy4lIe 3alIOMUHAJIHUCH.

OneIT  MOKa3pIBa€T, YTO MHOIMM CTyAE€HTaM IIOMOTaeT
COCTABJICHME JIUCTAa  ONOPHBIX  CHUTHAJIOB,  COJEPKAILEro
BaKHEWIINE M HanboJsiee 4acTo ynorpedsemMbie MOHATHA. Takoit
JUCT TIOMOTAaeT 3allOMHUTh OCHOBHBIC ITOJIOKEHUS JIEKLUUH, a
TAaK)K€ MOXET CIYXUTh IIOCTOSIHHBIM CIPAaBOYHUKOM  JUIS
CTYJICHTA.

Pa3nuuaroT 1Ba BUAA YTEHUS: IEPBUYHOE U BTOPUYHOE.
[lepBuuHOE - 3TH BHUMATEIbHOE, HETOPOIUIMBOE YTEHUE, IPHU
KOTOPOM MOKHO OCTAHOBMTBCSI Ha TPYAHBIX MecTax. Ilocie Hero
HE JOJDKHO OCTaTbCsi HHU OJHOIO HEMOHATHOIO  OJIOBA.
CopneprkaHue He BCera MOKET OBbITh TIOHSATHO MOCIIE IEPBUYHOTO
YTEHMUSL.

3a1aya BTOPUYHOIO UTEHUS ITOJIHOE YCBOEHUE CMBICIIA L1ETI0T0 (110
CUETy 3TO YTEHHE MOXET OBITh U HE BTOPHIM, a TPETHUM HIIH

YETBEPTHIM).
OcHoBHBIE BUBI CUCTEMATU3UPOBAHHON 3alIMCH IPOYUTAHHOTO:
1. AHHOTHMpOBaHME — TMIPEAEIBHO KpPATKOE CBA3HOE

ONMCAHNE TPOCMOTPEHHON MJIM IPOYMTAHHON KHUTH (CTaThH), €€
coJiepKaHusl, UICTOYHUKOB, XapaKTepa U Ha3HAUCHUS,

2. IlmanupoBaHue — KpaTKas JIOTMYECKash OpraHHU3alus
TEKCTa, PACKpBIBAIOLIAs COJIEpP)KaHUE U CTPYKTYpY H3ydaemoro
MaTepuana;
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3. Te3upoBanue — JAKOHHMYHOE BOCIPOU3BEICHUE
OCHOBHBIX yTBEp:KJIeHUH aBTOpa 0e3 mpuBiIeYeHHS (PaKTHIECKOTO
MaTepuaa;

4. IlutupoBaHuEe — JOCIOBHOE BBIMCHIBAHUE W3 TEKCTA
BBIIEP)KEK, M3BJIEUEHUM, Hanboyiee CYIIECTBEHHO OTPaXKaOLIUX
Ty WIA UHYIO MBICJIb aBTOPA;

5. KoHcnekTupoBaHue — KpaTKOe M TOCJEeI0BaTEIbHOE

U3JI0KEHUE COJEPKAHUS IPOUYUTAHHOTO.
KoHCneKkT — cl0XHBII COocO0 M3I0XKEHUs COAEp>KaHHs KHUTU
WIM CTaTbU B JIOTUYECKOM TocienoBaTenbHOCTU. KOHCIEKT
AKKyMyJIUpyeT B ceOe MpeablAyIne BHUJbI 3alHCH, MO3BOJISIET
BCECTOPOHHE OXBAaTUTh COJAEp)KAaHWE KHUTHU, cTarbu. [loaTomy
YMEHUE COCTaBIIATH IUJIaH, TE3UCHI, JENATh BBIMHCKUA U JIPYrue
3aIUCH ONPEIEISIET U TEXHOJIOTHIO COCTaBJICHUSI KOHCIIEKTA.

Meroanueckue  peKOMEHJALUUU O  COCTABJICHHUIO
KOHCIICKTA!

1. BHumaTenpHO NpPOYMTANWTE TEKCT. YTOUHUTE B
CIIPaBOYHOM JINTEpaType HENOHsATHBIE ciioBa. [Ipm 3amucu He
3a0y/bTe BEIHECTH CIIPABOYHBIC JAHHBIE HA MOJISI KOHCIIEKTA;

2. Belmenute ri1aBHOE, COCTaBbTE IJIaH;

3. Kparko copMynupyiiTe OCHOBHBIE TTOJIOKEHUS TEKCTA,
OTMETHTE apTryMEHTALMIO aBTOPA;

4. 3aKOHCIIEKTUPYUTE MaTepHual, YETKO CIEAYs IMyHKTaM
miaHa. [Ipy KOHCHIEKTMPOBaHUM CTApalTECh BBIPA3UTh MBICIb
CBOMMU CJIOBaMH. 3aIllMCH CIEAYET BECTH YETKO, SICHO.

5. 'pamoTHO 3anuceiBaiiTe HuTathl. LIuTHUpys, yuutsiBaTe
JTAKOHUYHOCTh, 3HAYMMOCTb MBICIIH.

B TekcTe KOHCIEeKTa )KeaaTeIbHO IPUBOIUTH HE TOIBKO TE3UCHBIE
MOJIOKEHUs, HO U MX JoKazarenbcTBa. [lpu odopmiienun
KOHCIIEKTa HEOOXOIMMO CTPEMHUTHCS K EMKOCTH KaXIOoro
npeasiokeHusi. MpICiin aBTOpa KHUTH CIIEAYeT U3jaratb KpaTko,
3a00TSCh O CTWJI€ W BBIPA3UTENBLHOCTH HamucaHHOro. Ywucio
JOTIOTHUTEIFHBIX ~ JJIEMEHTOB  KOHCIIEKTa  JIOJDKHO — OBITh
JIOTUYECKH OOOCHOBAHHBIM, 3AIUCH JIOJDKHBI PACTIPEACNsAThCS B
ONPEAEIEHHOM IOCIE0BATEIbBHOCTH, OTBEYAOUIEN JIOTHYECKOU
CTPYKType mpousBeiaeHusa. Jlis yTOUHEHHS] U JIOMOJIHEHHS
HEOOXOUMO OCTABIIATH MOJIS.

OBnaneHre HAaBBIKAMU KOHCTIIEKTUPOBAHUSI TpeOyeT OT CTyIEHTa
EJICYCTPEMIICHHOCTH, MIOBCEHEBHON CaMOCTOSTENILHOM paOOTHI.

Hanmcanune
KOHCIIEKTA JIEKIUI

Hanucanue  KOHCIIEKTa  JIGKUMM:  KpPaTKo, CXEMAaTU4HO,
MOCJIeIOBATEILHO (DUKCUPOBATH OCHOBHBIC MTOJIOKEHHUSI, BHIBOIBI,
bopMyIUpOBKH, O0OOOIIEHHS; TIOMEYaTh BaXKHBIC MBICIIH,
BBIICNIATh KIIIOUEBBIC CJIOBA, TEPMUHBI. [IpoBepka TEpMHUHOB,
MOHATHI C TOMOIIIBIO SHIIUKIIONEINI, CIIOBAPEH, CIIPABOYHUKOB C
BBITIMCHIBAHUEM TOJIKOBaHUM B TeTpajb. O003HAYUTH BOIPOCHI,
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TEPMHHBI, MaTE€pHall, KOTOPbIil BHI3BIBAET TPYIHOCTH, TIOMETUTH U
MONBITAThCSl HAWTU OTBET B peKOMeHyeMoH nutepatype. Ecnu
CaMOCTOSITENIHO HE YyJaeTcs pazodpaTbCsi B  Marepuale,
Heo0XoauMo chOPMYITUPOBATH BOIIPOC M 33/1aTh MPETIO1aBaATEIIO
Ha KOHCYJbTALIUU, HA MPAKTUYECKOM 3aHITHH.

ITonroroBka K
CEMUHAPCKUM
3aHATUAM

CemuHap - BUJ y4yeOHOTO 3aHATHs, NMPU KOTOPOM B
pe3ynbTare TpeIBapUTENbHON pabdoThl HAaX MPOrPaMMHBIM
MaTepuaioM IMpernojaBaTeNii U CTYAEHTOB, B OOCTaHOBKE HX
HEMOCPEJACTBEHHOTO M aKTHBHOTO OOIICHMS PEMIAIOTCS 3a7adu
MO3HABATEIIBHOTO U BOCIUTATENBHOTO XapakTepa, hopMupyercs
MHUPOBO33pEHUE, MIPUBUBAIOTCS METOHOJIOTHYCCKHUE u
NPAKTUYECKHE HAaBBIKM B  O0JAaCTH  JOKYMEHTOBEICHUS,
HEOOXOMUMBbIC NS  CTAHOBJICHUS  KBaTU(UIIUPOBAHHBIX
CHenuanucToB B coorBercTBum ¢ Tpeboanmsimu GI'OC BO mo
HAIIPaBJICHUIO TIOATOTOBKH «JlOKyMEHTOBEICHHE U apXUBOBEIICHUE,
OakasaBpuar.

Leanb ceMuHAPOB: 3aKpEIJICHUE TEOPETUUECKUX 3HAHUM,
aKTHBHU3AIMS padOTHl CTYACHTOB B X0JI€ U3YYCHUS TUCIIUILIMHEI,
pa3BUTHE HABBIKOB  CaMOCTOSITEIbHOW  MCCJIEA0BATEIbCKOMN
NEeATeTbHOCTH, YMEHHUs paboTaTh ¢ HAydyHOH © ydeOHOH
JUTEPATYPOH, aprYMEHTUPOBAHO OOOCHOBBIBATH CBOM PEIIICHUS.

Poab  ceMMHapoB:  CTUMYNHPYIOT  BHHMATEIIBHOE
OTHOIIIEHHUE CTYJIEHTOB K JICKIIMOHHOMY KYpCY M peryjspHOe
W3y4eHUE MMHU JUTEpaTypbl Mo nucuuriuinHe «OpraHuzamnus
TOCYIapCTBEHHBIX yUpekIeHui Poccumy» 3akperuisitoT 3HaHUS,
MOJTYYCHHBIC CTY/ICHTaMH Ha JICKITUSAX U B X0JI€ CAMOCTOSTEIHLHOMN
paboThl HaJa JIUTEPATypOH; pacHIUPSIOT KPYyr 3HAHUW 1O

KOHKPDETHOH  TEME; MIO3BOJISIIOT  CTYJIEHTaM  IIPOBEPUTH
[IPaBUJILHOCTb PAHEE IOJYYEHHBIX 3HAHWW, BBIWICHUTb B HUX
Hauboee, CYILLIECTBEHHOE; IIPUBUBAIOT HAaBBbIKU

CaMOCTOATCIIBHOTO  MBIINUICHUA, YCTHOT'O BBICTYIUICHUA 11O
TCOPCTUUCCKHUM BOIIPOCaM, OTTAYUBAKOT MBIC/Ib, TPUYYAIOT
CTYACHTOB CBOOOHO OTIepUPOBATH TEPMHHOJIOTHEH;
MPEIOCTABIISIOT BO3MOXKHOCTD MPEIMOIaBaTEII0 CUCTEMATHUECKU
KOHTPOJIMPOBATh YPOBEHb CaMOCTOSITEIIBHONH PabOThI CTYIACHTOB
Hazg yqe6HBIM MarepruajioM, CTCICHb HX BHHUMATCIBHOCTU Ha
JICKOUAX.

OcHoBHbIe (OPpMBI ceMHMHAPOB: pa3BepHyTas Oecena,
00CYyXJIeHUE BOIPOCOB, CEMHUHAP-AMCIYT, KOMMEHTHPOBAaHHOE
YTCHUE, YNPAKHEHHWsT Ha CaMOCTOATEIBHOCTh  MBIIIICHHS,
MMCbMEHHas (KOHTPOJIbHAs) paboTa, CeMHUHAP-KOJIOKBUYM.

ITonroroBka K
MIPaKTUYECKOMY
3aHSTHIO

[IpopaboTka paboueil mporpamMMmbl, yAelsss 0co00e¢ BHUMaHHE
measIM | 3aJadaM, CTPYKTYpEe W COJEPIKAHHWIO JHUCIMIUIAHEIL.
KoHcnektupoBaHue UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JICKITUH,
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MOATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCaM, TPOCMOT]
pEKOMEH1yeMOit JUTEPATYPHI, paborta c TEKCTOM.
[IpocnymmBanue ayavo- W BUIICO3ANMCEH MO 3alaHHON TeMe,
perieHue pacueTHO-rpadUUECKUX 3aJlaHui, PEIICHHUE 3a1ad I10
AITOPUTMY U JIP.

NuauBunyanbHbie
3aJaHus

3HAKOMCTBO C OCHOBHOM W JIOMOJHHUTEIBHOW JUTEPATYpOH,
BKIJIOYasl CIPABOYHBIC W3JaHUS, 3apyOCKHbIE HUCTOYHUKH,
KOHCIIEKT OCHOBHBIX IIOJIO)KCHUH, TEPMHUHOB, CBEICHMUI,
TpeOyrommxcs JIS 3allOMHUHAHUS U SBISIONIUXCS
OCHOBOIIOJIAraroIUMU B 3TOH TeMe. CocTaBlIEHHE aHHOTAIUHA K
MIPOYUTAHHBIM JIUTEPATYPHBIM UCTOUYHUKAM H JIP.

Ompoc

Ompoc - 9TO CpPEACTBO KOHTPOJS, OPraHW30BaHHOE Kak
cnienuanbHas Oecefa mpernogaBarens ¢ 00yJaroIuMcs Ha TEMBI,
CBSI3aHHBIE C M3Yy4aeMOW AUCUMIUIMHOW, M PAaCCUYUTAHHOE Ha
BBISIBJICHHE 00BheMa 3HAHWUN O0YyYaroIerocsi Mo OMpeeIeHHOMY
pasnmeny, Teme, nmpoodsieme u T.1. [IpoGiemarnka, BEIHOCHMMAas Ha
OTIPOC OTpeJeNiCHa B 3aJlaHMUsIX JJISI CAMOCTOSITEIIBHOM PabOThI
00ydJaromerocs, a Tak’ke MOXKET ONPEEIAThCS MperogaBaTeieMm,
BEJIYIIIUM CEMHHApCKHEe 3aHATHSA. Bo Bpemst mpoBeneHus onpoca
oOydJarouuics JOJDKeH YMETh OOCYAHWTh C IpenojaBaTelieM
COOTBETCTBYIOIIYIO MPOOJIEeMAaTHKY Ha YPOBHE JHAOra.

Texymmit
KOHTPOJIb
(KOHTPOJIBHBIN

cpes)

Opranm3yeTcss Kak OJJIeMEHT Y4YeOHOro 3aHsATHS B  BHUJC
BBITIOJIHEHHST OOydJaronmuMucs OJloka 3aJaHuil B MHChbMEHHOMN
dbopme 1Mo 3aIaHHBIM TEMaM JUCITUTITHHBI

IToaroroBka x
3a4€Ty C OLIEHKOM

[Ipy moxaroroBke K 3a4€Ty C OICHKOH HEOOXOAMMO
OPHUEHTHPOBATHCS Ha KOHCITEKTBI JeKIui, padbouyro
nporpaMMmy y4eOHOW IMCHUMIUIMHBI, HOPMATUBHYIO, YUEOHYIO U
pekoMeHnayemMyto urepatypy. OCHOBHOE B MOJTOTOBKE K 3a4ETy
C OIIGHKOW 9TO TOBTOPEHHWE BCEro Marepuaia ydeOHOU
JUCHUIUIMHBL, TIO0 KOTOpPOMY HeoOXoaumo chaBaTh. llpu
MOJITOTOBKE K cliadye 3a4€Ta ¢ OIEHKON 00yJaromuiics BeCh 00beM
paboThl  JOJKEH  paclpeiessTb pPaBHOMEPHO IO  JTHSM,
OTBCACHHBIM JIA IIOATOTOBKH, KOHTpO.HI/IpOBaTI: Ka)KI[BIﬁ JCHb
BBITIOJTHEHHE HAMEYCHHOU pa0OTHI.

8.3. Memoouueckue pexomenoayuu no n0020Mo6Ke RUCbMEHHBIX padom

®opMa NMCbMEHHOM
padoTbI

MeTtoaunueckue PEKOMEHIAUU

Hoxkmang

Jlokiianm — BHUA CAMOCTOSITETBHOW pabOThI, CIIOCOOCTBYET
(GOpMHpPOBaHMIO  HABBIKOB  HCCIEAOBATEIbCKOW  paboTHI,
pacuMpsieT Mo3HaBaTEIbHBIE MHTEPECHl, MPUYYAET KPUTHUYECKU
MBICITUTD.




®opMa NMCbMEHHOM
padoTbI

MeTtoanueckue PEKOMEHIAUU

[lonroroBka mokiaa MpeayCMaTPUBACT CHUCTEMATHYECKYIO
paboty 00yJaromuxcs, yMEHUE MOJIb30BATHCS PEKOMEHI0BaHHON
auteparypoil. OHa BKJIIOYAeT B ce0s CIETYIONINE STAllbL:

- COCTaBJIsieTcs IJIaH JO0KJaja myTeM 00O0OIIeHUs U JJOTHYECKOrO
MIOCTPOCHMS MaTepHuasa JI0KIaja;

- MOJIOUPAIOTCS OCHOBHBIC UCTOYHUKH UH(OpMAIINH;

- CHCTEMaTU3UPYIOTCS TNOJTYYEHHbIE CBEACHUS IyTeM H3yueHUs
HauOosee BaXHBIX HAYYHBIX pabOT MO JaHHOHM Teme, MepeueHb
KOTOPBIX, BO3MOXKHO, J]a€T CaM MPEIo/1aBaTeb;

- JlenaloTcs BBIBOAB W 0000IIEHHS B pe3yibTare aHalu3a
M3YYEHHOTO MaTepuaia, BBIJCIECHUsS HanOoJjiee 3HAYMMBIX IS
pacKkpbITUs  TeMbl  JOKJana  (akToB, MHEHMHA  pa3HBIX
HCCIIeq0BaTENICH.

[TocTpoenue noknanga, Kak v 1000 Apyroi Hay4dHOU pabOTHI,
TPaJULIMOHHO BKJIIOYAeT TPU YaCTU: BCTYIUIEHHE, OCHOBHYIO
YacTh MW 3aKiliodeHue. Bo  BerymieHun — 0003HavaeTcs
aKTyaJlbHOCTh HCCIIEAYEMOM B JOKJIAJe TEMbI, yCTaHABINBACTCS
JIOTHMYECKasi CBA3b €€ C JPYruMH TeMaMmu. B 3akimoyeHun
bopMynupylOTCS  BBIBOJBI, JAENAIOTCA  NPEMJIOKEHUS U
MOTYEPKUBACTCS 3HAYCHNUE PACCMOTPEHHON MPOOIEMBI.

Pedepar

Pedepar — 3TO CaMOCTOSITeIIbHAS y4eOHO-
ucclieioBaTeNbCcKasi  pabora  OOydaromierocs, IJ€ aBTOP
packpbiBaeT CyThb  HCCIeIyeMOW  MpoOJIeMbl, TMPUBOAUT
pa3IUYHbIC TOYKH 3PEHUS, a TAK)KE COOCTBEHHBIE B3IJISAbI Ha HEe.
Copep:xanue maTepuana JOHKHO OBbITh JOTHYHBIM, H3JI0KEHUE
MaTepHala JI0JHKHO HOCHTh MPOOJIEMHO-TIOMCKOBBIHM XapakTep.

Br1i6op Tembl pedepaTa OCYIIECTBISETCS OOydYalOMMUMCS HE
MEHee YeM 3a JIBE HEJIENH JI0 TUIAHUPYEMOT0 OKOHYAHHUs pabOoThI.
Tematuka pedepaToB MOBOIUTCS 1O CBEICHHS OOYYarOIIMXCS
BEAYIIUM TIPEnoaBaTesieM.

[TpumepHbIC STaIlbl paboThI Ha pedepatom:
¢dopmynupoBaHue TeMbl (TeMa JOJDKHA OBITh aKTyaJbHOH,
OpUTHUHAJILHON M HWHTEPECHOW IO COJAEpKaHUI0); TMOAOOp H
M3yuyeHHEe OCHOBHBIX HCTOYHHMKOB MO TeMe (KaK MpaBMIIO, HE
MeHee 7); coctaBieHue Oubmmorpaduu; oOpaboTka W
cucreMaruzauus nHpopManuu; pa3padoTKa IUIaHa; HaluCaHUe
pedepara; BO3MOKHO MyOJIMYHOE BBICTYIUICHHE C Pe3yJIbTaTaMU
UCCIIeIoBaHMsl (HAa CeMUHApe, Ha MPaKTHYECKOM 3aHATHH, Ha
CTYJICHYECKOW  Hay4YHO-TIPAKTMUYECKOW  KOH(EpEHIMH, Ha
KOHCYJIbTaIUN).

Pedepart nomxken oTpaxaTh: 3HaHHE COBPEMEHHOT'O COCTOSTHUS
npo6iemMbl; 000CHOBaHHME BBHIOPAHHON TEMBI; HCIOJIb30BAHUE
U3BECTHBIX pE3yNbTaTOB U (DAKTOB; MOJIHOTY LHUTHUPYEMOM
JUTEpaTyphbl, CCHUIKM Ha pabOThl YYEHBIX, 3aHUMAIOIIUXCS
JAHHOM MPOOJIEeMOM; aKTyaJlbHOCTh TOCTABJIICHHOW MPOOJIEMBI,
MaTepHual, MOATBEPXAAONUMN HaydHoe, MO0 NPaKTUYECKOe
3HaYEHHUE B HACTOSIIIEE BPEMSI.

Pexomennyemprii  oobem  pedepara  10-15  crpanun
KOMITHIOTEPHOTO (MAIIMHOMMCHOTO) TEKCTA.




®opMa NMCbMEHHOM

p360TbI MeTtoanueckue PEKOMEHIAUU

KonTponbras padora | KontpompHas paboTa — OpUTHHAIBLHOE COYMHEHHUE HEOOIBIIIOTO
pa3Mepa, B KOTOpPOM WU3JIaraloTcs KOHKPETHBIE pPe3yJbTaThl
n3y4deHus 00y4yaeMbIM JUCHUIUIMHBI (pe3yabTaThl COOCTBEHHOTO
WCCIEAOBaHUS IO KOHKpPETHOM Teme). B xome HamucaHus
KOHTPOJIbHOH palboThl 00y4aeMblii MpPHOOpETaeT HaBbIKU
CaMOCTOATENIbHON pabOThl ¢ HAYYHOU, yUeOHOW U CIIeIHAIbHON
JUTEPATypOH, YUUTCS aHAIM3UPOBATh MCTOYHHKH U TPAMOTHO
u3JlaraTb CBOM MBbICIH. BBINOIHEHHE KOHTPOJIBbHON paboThI
BKJIIOYAET PAJ] 3TAIOB:

— BBIOOp TEMBI U NMOJ00P HAYYHBIX HCTOYHUKOB;

— W3y4YeHWEe HAyYHOH JIMTepaTyphl, aHAIU3 U 0000IIeHHE

MaTepUasoB Mo MpobdieMe UCCIe0BaHuUS;

— (opmynupoBaHHEe OCHOBHBIX MOJIOKEHUH U BBIBOJIOB;

— odopmIIeHHE KOHTPOJILHON PaOOTHI.
OdopmiieHne sBIsETCS 3aBEPLIAIOIIAM 3TallOoM KOHTPOJIbHOM
pabotel. Be1OOp TeMbI M TOA0Op MCTOYHUKOB JIOJDKEH OBITh
COTJIACOBaH C HAYYHBIM PYKOBOJHUTEIEM, BeyIIUM npeamet. Ha
OCHOBE COOpaHHOrO0 MaTepuaiga yTOYHSIETCS CTPYKTYpa,
cofiep)kaHue U 00BeM KOHTPOJIbHOM paboThl. TexHHueckue
TpeboBaHus K padote: o0bem 10-12 cTpanuI] MaTMHOMMCHOTO
TEKCTa, OTIe4yaTaHHoro uepe3 1,5 mHTepBana. KoHTposbHas
paboTta JOMKHA WMETh: THUTYJIBHBIA JIHCT, COJEPIKAIIHMA:
Ha3BaHue pabotel, @.M.0. aBTOpa U HAYYHOTO PYKOBOJIUTEIIS,
Ha3BaHue (akynbTeTa, Kypca, IOl M MECTO HalMCaHUs,
coZiepKaHUEe Ha OTHENbHOM CTpaHHWIle, HyMEpalHio CTPaHUI.
Cmpykmypa KOHmMpOIbHOU pabomvl 6KIYaem: 3arojioBOK,
BBE/ICHHE, OCHOBHYIO YacThb (U3JI0)KEHHE [IBYX BOIIPOCOB),
3aKJIIOYEHHEe, CIUCOK  HCMOJb30BAaHHBIX HCTOYHUKOB U
JUTEPATYpPHI.

3aroyioBOK (HAa3BaHUE) OTPAKAET TEMY JAHHOI'O COYMHEHUS U

COOTBETCTBYET COZIEp)KaHuI0. BBeienue (BBOIHAS YacTh) IOJIKHO

OBITH KpaTKUM U TOYHBIM. B HEM 000CHOBBIBaeTCS BBIOOP TEMBI,

dopmynupyercs 11enb padoTel. OCHOBHAS YacTh JSTUTCS HA II1aBbI

B COOTBETCTBUHM C 3amadyamu pabotbl. [laercs ompenenenue

MOHSATHUSIM UCCIIETYyEeMbIX SBJICHHUI U MPOLIECCOB, PACKPHIBAIOTCS

WX CYITHOCTh M 0cOOeHHOCTH. B HEOombIION paboTe YacTh MOTyT

HE BBIJENATh, HO Ka)/1asi HOBasi MbICIb OGOpPMIISIETCSI B HOBBIN

a63arl. 3akiroueHre uMeeT (opMy BBIBOJOB, COOTBETCTBYIOIIUX

JTanam McciaenoBaHus, Wi (opMy pe3rome.

9. MEPEYEHb NH®OPMAIIMOHHBIX TEXHOJIOTAT.

[Ipu u3yyeHHH IUCHMIUIMHBI OOYYAIOMIMMUCS HCHOJB3YIOTCS Cilenylolue WH(POpMAIMOHHbIE
TEXHOJIOTHH:

-ayIMOBU3YyaJbHOE TPEACTaBICHUE OOYyYalOUIMMCS C TOMOLIbI0 KOMIIBIOTEPA COJCpKAHUS
OTIENFHBIX TEM JUCIHUILTUHBI Ha JICKIIMOHHBIX 3aHSATHIX;

-TIpEeI0CTaBICHUE 00YUAIOIUMCS JOCTYIa K y4eOHOMY IUTaHy, pabodeil mporpaMme JUCHUTUTHHBL
B DJICKTPOHHOU (hopMe, K IJIEKTPOHHO-OMOIMOTEYHOM CHCTEME HHCTUTYTA, COepIKaliel yueOHo-
METOAMYECKHE MaTepHalibl 10 TUCHMIUIMHE B HJIEKTPOHHOH Qopme, K MHPOPMALMOHHBIM



CIIPAaBOYHBIM CHCTEMaM, KOTOPBIE HWCIIONB3YeTCsSs MPH OCYIIECTBICHHH OOpa30BaTEIHHOTO
mporecca 1Mo JIUCIHIUIMHE, TOCPEACTBOM AJIEKTPOHHOW HWH(OPMAIMOHHO-00pa30BaTEIbHOM
Cpenpl WHCTUTYTAa W3 JIO00W TOYKHM, B KOTOPOM HMeEeTCs IOCTyn K HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT»;

-pukcaius Xoja 00pa3oBaTENBHOrO MpOIecca MO AUCHUIUIMHE MOCPEACTBOM AIICKTPOHHON
nH(pOpMaIMOHHO-00Pa30BATENHHON CpeIbl HHCTUTYTA;

-popMUpOBaHHE DIIEKTPOHHOTO TOPTHOIUO OOYYAIOMIErocs MO TUCIUIUIMHE TOCPEICTBOM
AJIEKTPOHHON MHPOPMAIIMOHHO-00Pa30BaTEIBHOM CPEbl HHCTUTYTA.

[Ipu ocymecTBneHnn 00pa3oBaTENLHOTO Mpoliecca MO AUCIUILTUHE UCTIOIB3YeTCs CIEAYoIee
JMIIEH3UOHHOE MPOrpaMMHOE 00ecIIeYeHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

Jocmyn 6 OBC:

- JIAHb Jlozo6op ¢ OO0 «H3z0amenvcmeo Jlanvy Pescum docmyna www.e.lanbook.com
Heoepanuuennulii 0ocmyn 025 3ape2ucmpuposantbix NOIb3068amenel

- D5C FOPAHUT, Pescum docmyna www.biblio-online.ru  Heoepanuuennwiii docmyn o1
3ape2ucmpupoB8aHHblx Noab3oeameinei

- 000 HJOF Pesicum docmyna www.eLIBRARY.ru Heoepanuuennuiii docmyn 015
3ape2ucmpupoB8aHHblx noab3osameinei

10. OIMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOIUMOM JIJIs1
OCYHIECTBJIEHHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA ITIO JUCIUIIJIMHE

HaumeHnoBanune 000py10BaHHBIX Y4€OHBIX KAOMHETOB, 0OBEKTOB

Bun yueOHBIX 3aHATHIA 110 o
JUJIs1 IPOBEJICHUS TPAKTUYECKUX 3aHIATHI C IEPEYHEM OCHOBHOTO

JVCIIATUTHHE
000pyIOBaHUs U IPOTPAMMHOTO 00ECTICUCHUS

3ausaTusg JICKOUOHHOT'O IToTounas ayauTopus, OCHAaIICHHAas MMPOCKIIMOHHBIM

THTIA o0opymoBaHUEM

CamocrositenbHas pabora |OcHaméHHasT NEPCOHAIBHBIMH KOMIIBIOTEPAMH, HMEIOIIMMHU
CTYIEHTOB BBIXOJL B  HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAIUOHHYIO  CETh
«HTEepHET»,  ClEeUMaTU3UPOBAHHBIX  KJIACCOB,  OCHOBHBIE
U3MEpUTENIbHBIE  YCTAaHOBKM W O0OpyAOBaHHWE, CTEHHI,
TEXHUYECKHUE CPEJICTBA 00yUeHuUs U 1p. B cooTBeTcTBHH ¢ PT'OC
BO u OIIOII BO)

11. O6ecneuenue 00pa3oBaTEIbHOI0 MPoOLECCA 1Sl JTUI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI M HHBAJNA0B (Npu HaIn4Unu(

B xome peanuzanuu IUCHUIUIMHBI HCMOJB3YIOTCS CIEAYIOUIME JOMOJHUTEIBHBIE METOJIbI
00y4YeHUsI, TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluy O0y4YaronInuxcs B
3aBUCUMOCTH OT WX MHAUBUIYaTbHBIX OCOOCHHOCTEH:

o JUTSL CTIETIBIX M CTTa00BUISIINX
- AeKuu 0(OPMIISIOTCS B BUJIE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TOMOIIbIO0 KOMIIbIOTEPA
CO CHeLHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTICUeHHEM;
- MMUCbMEHHBIE 33/I1aHUS BBITIOJIHAIOTCA HAa KOMIIBIOTEPE CO CTIEUATN3UPOBAHHBIM MPOTPaAMMHBIM
O6€CH€‘I€HI/IGM, HJIK MOT'YT GBITB 3aMCHCHBI YCTHBIM OTBCTOM;,
- obecreunBaeTcs UHIUBHUAYaTbHOE paBHOMEpHOE ocBelieHne He Menee 300 Jrokc;



- JIs BBITIOJTHEHUS 33/IaHUS TIPU HEOOXOIUMOCTH MPEIOCTABISAETCS yBETUIHBAIOIIEE YCTPOHUCTBO;
BO3MO>KHO TaKe UCI0JIb30BaHHE COOCTBEHHBIX YBEIMYMBAIOUINX YCTPOUCTB;

- MUCbMEHHBIE 3a1aHUsT OPOPMIISIFOTCS] YBETTUYCHHBIM IPUPTOM;

- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOJHSIOTCS B MUCbMEHHOH (opMe Ha
KOMIIBIOTEPE.

o JUISL TITYXHX U cITaboCbIIIaNnX:

- Jexkuuu OQOPMIISIFOTCS. B BHJAE DJIGKTPOHHOTO JOKYMEHTa, JM0O MPeIOoCTaBIIsCTCS
3BYKOYCHUJIMBAIOIAs amlnapaTypa HHAUBUAYAIbHOTO MOJb30BaHUS;

- MUCbMEHHBIC 33/IaHUS BHITIONHSIOTCS Ha KOMITbIOTEpE B TUCbMEHHOU (hopme;

- DK3aMEH U 3a4€T MPOBOASATCS B MUCbMEHHON (pOopMe Ha KOMIBIOTEPE; BO3MOXKHO MPOBEICHUE B
dbopMme TecTUpoBaHHsSL.

o JUISL JTUL] C HapyIIEHUSIMH OMOPHO-BUTATENILHOTO arlapara:

- AeKuu 0(OPMIISIOTCS B BUJIE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOT'O C TOMOIIbIO0 KOMIIbIOTEPA
CO CIEIUATM3UPOBAHHBIM ITPOTPAMMHEIM 00ECTICUCHUEM;

- MMUCbMEHHBIE 33/I1aHUS BBITIOJIHAIOTCA HAa KOMIIBIOTEPE CO CTIEHUATIN3UPOBAHHBIM MPOTPAMMHBIM
oOecreucHuEM;

- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOIHSIOTCS B MUCbMEHHOH (opMe Ha
KOMIIBIOTEPE.

[Tpu HEe0OXOIMMOCTH TpelyCMaTPUBAETCS yBEMYCHHE BPEMEHH JIJIsl TIOJTOTOBKH OTBETA.
[Ipouenypa mpoBeAcHHS] MPOMEKYTOYHON aTTECTALUU I OOYYAIOIIUXCS YCTAaHABIMBACTCS C
y4€TOM HMX UHAMBHAYaAJIbHBIX NMcuxopuznueckux ocoOeHHocTed. [IpomexyTounas arrecranus
MO>KET IPOBOJUTHCS B HECKOJIBKO JTAIIOB.

[Ipu mnpoBeneHWH TPOLEAYPHl OLEHUBAaHUS pPE3YyJIbTAaTOB OOYYEHUs IpeaycMaTpuBaeTcCs
UCIIONIb30BAaHNE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3M C WHIUBUIyaTbHBIMU
0COOEHHOCTSIMU 00yYaroHIMXcs. ITH CPEJICTBA MOTYT ObITh ITPEIOCTABIIEHbl YHUBEPCUTETOM, HIIN
MOTYT HCIOJIb30BAaThCS COOCTBEHHBIE TEXHUYECKHE CPENICTBA.

[TpoBenenmne mporeaypbl OLIEHUBAHUS PE3YJIbTaTOB OOYyUEHHUs TOIYCKAeTCsl ¢ UCIOJIb30BaHUEM
TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

OGecneunBaeTcs 10CTyn K HHGOPMAIMOHHBIM W OuOIMOrpaduieckumM pecypcam B CETH
WNureprer nnst kaxmaoro oOyudaromierocss B (GopMax, aJalTHUPOBAHHBIX K OTPAHUYCHHSIM WX
3JI0POBBS U BOCTIPUATHUS HHPOPMAIUH:

o JUTSI CTICTIBIX ¥ CTTAa00BUISIIINX
- B Ie4aTHOU (popMe YBEIIMYEHHBIM MIPUPTOM;

- B popMe 3JIEKTPOHHOTO IOKYMEHTA;
- B (hopme ayanodaiina.

o JUISL TITYyXHUX U cJTa00CbIIIaIInX

- B IeyaTHou popme;
- B opMe 3IEKTPOHHOTO IOKYMEHTA.

o JUTsl 00YYaroIIUXCs C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO afrmapara:

- B Ie4aTHou popme;
- B opMe SIEKTPOHHOTO TOKYMEHTA;
- B popme ayauodaiina.

Y4eOHble ayAUTOPHH 711 BCEX BUJIOB KOHTAKTHON M CAaMOCTOSITENTLHOM paOOThI, HAyIHAS
OMOJIMOTEKa W WHBIC TIOMEIICHH Ui OOYYEHHUs OCHAIICHBI CIEIUATBLHBIM O00O0pYJOBaHUEM W
y4eOHBIMUA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

o JUTSL CTIETIBIX M CTTa00BUISIINX:

- YCTPOMCTBOM ISl CKaHUpoBaHus U yTeHusa ¢ kamepoit SARA CE;
- nuctieeM bpaitnsgs PAC Mate 20;
- npuaTepoM bpaiins EmBraille ViewPlus;
o JUTSI TITYXHUX ¥ CIIA00CTBIIIANINX
- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM s JIIOJIeH C HapylmIeHHEM CiyXxa |
CJIa0O0CIBIIIAIINX;



- aKYCTHYECKHM YCHIINTENb U KOJIOHKU;

. JUTsl 00YYarOIIUXCS C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO afrmapara:
- IEPEABMKHBIMU, PETYIIMPYEMBIMHU 3proHOMHYeckuMH napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOM CO CTielnaIbHbIM IPOrPaMMHBIM 00€CTIEYEHHEM.

CocraBurenb(un):
Kanouoam nonumuueckux nayk, ooyeum, /[yoposa O.A.



Cranaaprusanus VpaBJeHUs TOKYMEHTAMU
46.03.02. lokyMeHTOBeIeHHE U APXHBOBEICHHE
HcTopuyeckoe apXuBOBeICHHUE

Llenp AUCIUILINMHEI:
U3YYCHHUE TEOPETUUECKUX MPOOIIEM U MPUKIIAJIHBIX ACTIEKTOB HAIIMOHAIBHON U MEXKIYHAPOIHOU

cranaaptuzauuu JIOY u apxuBHOro jAena.

3agaun:

W3YYCHHE OpraHm3aluu craHgaptuzammu B P®, knaccudukamum CcTaHIapToOB,
yupexJeHul, pazpadaThIBalOIIUX CTaHIAPThI, OCHOBHBIX MOHSATUH, UCIOJIB3YEMBIX MPHU
npoBeieHuH paboT nmo crannapruzanuu chepsl JJOY u apxuBHOTO /1e1a;

n3ydeHue ucrtopuu cranaaptusanuu OV u apxusHoro nena B PO u 3a pyGexom;
U3Yy4YE€HHE HOPMAaTUBHO-IIPaBOBBIX OCHOB cTanaptuzauuu {0V u apxuBHoro nena;
u3ydeHue HMHGOPMAIMOHHBIX CHCTEM W OCHOBHBIX HH(OPMAIIMOHHBIX PECypCOB,
UCTIOJIB3YEMBIX TMPHU OpPTraHU3allMM U TMpoBeJeHUU paboT mo crangapruzamuu OV u
apXHUBHOIO JIENa;

M3Y4YEHUE CUCTEMbl 1 OCHOBHBIX TMOJIOKEHUI HALIMOHAIBHBIX U OTPACIEBBIX CTAHJIAPTOB,
perynupyoomux cepy apxuHoro nena B PO;

M3y4YEHUE BIUSHUS MEXKIYHAPOAHBIX CTAaHAAPTOB HA CTAaHAMPT3ALMIO apXUBHOTO Jiejia B
PO;

M3y4YEHHUE B3aUMOCBSI3HM CTAHIAPTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAHJAPTOB B
HOpMaTuBO-MeToanueckoi 6aze J1I0Y u apxuBHoro nena B PO.

JucnurnnuHa (Mo0y/ib) HanpaBieHa Ha GOPMHUPOBAHUE CISTYIOMNUX KOMITCTCHITHN:

IInanupyemsble  pe3yJbTaTbl  O0y4YeHHMs] IO

dopmMupyemblie
KOMIIeTeHIIU T

Nuauxkaropsl
KOMIIETEHII Ui

JUCHUILJINHE, XapakTepusymouime TaNLI

¢dopmupoBaHusi KOMIIETEH U

IK-1 CnocoOHOCTH
MPUMEHSTh HAYYHO-
METOIUYECKHE OCHOBBI
JIOKYMEHTOBEICHUS U
apXHBOBE/ICHUS B
npodeccruoHaTEHOM

chepe

TIK-1.1 3HaeT npuHLMIIBI
Y Hay4YHbIE METOJIBI
OopraHu3aIliy XpaHCeHNUS,
KOMIUIEKTOBAHHS, yIeTa U
WCTIOJIb30BaHUs apXUBHBIX
JIOKyMEHTOB Ha
Pa3ITUYHBIX HOCHTEIISIX

3HaTh:
MOJIOXKEHUS MEXIYHAPOIHbIX,
CTaHAaPTOB, PETIAMEHTHPYIOIIHNX

XpaHCHNE apXUBHBIX JOKYMCHTOB Ha PA3JIMYHBIX HOCUTECIIAX

nH(POpPMaIH, OCHOBHBIC HANIPABIIEHUS pabOThI
apXWBOB U ApXUBHBIC TEXHOJIOTHH; BIUSIHAE OCHOBHBIX
TEHACHINH

Pa3BHUTHS apXHUBHOTO JieJia Ha €ro
CTaHJApTHU3AIIHIO;

HCTOPUIO U ONBIT CTAaHIAPTU3ALUN

ApXUBHOTO JIeia 3a pyOexKoMm;

3aKOHOJIATEIILHYI0 ¥ HOPMAaTHBHO-METOJMYECKYIO a3y,
PerIaMEeHTHP YOO MPOIIECC

cragaaptuzanuu B JJOY u apxuBHOM Jene,

POJTb MEXTYHAPOIHBIX,

HAITMOHAJILHBIX M OTPACIIEBBIX

CTaHAapTOB B perilaMeHTAINH

apXWBHOTO JIeNa;

IMOJI0’KEHNS HAIIMOHAJIBHBIX 1

OTpacieBBIX CTAHIAPTOB,

PErIaMEeHTHPYIOIIUX XPaHCHUE

APXUBHBIX JOKYMEHTOB HA PA3JIMYHBIX HOCHUTEIIAX
UH(POPMALIUHU, OCHOBHEIC

HaInpaBJICHUS paOOTHI APXUBOB U

APXHUBHBIC TCXHOJIOTUH;

BJIMSIHAE OCHOBHBIX TEHICHIMI

pa3BHUTHS apXHUBHOTO JieJia Ha €ro




CTaHJApTH3AIIUIO;
JIEACTBYIOIINE TIPABUIIA

OpTaHU3aINH XpaHCHNUS,

KOMIUIEKTOBaHUS, yUeTa U

WCTIONIb30BaHUS apXUBHBIX

JOKYMEHTOB H UX CBSI3b CO

CTaHIApTaMH B OOJIACTH apXUBHOTO

Jiena.

Ymers:

HCTIOJIB30BaTh OCHOBBI MIPABOBBIX

3HAHUH NPU aHATN3E MEKIYHAPOIHBIX CTAHAPTOB B
APXUBHOM JIEJIC;

OpraHU30BBIBATH PAOOTY CITY:KOBI

JOKYMEHTAI[HOHHOTO 00eCTIeYeHHUS

YIpaBJICHUS U apXUBHOTO XpaHEHU JOKYMEHTOB Ha OCHOBE
MEXIyHapOJHBIX, HAITHOHATBHBIX 1

OTpAcIEeBBIX CTAHIAPTOB B APXHBHOM [IEJIE;
OCYILECTBIISATH AHAJIH3

CYIIECTBYIOIINX CTAHAAPTOB MPH

pa3paboTKe JIOKAIBHBIX HOPMATHBHBIX aKTOB,
PErJIaMEHTUPYIOIIUX XPAHCHUE apXUBHBIX IOKYMCHTOB B
OpraHU3aINK; BECTH HAYYHO-METOIUYECKYIO paboTy B
rOCyJIapCTBCHHBIX,

MYHUIUITATbHBIX apXUBaX M apXUBAaX OPraHU3alMi Ha OCHOBE
MEXXIyHapOJHBIX, HAIIHOHATBHBIX 1

OTpAacIeBBIX CTAHIAPTOB B APXHBHOM [IEJIE;

Baagers:

HaBBIKAMU HCIIOB30BAHAS

KOMIIBIOTEPHOI TEXHUKU M HH(OPMAIIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOAAMH, CTIOCOOaMHU B CPEICTBAMHU
MOJYYCHUS, XPaHCHHUSI, IepepadOTKU HH(POpMAIUIY TIPU
MOUCKE CTaHIAPTOB, PErIaMEHTHPYIOLIUX

XpaHCHHE apXHUBHBIX JIOKYMEHTOB B

KOHKPETHOW OpraHu3allii, HABBIKAMH HCIIOJIb30BaHUS
MPaBOBBIX 0a3 IaHHBIX C IIETbIO UX IMOMCKA;

MpaBUJIAMHU OpPTraHU3AIMU BCEX

3TaroB paboTHI C JOKYMEHTA MH C IO HCIIOIB30BAHUS
HOPMATHBHBIX MIPOLEAYP NpH

BHE/IPCHHUH TIOJI0KEHUH CTaHIapTOB B

paboTy apXHUBOB OpTaHHU3AIHIA;

TPHUHIUIIAMU OpTaHU3aIHN

APXUBHBIX CIIY>KO M apXHUBHOTO

XpaHCHHS JOKYMCHTOB B

OpraHU3aIUsIX Ha OCHOBE

MEXKYHAPOIHBIX, HAITMOHAIBHBIX U

OTPACICBBIX CTAHIAPTOB B APXHUBHOM

Jienie.

dopma 00yueHust

ceMecTp

DopMa KOHTPOJIS

Ounas hopMa 00yUeHHS
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3a4éT C OLIEHKOH
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