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Paznea 1. Ilepeyenb KoMneTeHIIM A

Ilnanupyembie
pe3yabTaThl 00y4eHH s

HaumeHoBaHUe OLIEHOYHBIX
cpeacTB
(onpoc, doknao, peghepam,
mecm, KOHMPOIbHAsL paboma,
npakmuyeckoe 3adanue,

dopmupyemMble HNuaukaropsl 10 TUCHUILIHHE
pMupY A PbI Jue ’ 80NPOCHL/3A0aAHUA
KOMIIeTeHI[UH KOMIeTeH Ui XapakTepu3ymume .
NPOMENCYMOYHOU
Tanbl GOpMHUPOBAHMS
. ammecmayuu u op.)/
KOMIeTEeHIUI
wughp pazoena
(NYHKM/NOONYHKM) 8 OAHHOM
0OKyMeHme
OIIK-2. OIIK -2.1. 3naer 3HaTB: COBPEMEHHBIE 3azaHus penpoyKTUBHOTO
Crniocoben OCHOBHBIE COBPEMEHHBIE | TTIPOOIIEMBI YPOBHSI TECTHI
HAXOJUTh POOJIEMBI TIOCTPOCHUS | IOKYMEHTAIIHOHHOTO
OpTaHU3aIMOHHO- | CUCTEMBI o0ecrieueHHs
YIIPABIEHYECKUE | TOKYMEHTAIIMOHHOTO YIIPABJIECHHUS 1 3anaHus peKOHCTPYKTHBHOIO

pelIeHus npu
peleHny 3a1a4 B
chepe cBoeit

npodeccuoHabH
OU JIeATENbHOCTH

obecrieueHus yrpaBieHUs
" apXHUBHOT'O ACJIa

ApXHUBHOTO JIeJa
YMmers: pemiath
npodeCCHOHAIbHBIC
3agaun B cepe
JTIOKYMEHTAITMOHHOTO
obecreueHust
YIPaBJICHUS U
apXI/IBHOI‘O ncelia
Baanerns: HaBLIKAMU
OIICHKU COBPEMEHHOTO
COCTOSIHUS CUCTEMBI
I[OKyMeHTaI_II/IOHHOI‘O
obecneyeHus
YIIpaBJICHUS U
ApXHMBHOTO JIeJa

YPOBHSI: BOITPOCHI K
KOHTPOJIbHOU paboTe

3aaHus IPaKTUKO-
OPHEHTUPOBAHHOTO:
3anaHus 11 MpaKTU4ECKON
paboThl

OIIK-2.2.
Oprann3oBbIBacT paboTy
nojipa3iesieHuit B cdepe
JTOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBlieHUs
Y apXHUBHOTO JIeNIa

3HATh: TOPI0K pabOTHI
CITY X0
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBIEHUS U APXUBOB
Ymers:
peraaMeHTHPOBATh
paboty ciryx0
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBIEHUS U ApXUBOB
Baagern: HaBBEIKAMU
opraHu3aiy padboTbl
nojapasiesieHuii B cepe
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBIeHUS U
apXMBHOTO JIeTia B

3aaHus penpoyKTUBHOTO
YPOBHSI TECThI

3anaHusl peKOHCTPYKTUBHOIO
YPOBHSI: BOIIPOCHI K
KOHTPOJILHOHM paboTe
3agaHus IPaKTUKO-
OpPUEHTUPOBAHHOTO:

3agaHus 11 MPAKTAYECKOM
paboThI




ILnanupyemsle
pe3yJbTaTbl 00y4YeHust

HaumeHoBaHUe OLIEHOYHBIX
cpeacTB
(onpoc, doknao, peghepam,
mecm, KOHMPOIbHAsL paboma,
npakmuyeckoe 3adauue,

®opmupyeMble I/IHunKaTopbf 10 TUCHHILINHE, sonpocei/sadanus
KOMIeTeHIHH KOMIeTeH Ui XapakTepu3ymoume .
NPOMENCYMOYHOU
Jransl (POPMUPOBAHUSA
KOMIICTeHILH ammecmayuu u op.)/
wughp pazoena
(NYHKM/NOONYHKM) 8 OAHHOM
0OKyMeHme
COOTBETCTBUH C
HOPMAaTHUBHBIMA
TpeOOBaHUSIMU
OIIK -2.3. Pemraer 3HaTh: QyHKIIUN 3agaHus penpoyKTUBHOTO
yIpaBJIeHYEeCKHE 3a7]auil B |IOJpa3/ielIeHu B cepe |ypOBHS TECTHI
chepe JOKYMEHTAI[HOHHOTO 3amaHusi PEKOHCTPYKTHBHOTO
JOKYMEHTAI[HOHHOTO o0ecrieyeHus YPOBHSI: BOIIPOCHI K
oOecrieueHrs yIpaBiIeHUs | yIIPaBJICHUS U KOHTPOJIbHOU paboTe
Y apXMBHOTO JIeNa ApXUBHOTO Jena 3aaHus IPaKTHKO-
YMeTh: BBINIOJIHATH OpPHEHTUPOBAHHOTO:
paboty 1o 3amaHus 1 IPaKTHIECKON
JOKYMEHTAIlMOHHOMY | paboThI
o0ecreyeHnIo
yIIpaBJICHUS U
APXUBHOMY XpaHEHUIO
Baagern: HaBBEIKAMU
BbIOOpa Hauboee
ONITUMAIIEHOTO PEIICHHS
yIpaBIeHYECKUX 3a/1a4 B
chepe
JOKYMEHTAIIMOHHOTO
obecrnieueHus
yIpaBIeHUS U
apXUBHOTO JIeJia
OIIK-3. OIIK -3.1. Ucnonib3yeT  |3HATh: TEXHOJOTHUIO 3aaHus penpoyKTUBHOTO
Crniocoben HAyYHO-METOINICCKHE JOKYMEHTAIHOHHOTO YPOBHSI TECTHI
MIPUMCHSITh MOXO/IbI K MIOATOTOBKE | 00OecrevueHus 3amaHust peKOHCTPYKTHBHOTO
TEOPETHYECKHE  |IOKYMEHTOB, B paboTe ¢  |yNpaBJICHUS H YPOBHSI: BOIIPOCHI K
3HAHUS JIS JOKYMEHTaMH, B ApPXUBHOTO XpaHEHUS KOHTPOJILHOM paboTe
peeHusI OpraHu3aIlK XpPaHCHUS, |TOKYMEHTOB 3amaHust MPaKTHKO-
MOCTABIIEHHBIX KOMIUICKTOBAHHMSI, YUeTa ¥ | YMeTh: IPUMEHSTh OpPHEHTHUPOBAHHOTO:
3aja4d B 00JIAaCTH | UCTIOJIb30BAHUS TEOpPETUYCCKHE 3HAaHUS | 3alaHusl U TPAKTUICCKON
JOKYMEHTOBEJICH |JOKYMEHTOB 10 JOKYMEHTOBEJICHHIO |PaOOTHI
usi v ¥ apXUBOBEJICHUIO TIPU
apXUBOBEICHUS HOJTOTOBKE
JIOKYMEHTOB, paboTe ¢
JIOKyMEHTaMH,
OpraHu3aIy uX
XpaHEeHUs,

KOMILIEKTOBAHUS, ydeTa
1 UCITIOJIB30BAHUA
Baanern: HaydHO-
METOANYCCKUMU




HaumeHoBaHUe OLIEHOYHBIX
cpeacTB
(onpoc, doknao, peghepam,

ILnanupyemsle
mecm, KOHMPOIbHAsL paboma,
pe3yJbTaTbl 00y4YeHust
dopMupyemblie HNuaukaropsl 0 JUCHUIIJIMHE npaxmuieckoe saoanue,
P y . ’ 80NPOCHI/3A0aHUA
KOMIeTeHIHH KOMIeTeH Ui XapakTepu3ymoume .
NPOMENCYMOYHOU
Jransl (POPMUPOBAHUSA
. ammecmayuu u op.)/
KOMIeTeH Ui
wughp pazoena
(NYHKM/NOONYHKM) 8 OAHHOM
0OKyMeHme
MOIXOJaMH

JTOKYMEHTHPOBAHUS U
paboThI ¢ JOKYMEHTaMHU
B JICJIONPOU3BOJICTBE U
IIPY OpraHU3aIMN UX
XpaHCHHUS

Pazgen 2. TumoBble W OPUIMHAJNBbHBbIE KOHTPOJIbHbIE 3aJaHUSI M HHbIE
MaTepuaJjibl, He0OXOAUMBbIE [IJISI OLEHKH IUIAHMPYEeMbIX pe3yJbTATOB O0y4YeHUsl MO
AMCHUIUIMHE (OleHO4YHBbIe cpeacrBa). Onucanue mnokasarejieli W KpUTepHeB
OIICHUBAHHUS KOMIIETEHIIHI, ONMMCcaHHue IIKAJI OlleHNBAHMS.

Ilpenooasameny  oucCyuniuHbl  CAMOCMOSAMENbHO — Onpeoeisen Mmunogvle U
OpUSUHATbHbIE KOHMPOJIbHbIE 3A0AHUS, UX KOMNEMEHMHOCMHYIO OPUEHMUPOBAHHOCHb
(«MPUBA3AHHOCMbY), YKa3vleaem Kpumepuu Uux OYeHUBAaHus u npuidaeaem npu
Heobxooumocmu (mecmosvle 3a0aHUs) «KIUUy (AUCMbl NPABUILHBIX OMBEMO8).

2.1. 3agaHus penpoayKTUBHOIO YPOBHS (00yuaowuecs 0eMOHCMPUpyom
CNOCOOHOCMb 80CNPOU3BOOUMb U3YUEHHbL MAmepual)

2.1.1. ®onxa TeCcTOBBIX 3aJaHHI MO AUCLMILIAHE, Pa3paOOTaHHBIN W YTBEP)KIEHHBIA B
cootBercTBUM ¢ [lonoxxennem «O QopmupoBaHuM (QOHOA TECTOBBIX 3aJaHUMA IO
JUCLUAIUIMHEY,

Tecr

Bonpoc 1: B pasoen obwue nonoxcenus OOKYMeHmMa 6xo0sam
Bapuanmer omeema: a) yenu u 3ad0auu 6) hopmvi u Memoowvl ynpasieHus 8) KOHKpemuvle 003aHHOCU

Bonpoc 2: Ha xakom 0oKkymenme He CmMasumcs pekeu3um HAuMeHo8anue suda 0okymenma Bapuanmol
omegema: a) Yemaee 6) 001#CHOCMHOU UHCMPYKYUU 8) RUCOME

Bonpoc 3: I'pugh ymeepowcoenusa cmasumces
Bapuanmer omseema: a) 6 eepxnem npagom y2ny 6) 6 HUM*CHEM NPABOM Y2y 8) 8 HUICHEM JIe8OM Yy

Bonpoc 4: K ocnosnvim pecnamenmupyrowum pabomy cayxcovt JJOY ookymenmam omnocam
Bapuanmer omeema: a) uncmpykuus no o0enonpou3eoocmey 0) KANUDUKAYUOHHBIU CHPABOYHUK
dosicHocmell 8) mabeib YHUDUYUPOBAHHBIX (hOPM OOKYMEHMO8

Bonpoc 5: Kakoti 6uo pacnopsoumenbHoco OOKyMeHmMA U30aemcs eOUHOIUYHO PYKOBoOumeiem
Bapuanmul omeema: a) nocmanognenue 6) pewieHue ) pacnopaxcenue



Bonpoc 6: Konuuecmeo pexsusumog nosoeo I OCTa no cpasueruio ¢ npedvloyuum
Bapuanmer omeema: a) 6orvue na 0sa pexsuzuma 6) 601buie HA OOUH PEKGU3UM 8) MeHblUle HA 08a
peKsusuma

Bonpoc 7: B obpabomky éxoosuieco 00Kymenma 3mom dman He 6X00um
Bapuanmul omeema: a) paccmompenue 6) 6ckpvlmue KOHEEPMO8 8) co21acoanue

Bonpoc 8: Ilocreonuii sman pabomwl ¢ 00KyMeHmamu Ha3vleaemcs
Bapuanmer omeema: a) coaueii 6 myseti 6) coaueit 6 apxue 8) onyoOAUKOBAHUE B0 BCEX POCCUNUCKUX
eazemax

Bonpoc 9: Buympennee coenacosanue nHazvieaemcs
Bapuanmer omeema: a) euza 6) ommemxa o 3a6epeHuu 8) ymeaepicoerue

Bonpoc 10: Kaxas ¢opma pabomer ¢ O0okymeHmamu nooxooum Oas Opeanu3ayutl, O0esmenrbHOCHb
KOmMopulx mpebyem 0cobenHo mujamenbHol 3auumsl ungopmayuu
Bapuanmur omeema: a) yenmpanuzosannasn 6) cmeulannas 8) 0eueHmpaiu3o6aHHas

Bonpoc 11: Buo opeanuzayuonHo2co OOKyMeHmMA, KOMOpbwll onpeodeisiem NopsaooK 00pazosanusl,
CMPYKMYPY U OP2aHU3ayuo pabomuol npeonpusmusl
Bapuanmur omeema: a) ycmae 6) uncmpykyus 8) noiodlceHue

Bonpoc 12: K ochoeubim pecnamenmupyrowum pabomy cayxcovt JJOY  Odoxymenmam omuocam
Bapuanmuvl omeéema: a) uHcmpyKyuio no 0e1onpou3eoocmay 6) ocHosHvle Npasuia padomvl apxueos
opeanuzayuti 8) 'OCT P 51141-98 Jlenonpouzeoocmeo u apxusHoe 0eno

Bonpoc 13: K enympennemy 00KymeHmoobopomy omHocsam
Bapuanmer omeema: a) ogpuyuanvrvle nucoma 6) eHeuiHue OOKIAOHbIE 3ANUCKY, CNPABKU 6) NPUKA3bI,
PACNOPAINCEHUA OPZAHUZAUUU

Bonpoc 14: Cnyscoa JIOY moocem 6vims npedcmasnena
Bapuanmuer omeema: a) sxcneduyueti 6) oouum omoenom 8) MauuHONUCHbIM O10pPO

Bonpoc 15: C kaxkoeo momenma pacnopsaoumenvHulii OOKYMEHm 6CIYnaem 6 CULy
Bapuanmur omeema: a) c momenma co3oanust 6) ¢ MOMEHMA ROORUCAHUSA 8) C MOMEHMA YMEEPIHCOEHUS

Bonpoc 16: Pexeuzum — smo
Bapuanmer omeema: a) cnocob cozoanus 0ookymenma 0) mamepuanvuvlii 00vekm ¢ ungopmayuei 6)
00a3amenvHblil I1eMenm ohopmaeHun oPuyuanbHo20 0OKymeHma

Bonpoc 17: Kakou pexeuzum pacnonazaemcs 6 1e60M HUNCHEM Y2y
Bapuanmer omeema: a) epugh ymeepowcoenus 6) euza ) epug oeparnuvenus

Bonpoc 18: K epynne 6xo0sauux 00KyMeHmMO8 MOACHO OMHeCmu
Bapuanmul omeema: a) denosvie nucoma 6) opeanuzayuorHbvle OOKYMEHMbl 8) NPUKA3bL OPAHUZAYUU

Bonpoc 19: Ymo npedcmasnsem yupkyiapHoe nucbmo

Bapuanmer omeema: a) ungopmauua o00mozo cooeprcanus npeoHasHavyeHa O0aa  0O0AbULO2O
Koniuuecmea aopecamog 0) uHgpopmayus 00H020 COOePIHCAHUS NPeOHA3HAYeHAd O]l 00H020 adpecamd 8)
UHGhopMayus pazHo2o co0epIHCanusi NPeOHA3HaYeHa 0l DOILULO2O KOIULeCmEa a0pecamos

Bonpoc 20: Ha xaxom ookymenme nem epugha ymeepicoerus
Bapuanmul omeema: a) npukaze 6) nonodxcenuu 8) ycmase



Bonpoc 21: Ckonvko adpecamos modicem cooepicamv 00UH OOKYMeHM
Bapuanmuer omeema: a) uemewipe 6) wecmo 8) 08a

Bonpoc 22: Komniexc 00Kkymenmos, pe2yiupyioumux 0essmeibHOCHb 0peaHu3ayuil
Bapuanmovr omeema: a) pacnopaoumenvHvle O0OKymeHmbl 0) OpeaHU3AYUOHHbIE OOKYMEHMbL 8)
UHGOPpMAYUOHHO-CHPABOUHBIE OOKYMEHMbL

Bonpoc 23: K kamezopusm mexnuyeckux ucnoanumerneti caysicovt JOY omunocsam
Bapuanmer omeema: a) peoakmopa 6) 0okymenmoseoa 8) 0e10npou3e0oume

Bonpoc 24: Hopmamusenwviii 0oxkymenm, onpedensiowuii (oHO 3apabomHol Nniamvl COMpPYOHUKOS
opeanuzayuu
Bapuanmur omeema: a) oondxcnocmuas uHcmpykyus 6) wimammoe pacnucanue 8) Ycmag

Bonpoc 25: Jlokymenm ne 6vi6aem 6e3
Bapuanmer omeema: a) nacnopmuvix Oanuwvlx cocmasumenisi 0) 20Cy0apCMEEHHBIX PEKGU3UMOE 8)
BUOCOCONPOBONCOCHUS

Bonpoc 26: Konmponb 3a cpokamu ucnoinenus 00KyMeHmo8 0CyujeCmesiem
Bapuanmer omeema: a) pabomnux omoena xaopos 6) pabomuux cayxucovt JOY 8) pyxosooumens
opeaHuzayuu

Bonpoc 27: Kakue 0oKymenmbt MUHyOm cmaouro npoexkma
Bapuanmur omseema: a) 0oknaouwvle 3anucku 6) npuxazvl 8) CNpAsKU

Bonpoc 28: Texywuii konmponas ocywecmensemces
Bapuanmuvr omeema: a) ¢ nauane ucnonnenusi 0OKyMeHmMo8 0) 8 KOHYe UCNOTHEeHUsT OOKYMEHMOs 8) 6
meyenue 6cezo Nepuooa UCnOJIHEeHU OOKYMEHN 08

Bonpoc 29: Ha kakom 0okymenme He CMABUMCA PeK8U3UM HAUMEeHo8aHue uoa 0oKymenma Bapuanmor
omeema: a) nuceme 6) O0JIIHCHOCMHOU UHCMPYKYUU 8) Ycmaee

Bonpoc 30: Kakou oOoxkymenm cocmasisemcs npu HapyweHuu mpyooeol uiu ooujecmeenHol
OUCYUNTIUHDBL
Bapuanmer omeema: a) 06vacnumensvnan 3anucka 6) 0OKIAOHAS 3ANUCKA 8) CIYHCEOHASA 3aNUCKA

Bonpoc 31: CosokynHocmb 00KYMeHmMO8, C8A3AHHBIX MeHCOY COOOL HA3bIBAEMCSL
Bapuanmer omeema: a) 0okymenmooo6opom 6) oeno 8) OOKymMeHmuposanue

Bonpoc 32: Kakue éonpocwl paccmampusaromcsi 8 pacnopsaiceHuu
Bapuanmur omeema: a) uaubonee 6adxcHvie GONPOCHI OesAMENbHOCMU OpeaHuzayuu 0) 60npocwl,
CBA3aHHbIE C BLINONHEHUEM NPUKA308 8) ONEPAMUGHbBIE 60NPOCHL 0eAMENbHOCU

Bonpoc 33: K kamezopusm cneyuanucmos cayxcoot JJOY omuocam
Bapuanmul omeema: a) oenonpouzeooumens 6) KOppeKmopa ) cmerozpaghucmky

Bonpoc 34: Ilpeosapumenvroe paccmomperue 00KYMeHMO8 8KIoUaem
Bapuanmer omeema: a) pacnpedenenue O00Kymenmos Ha paccmompenue pyKoeooumenro u 8

cmpyKkmypHule noopazoenenusn 6) npogepKy npaguibHOCMU a0PecoO8anUs 8) Co2Naco8anue 0OKyMenma

Bonpoc 35: Ooun uz 2ocyoapcmeennuix pekeusumos
Bapuanmer omeema: a) pezonrwoyus 6) pexramayus 8) pezopoyus

Bonpoc 36: Kakyio ungopmayuro cooepaxcum pazoen Yemasa « Obwue nonodxcenusi»



Bapuanmer omeema: a) cmpykmypa opeanuzayuu 6) npaga u 0653aHHOCMU OOIHCHOCMHBIX JIUY 8) Ueu
u 3a0a4u op2aHu3ayuu

Bonpoc 37: Kaxum opeanom uzdaemcs pewierue
Bapuanmvl omeema: a) KoanezuanvHvim 6) 3a6ucum om OpP2AHUIAYUOHHO-NPABOBOU (HOPMbL 6)
eOUHONUYHO PYKOBOOUmMeNeM

Bonpoc 38: Bvibop ¢popmubl opeanuzayuu pabomsl ¢ 00KyMeHmamu 3a8Ucum om
Bapuanmer omseema: a) cmpyxmypwot opeanuzayuu 6) 006vema 00KyMeHmoooopoma 8) opearu3ayuoHHO-
npasosoti hopmol

Bonpoc 39: Kaxue u3 nepeuuciennvix O00OKyMeHmMo8 OMHOCAMCA K OP2AHUIAYUOHHBIM
Bapuanmuer omseema: a) nucomo, nonoosicenue 6) ycmas, uHCmpyKuus 8) ycmas, ykas

Bonpoc 40: J[lokymenm, pecnameHmupyrouuti 0esimeibHOCMb COMPYOHUKO8 OP2aHU3ayUU
Bapuanmer omeema: a) ycmag 6) 00nicHoOCmMHAA UHCMPYKYUA 8) NPUKA3

2.2. 3a1aHusl PEeKOHCTPYKTHUBHOTIO YPOBHS: (00yuarowuecs: 0eMOHCmMpupyom
CNOCOOHOCMb K AHANU3Y, CUHME3Y, YCIMAHOBIEHUIO NPUYUHHO-CTIeOCBEHHbIX C853€ll,
CAMOCMOSMEIbHLIM 8bI80O0AM,)

2.2.1 BapuanTsl 3a1anui
Koumponvnas paboma Ne 1

1. JIOKyMEHT ¥ €ro MECTO B CUCTEME yIPaBJICHUS.

2. 3aKoHOATENbHBIEC IPABOBBIC AKThI, PETIIAMEHTHPYIOIINE CO3aHne U 0POpPMIICHHE JOKYMEHTOB.
3. HopMaTuBHO-MeTOAMYECKUE aKThl, OMPEAEIIAIONINEe TOPAIOK CO3IaHus U 0(hOPMIICHUS TOKYMEHTOB.
4. JlokyMeHTOBEIeHNE KaK Hay4yHas TUCLUUIUIMHA U €€ CBA3b C IPYTUMH HAYYHBIMU
JUCUUTIIIMHAMU.

5. Ilonsitie «uH(OpMAIs» U €ro pa3BUTHE.

6. [loHsiTHE «TOKYMEHT» U €r0 Pa3BUTHE.

7. Cs13b uH(MOpPMAIIUU U TOKYMEHTA.

8. O6mme u yacTHbIe GYHKIIUHA TOKYMEHTA.

9. CriocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.

10.TekcToBOE TOKYMEHTUPOBAHHE U ATAIBI €T0 PA3BUTHSL.

11.ITukrorpammsl. [IpuMeHeHnEe TUKTOTPaPUIECKOro MUChMa CETOTHS.
12.JIororpammsl. ciosib30BaHuE JOrOrpamMM CEroaHs.

13. Texnuyeckoe JOKYMEHTHPOBaHUE. BUIbl KOMITJIEKCOB TEXHUYECKON JOKYMEHTAIINH.
14.®otonoxkymenTupoBanue. [losiBnenue, pa3Butre, NpUMEHECHHE.
15.KunonoxymentupoBanue. [lossnenue, passutue. Buneosanuce.
16.®ononokymMeHnTupoBanue. [losiBnenue, pa3Butre, NpUMEHEHHE.

17.Marepuan s fokymeHTHpoBanus. Ero passutue.

18.ITonnmuanukn u konuu. Buael konuid. [lopsanok y1ocToBepeHnil KOMHii.
19.@opmynsap nokymenrta. TumoBoit popmynsip, hopmymsip-oOpaserr.

20.PazButne popmynspa nokymenta B X VI-XVII Ba.

21.@opmynsp noxkymenta X VIII B.

22.®opmydsip TEKCTOBOTO TokyMeHTa XIX- Hauana XX BB.

Ilepeuenv 6onpocoe k umo2o8oii KOHMpoaLHOU pabome Ne 2
1 [onsTust «yHH(PUKAIUA» U «CTAHIAPTU3AIM JOKYMEHTOB.
2 Pa3zputHne yHuuKkanuu u craHaapTu3anuu 10KkyMmeHToB Bo Il mooBune XX B.
3TOCT P 7.0.97-2016. Ero conepxanue, 3HaUCHHE.
4 TpeOGoBaHUs K KOHCTPYHpPOBaHHIO OnaHKOB. Buapl OiankoB. biiaHku mpeanpusiTiii pa3audHbix Gopm
COOCTBEHHOCTH.



5 PekBU3UT «HaMEHOBaHUE OpPraHU3alluu-aBToOpa T0KYyMEHTa», TpeOOBaHUS K HEMY.

6 PekBU3UT «cIipaBOUYHBIC JaHHBIC 00 OPraHU3AIMH-aBTOPE JOKYMEHTay, €ro COCTaB.

7 PexBU3UT «aapecary, ero 3HaU€HUE U COBPEMEHHbIE TPeOOBaHUA K 0(OPMIICHHIO.

8 latel. TpeboBaHus K uX 0(hOPMIICHHIO; JaTa KaK COCTaBHAs YACTh IPYTUX PEKBU3UTOB.

9 PeKBU3UT «pETUCTPALIMOHHBIA HOMEP JOKYMEHTa», €ro 3Ha4CHUE.

10 PexkBU3UT «CCBIIKA HA PETUCTPAIIMOHHBIN HOMEp U JaTy JOKYMEHTa», KOTJa U IJIe OH MPOCTAaBIISETCS.
11 IMopsinok cornacoBaHus TOKYMEHTOB U O(pOPMIIEHUSI BHYTPEHHETO M BHEIIHETO COTJIaCOBaHUs

12 ITopsnok yTBepKAEHUS JOKYMEHTOB, BUbl YTBEPKACHHUS.

13 Tlopsimok moAnMcaHusi JOKYMEHTOB.

14 Tledats Kak peKBU3UT JOKyMeHTa. Ha Kakux JOKyMEHTaxX MPOCTaBIsIeTCs repOoBasi mevyaTh.

15 CocraB ynoctoBepeHHs T0KyMeHTOB. IlpaBuna odopmieHHST PEKBU3HUTOB, YIOCTOBEPSIONIUX
JOKYMEHT.

16 OT™MeTKH Ha JOKYMEHTE, UX 3HaueHHEe U 0popMIICHHE.

17 Pezomtorust. E€ 3nauenne. TpeOoBanus, npeabsBisieMble K PE30JTIOIUH.

18 PekBU3UT «OTMETKA 00 UCIIOJHUTENIEC), €r0 3HAUCHHE.

19 PexBU3UTHI, IPUAAIOUTUE JOKYMEHTY IOPUIUYECKYIO 3HAUUMOCTb.

20 YHudukamnus TeKcTa JOKyMEHTA.

21 Tpadapetnbie TekcTbl. MeTouKa pa3paboTKH.

22 CnocoOsI mpeacTaBiaeHus YHUGUIIUPOBAHHBIX TEKCTOB (aHKETHI, TAOJIHIIBI, TpadapeTHBIE TEKCTHI).

23 OO6mume TpeboBaHMs K TEKCTY JOKYMEHTA.

24 ANropuTM MOJATrOTOBKHU JOKYMEHTA.

25 DneMeHTHI TeKCTa: 3aT0JIOBOK, MTPUIIOKEHUS, TPEOOBAHHS K HUM.

26 JluarBUCTHYECKHE OCOOCHHOCTH TEKCTOB CITY>KEOHBIX JIOKYMEHTOB.

27 IloHsITHE «CUCTEMBI IOKYMEHTALIUWY, PA3BUTHE CUCTEM.

28 Ilonarne «yHU(PUITUPOBAHHBIC CHCTEMBI JJOKYMEHTAITUN.

29 Haznauenue, onpezenenue u coctaB Y COPJI.

30 TpeGoBaHMs K COCTABICHUIO U OOPMIICHUIO OPTaHU3AIMOHHBIX TOKYMEHTOB.

31 TpeOGoBaHuUs K COCTABJICHUIO U OOPMIICHHUIO PACTIOPAIUTEIbHBIX JOKYMEHTOB.

32 TpebGoBaHMsI K COCTABJICHHUIO U OOPMIICHUIO MPHUKA30B.

33 TpebGoBaHMs K COCTABICHUIO U O(GOPMIICHUIO OOBSCHUTEIBHBIX U JTOKJIAJHBIX 3alUCOK (BHEUIHHX U
BHYTPEHHUX).

34 TpebGoBaHHs K COCTaBICHHIO M O(OPMIICHHIO CHPAaBOK (BUABI CIPABOK, CIPaBKU BHEIIHUE U
BHYTPEHHUE).

35 TpeOGoBaHuUs K COCTaBICHUIO U O(OPMIICHUIO aKTa.

36 TpeGoBaHMs K COCTABICHUIO U OOPMIICHHIO CITY’)KEOHOTO MUChMa. Pa3HOBHIHOCTH TTCEM.

37 TpeGoBaHMsI K COCTABICHHUIO U OOPMIICHUIO TEJIETPAMM.

38 OcobenHoctu popmyisipa TesnehOHOrpaMMBI.

39 Anroput™M TOATOTOBKM M TIPOBEICHHS COBEIIaHUWA. JOKYMEHTBI, CO3/1aBaeéMbleé B TMpOIECCEe
MIOJATOTOBKU COBEILAHUS.

40 TpeboBaHMS K COCTaBICHUIO U 0(OPMIICHHUIO TIPOTOKOJIA.

41 IloHATHEe KOMIUIEKCOB TOKYMEHTOB. [lepBUYHBIE KOMIIJIEKCHI TEKCTOBBIX JOKYMEHTOB.

42 TloHATHs «IOKyMEHTANbHBIA POHI» U «apXUBHBIA QoHI». VX paznuyue.

43 CnosxxHble KOMILJIEKCHl. BeTOMCTBEHHBIE apXUBBI.

44 CnoxHble KOMIUIEKCHI. ['ocynapcTBeHHbIe apXHUBbl. CeTh rOCYAapCTBEHHBIX APXUBOB.

45 TloHATHS «IIEHHOCTh JOKYMEHTa, «3KCNEpPTU3a HEeHHOCTH». BO3HUKHOBEHHE, pa3BUTUE IKCIIEPTHUHIL.
46 ITpuHUUIBI, KPUTEPUHU SKCHEPTU3BI IEHHOCTH JTOKYMEHTOB.

2.3. 3agaHus PeKOHCTPYKTUBHOIO YPOBHSI:

IIpumepHas TeMaTuka pedepaTon
IloHsTHE «IOKYMEHT», €TO Pa3BUTHE.
Bo3aukaoBeHUe NMUCbMCHHOCTH, NOSABJICHUC JOKYMCHTA.
3HaKOBBIE CUCTEMBI M UX HCIOJIb30BaHHE.
CriocoObl TOKYMEHTHPOBAHUSI.

el



MarepuanbHbIii HOCUTETh HHPOPMAITHH.

TexcToBOE AOKYMCHTHPOBAHUC, PA3BUTUC, HASHAUCHUC U 06HaCTB MMPUMCHCHUA.

HcTopus yHudukanmm TeKCToB JOKYMEHTA.

Pa3BuTue nenoBoro CTUIIsl pycCKOTO JUTEPATYPHOTO A3bIKA.

3akoHOJaTeNnbHasl U HOPMAaTUBHASI pErJlaMeHTallsl TOKYMEHTHPOBAHUSI B TOPEBOMIOIIMOHHOM Poccuu.

0. 3aKOHOI[aTeJIBHa$I U HOpMATUBHAsA pPCrilaMCHTAlUg  OOKYMCHTUPOBAHUA  PA3JIMYHBIX BUIOB
JEATETLHOCTH (OpraHU3aIllMOHHO-PACTIOPSAIUTEILHON, KOMMEPUYECKON, KaapOBOM, JHUIICH3UOHHON H
Jp.).

11. MeTonbl COBEpIIEHCTBOBAHUS JOKYMEHTUPOBAHHUS YIIPABICHUYECKON IEATEILHOCTH.

e S B

2.4. 3agaHus NPAKTHKO-OPHEHTHPOBAHHOIO M/MJIH MCCIEA0BATEIbCKOI0 YPOBHS
(obyuarowuecs OeMOHCMPUPYIOM NPAKMU4ecKue HaAblKU, 80CNPOUIBOOAM INEMEHMbL
npogheccuoHanbHol 0essImenbHOCMU, A MAKX*Ce UCCTIe008aMeNbCKue YMEeHUs)

2.4.3 HUnousuoyanvhvie meopueckue 3a0aHusl

3aoanus ona npakmuueckou pabomol

Tema 5: @opmynap coepemennozo ynpasieH4ecKko20 00OKymeHma

3aganue 13akpeiToe akiuonepHoe oOmiecTBo «Boctok» (114311, MockBa, yn. HaGepexHas,
n.16, xopm.l, Ten.345-56-57, dakc (095)345-56-57) sBnsercs KpymHoW opranm3anuei. Ero
OpraHM3aIOHHAs CTPYKTYpa BKIIIOYAET TPU JenapTaMeHTa (B COCTaBe Ka)XJI0ro 00pa3oBaHO OT YETHIPEX
710 IIECTH OTAENOB). JIMpeKTOp KaxkI0ro aenapraMmenTa spisercs wieHoMm Cosera qupektopoB OOmiecTBa
U B TIpeneiax CBOCH KOMIIETEHIIMM HMEET IMPaBO TMOAMHCH JOKYMEHTOB, HMCXONSAIIUX U3 €ro
nojpaszaenenus. B Hacrosiiiee Bpems BCTal BONPOC O MOATOTOBKE W BHEAPEHUU B MPAKTUKY pabOTHI,
kpome Omanka 3A0 «BocToky, ele u 0JIaHKOB JeMapTaMEHTOB 3TOTO aKIIMOHEPHOTO OOIIECTRA.

Kakune Omanku wmoryr ObITh co3manbl B Jlemapramente mepeBo3ok 3A0  «BocTok»?
CrpoekTupyiite 3T OJTaHKH.

3ananme 2 PaspabGotath BO3MOXHBIE BapuaHThl madimoHoB YKA3AHUSA (¢ mpomoiabHBIM
pacnonoxenuem pekBu3uToB Omanka) u [IMCbMA (¢ yrioBbIM pacroyioKeHHEM PEKBU3UTOB OJaHKA)
15 3aBeayroniero oraenom mapketuHra OO0 «Pekopna3 Menemxment Llentp» Makcuma BuktopoBuya
YcruHoBa. Anpec nentpa: 123789, r.Mocksa, yin.8-ro Mapra, n.14, ctp.1, tenedon +7(495) 363-45-38,
dbaxc +7 (495) 363-45-58.

Tema 8: Opzanuzayuonno-pacnopaoumesibHvle U UHPOPMAYUOHHO-CRPABOUHBLE 0OKYMEHN bl

3ananme 1 Vcrons3ys ciaenymomyro CUTyauio, ohpopMuTe TeseOHOTpamMMmy.

Havanpauk ynpasnenus kaapoB OAO «Tenemoct» b.E.MBakun HampaBun TeiaedoHOrpaMMy BO
Bce oraeneHus OOmectBa. Tenedonorpamma o0s3bIBaia paOOTHUKOB KAJAPOBBIX CIYXO NpUOBITH B
rosioBHOM ouc OAO nmnst yuacTus B MpakTHuecKoi kKoH(epeHnnu Ha TeMy «HoBbie mpaBuia paboTHI ¢
TPYAOBBIMU KHMXKamMmu». KoHdepenmms npooautces B koHpepen-3ane 07.04.2012 ¢ 12.00 go 17.00.

3ananue 2 Odopmute 3asBICHUE, UCMONB3Ys cienyiomue cBeaeHus. COTpyIHUK KaHIICIIPUN
3AO «CBUTOK» IPOCUT NPEAOCTABUTH OUEPETHON OTIYCK ¢ 1 10 14 nroHs.

3ananue 3 Vcnonb3ys cleayroIIy0 CUTyalnuio, opopMuTe 0ObSICHUTEIBHYIO 3aITUCKY.

Wucnexkrop xkanuemsipun  3A0  «Cupuyc» HN.M.PycakoBa B COOTBETCTBUM C IPUKa30M
reHepasbHOro aupekropa ot 12.04.2012. Ne45 nomkna Obmia k 09.05.2012 mpoBecTn 3KCHEpTH3Y
HEHHOCTH JTOKYMEHTOB, XpaHAIIMXCA B KaHIEISApUU. B cBA3M ¢ uMTeNnbHON OOJE3HBIO 3aBenyroleit
kannemsipueir .M. PycakoBa ucnonHsia ee 00s3aHHOCTH W HE CMOTJIa BBIOJTHUTH MOPYYEHUE B CPOK.
[Tocne BeIxOAa Ha paboTy 3aBeayromas Kanuensipuen norpedosana ot M.M.PycakoBoii 00bACHUTENBHYIO
3aIHCKY.

3ananue 4 OpopMuTe NPOTOKOI, UCTIOIB3YS CIEAYIONINE YEPHOBBIE 3AITUCH.



Hupekuust OO0 «Actpes» (Cankt-Ilerepoypr) 12.05.2012 r. mpoBeno CBOE OuYEpeaHOE
3acenaHue, Ha KoTopom mpucyrcrBoBanu BocrpsikoB C.T., Crynnes I1./1., Jlebenes .M., Autonos I1.J1.,
[entynora B.I'., Tumodeer A.A., Ctymosa M..

Ha 3acenanuu o0Ocykaanock aBa BOMpoOca: O X0/1e pekiIaMHoi kammanuu B | kBaprane 2012r. u o
IepeX0/Ie Ha HOBYIO CUCTEMY BBIIIATHI IPEMHUAIIbHBIX.

ITo mepBomy Bompocy ciymand cooOlleHHe HadajdbHHKa oTnaena pekiambl Boctpskosa C.T.,
TEKCT COOOIIEHUsI KOTOporo ObLT mepenan cexperapro 3acemanus H.Jl.benooii. [To sTomy ke Bompocy
BBICTYNUI (UHAHCOBBIN aupekTop TumodeeB A.A., KOTOpbI 0700pWiI yBEIWYEHHE DPACXOIOB Ha
HapyxHY0 pexiaMmy B I kBaprane 2012 r. Ha 5%.

ITo BTOpOMY Bompocy caenan coobmenue CtynmoB M.M. um TekCT cooOLIeHHS Takke mNepenan
cekperapto. Ilo manHOMY e Bompocy BeicTyniin AHTOHOB [1.JI., HawanbHUK oTHENa Kanpos, u Jlebenen
U.M., nupextop mno mnpojaxam. IlepBblii 0700pua HOBYIO CHCTEMY BBIIUIATHI MPEMHAIBHBIX U
PEKOMEHJIOBaJ TMOATOTOBUTh HeoOXoaumble mokymeHThl K 01.06.2012r. Bropoii npensoxun
nopaboTaTh HOBYIO CHCTEMY BBIILJIATHl MPEMHUATBHBIX M PEKOMEHOBAJ MPOBECTH TOJIOCOBAHHE TIO
JAaHHOMY BOIIPOCY Ha 00111eM COOpaHuU TPYAOBOTO KOJIEKTHBA.

B utore 3acenanus ObUTH NPUHSATHI cheaytone pemeHus: 1. OqoOputh paboTy oTnena peKiiaMbl
B I kBaptasie 2012 r. 2. IlpoBectn obmiee coOpaHue TPyAOBOro KOJJIEKTHBA IO BOMPOCY O Mepexojie Ha
HOBYIO cucTeMy BBIILIAThl IpeMuaibHbIX 02.06.2012 r. OTBETCTBEHHBIM 33 OATOTOBKY coOpaHus Oblia
Ha3HaueHa 3aB.kaHnemsipueit [llentynosa B.T'.

2.5. [IpomeskyTOYHAsA aTTECTAUSA

2.5.1. Dx3aMeHaAllHOHHbIE BONPOCHI
Bunemuwr x IK3AMEHY no ()MCL;MI’ZJZMH@ «,ZZOKymeHmoeedeHue»

Buier 1
1) JlokyMeHTOBeIEHHE: OOBEKT, TPEAMET, OCOOCHHOCTH, B3aUMOCBSI3h C IPYTUMH HayKaMHU.
2) Ilpaktuueckoe 3aganue: @opmyisp YcraBa opraHu3aliy.

Buuer 2

1) JIoKyMeHT: mpu3HAKH, CBOMCTBA, (DYHKIIMH, BHABI B 3aBUCUMOCTH OT CIOCOOOB (hUKCAIuH,
MaTepUaIbLHOTO HOCUTES, OT COJIEPKaHUs U CrIoco0a BhIpaKeHHS HHPOPMAIIHH.

2) IIpaktuueckoe 3amanue: OOmuii 071aHK OpraHu3aiuy (MPoAoJILHOE PACIIOIOKEHHUE).

buier 3

1) HoxymentupoBanue. CrocoObl JAOKYMEHTHUpOBaHMS  (Kimaccudukauuss W Kparkas
XapaKTEPUCTHKA).

2) Ilpaktuueckoe 3amanue: @opmynsap YKa3zaHUs OpraHU3alH.

Buier 4
1) TekcroBoe TOKYMEHTHPOBAaHHE (TUIIBI TMChMa (TUCBMEHHOCTH)).
2) Ilpaktuueckoe 3aganue: @opmyisip Pemenns opranuzanuu.

buner 5

1) Crpykrypa TekcTta nokymeHTa. @opmymsip-oOpaszel JOKyMeHTa.

2) [Ilpaktuueckoe 3amaHue: braHk mTHChMa CTPYKTYPHOTO MOAPA3JCICHUS OpraHU3aIluu
(TIpo10JIbHOE PACTIONOKEHHE).

buier 6

1) ®opmynsap TeKCTOBOro AokymMeHTa 16-17 BB. (BUIbI, COCTaB PEKBU3UTOB U MX o(opmIieHue,
CTPYKTYypa TEKCTa).

2) Ilpaktuueckoe 3amanue: bnaHk npuka3za opraHu3aly.

buaer 7



1) Dopmymsip TEKCTOBOro AOKyMeHTa 18 B. (BUIBI, COCTaB PEKBU3UTOB U HUX OQPOpMIICHHUE,
CTPYKTYypa TEKCTa).
2) Ilpaktuueckoe 3amanue: biank pacnopspKeHUs TOJDKHOCTHOTO JIMIA OPTaHU3aIUH.

Buier 8

1) ®opmynsp TekcroBoro aokymeHTta 19- Hauama 20 BB. (BUIBI, COCTaB PEKBU3UTOB U HX
odopmMIieHHE, CTPYKTYpa TEKCTA).

2) Ilpaktuueckoe 3ananue: biank pacnopspkeHUs CTPYKTYPHOTO TOAPA3AeIeHUsl OpraHu3alyH.

Buier 9

1) Pa3Butne yHubukanuum wu crangaptu3anud B 20 B. DopMynsip COBPEMEHHOTO
YIPaBJICHUYECKOTO JOKYMEHTA.

2) Ilpaktuueckoe 3amanue: biaank ciaykeOHOM 3aMUCKU CTPYKTYPHOTO TOIpa3ICICHUSI.

Buier 10
1) Cucremsl foKyMeHTanuu (IPU3HAKHU, KIIACCH(PHUKAIINSA).
2) Ilpaktuueckoe 3amanne: DopMyIsap MOJIOKEHUS O CTPYKTYPHOM TMOAPA3ACICHIH.

Buaer 11

1) VYuuduuupoBanusie cuctembl gokymMeHTauuu (tpeboBanuss k YCJI). CoBpemeHHbIC
rOCyIapCTBEHHBIE CTAHIAPTHI, PErJIAMEHTUPYIOLIUE NTPaBUiIa JOKYMEHTUPOBAHHUS.

2) Ilpaktuueckoe 3amanue: QopMyisap J0JKHOCTHON MHCTPYKIIMM OpraHU3aluu.

Buer 12
1) bnank. Buasr 6mankoB. CoctaB peKBU3UTOB 00IIIeTO OJIaHKA.
2) Ilpaktuueckoe 3ananue: @opMyssip BBIIUCKH U3 IIPUKa3a.

buner 13
1) PexkBU3UTHI, TpUAAIONINE IOPUAUYECKYIO CHITY.
2) Ilpaktuueckoe 3amanue: DopmMysap TPOTOKOIA OPraHU3AINH.

buner 14

1) OtMerku Ha JOKYMEHTE.

2) [Ilpaktnueckoe 3amanue: biaHk TMCbMa JOMMKHOCTHOTO JUIA (MPOAOJIBRHOE W YIJIOBOE
pacroJioKeHue).

Buuer 15
1) PexBuU3UTHI, yAOCTOBEPAIOIINE JOKYMEHT.
2) Ilpaktuueckoe 3amanne: Dopmysap mpuKa3a OpraHU3aIHH.

buner 16
1) PexBu3uthl, oToOpakarnme o0padboTKy U ABMKCHHE.
2) Ilpaktuueckoe 3amanue: biank mpukasa, pacropsHDKeHHUST OpraHU3aIHH.

buaer 17
1) PexBusur, yka3piBaromuii Ha NpuHaIEKHOCTb K Y CJI.
2) Ilpaktuueckoe 3amanue: Dopmyssap akTa OpraHU3aIUy.

Buier 18
1) PexBu3UTHI 0O(OpMIICHUS COTIACOBAHMS.
2) [Ilpaktuueckoe 3amanue: biank ciaykeOHOM 3aMCKU OpraHU3aINH.

Buaer 19



1) TI'pudsr
2) IIpaxruueckoe 3ananue: opMynsap JOKIaAHON (BHYTPEHHEH) 3aMTUCKH.

Buaer 20

1) Texkcr (TpeboBanus K OPOPMIICHHIO).

2) IIpaxruueckoe 3aganue: @opmyisip 0ObICHUTEIHHON 3aIIMCKH CTPYKTYPHOTO TIOPA3ICICHUS
OpraHM3alMH.

buaer 21

1) Oprasu3alMOHHO-pacCHIOPSAUTENbHBIE  JTOKYMEHTBHI. Tunbel  (XapakTepucTuka). Bunael
(ocobenHoCcTH OhOopMITCHUS).

2) Ilpaktuueckoe 3amanue: QopMyssp clipaBKU OpraHU3aluy.

Buuer 22

1) OPJl. OpranumsanvioHHble (OpraHU3aIMOHHO-TIPABOBBIE) JIOKYMEHTHL. Bumbl (CTpykTypa,
COCTaB PEKBU3UTOB, 0COOEHHOCTH UX O(OPMIICHUS).

2) Ilpaktuueckoe 3amanue: OOmuUiA O1aHK OpraHU3ay (YrJIOBOE PACIIOIOKECHHE).

buaer 23

1) OPJ. PaciopsautenbHble JOKYMEHTHI. Bubl (CTpyKTypa, COCTaB PeKBU3UTOB, OCOOEHHOCTH
ux opopMIICHNS).

3) IIpaktuyeckoe 3amanue: biank nucbMa opranu3zaiiy (IpPoJ0JIEHOE PACIOI0KEHUE).

buaer 24

1) OP/I. UudopmainimoHHO-CIIpaBOYHBIE TOKYMEHTHI (KpoMme ucbMa). Buapl (CTpykTypa, coctaB
PEKBU3UTOB, 0COOEHHOCTH UX 0(OPMIICHHS).

2) Ilpaktuueckoe 3amanue: biaank nmucbma opranu3anuu (yrioBoe pacioioKeHNe).

Buuer 25
1) OPA. UCA. [Tucemo. Bunsl (cTpykTypa, COCTaB peKBU3UTOB, 0COOEHHOCTH UX O0(OPMIICHUS).
2) Ilpaktuueckoe 3amanue: braHk OOBSICHUTENBHOW 3alMUCKH CTPYKTYPHOTO TIOJpa3/eicHUs
OpraHu3aIH.
Buier 26
1) HoBble TeXHOIOTUU B JOKYMEHTUPOBAHUH.
2) Ilpaktuueckoe 3amanue: Dopmyssap AOKIaIHON (BHEITHEH) 3aITUCKH.

2.6. Onncanue mokasarejieil M KpUTEpHeB OLEHUBAHUNA KOMIIETCHIUI, ONMUCAaHHe
IKAJ OLeHNBAHUSA

OneHuBaHue BBINOJIHEHUS NPAKTHICCKUX 3aJaHuH

4-6annvHasn wkana lloxazamenu Kpumepuu
Omauuno 1. Ilonnoma evinonnenus 3aodanue vinonneno camocmosamenvro. Ilpu
NpAKmMuYecKo2o 3a0aHus; 9MOM 8bLOPAH NPABUTILHBLL ANCOPUMM DEULEHUS, 8
2. CeoespemeHHOCMb ombope ULIOCMpamueHo20 Mamepuaid,
6bINOJIHEHUS 3A0AHUSL, JIO2UYECKUX PACCYHCOCHUSIX U 8bLBOOAX Hem
3. Ilocnedosamenvrocmo u OUUDOK, NOYYEH EPHBIIL OMEeEN.
PaAYUOHATLHOCMb 8bINOIHEHUS]




Xopouwio

3a0arnus;

4.  CamocmosmenbHocmp
peuterusi;

5. Kauecmeo
UTLTIOCIPAMUBHO20

(npumepnozo) mamepuana u
m.o.

Yooenemeopumenvno

\Heyoosnemeopu-
menvHO

3aoanue gvinonneHo ¢ nomowbio npenodasames.
IIpu 5mom Haiioen npasuIbHuLL ANCOPUMM
Ppeuenust 3a0aHuUs, 8 102UYECKOM PACCYHCOCHUU U
NPUBOOUMOM UNTIOCMPAMUSHOM Mamepuaie
(npumepax) Hem cyueCmeeHHvlX OUUOOK
(Oonywerno e bonee 08X HeCyuecmeeHHbIX
ouwuUbOK); NPABUILHO COENAH 8bl168OO.

3aoanue vinonneno ne noiHoCmbio Ul 8 0OUEemM
8U0, a makaice ¢ nomowbto npenooasamens. Ilpu
9MOM 3a0anue NOHAMO NPASUTLHO, 8 I0CUUECKOM
PACCYAHCOeHUU Hem CYUeCMBEHHbIX OUWUOOK, HO
Oonyuenvl cywecmesentvie OuuoKY 6
ULTIOCMPAMUBHOM Mamepuaie U 8bl800ax;
3a0anue.

3aoanue ne vinonnero.

OlIeHl/lBaHl/le BbINNOJIHCHHUA TECTOB

4-6annvHas
K lloxazamenu Kpumepuu
Omauuno 1.  Ilonnoma evinonneHus Buvinoaneno. om 85 0o 100 % 3adanuti
mMecmosublX 3a0aHUlL; NPeoloNCeHHO20 mecmd, 8 3a0aHUsX 0aH NOIHbLL,
2. Ceoespemennocmo PAa36epHymblil OmMeem Ha NOCMAGIEHHbII BONPOC
Xopouwio GBINOIHEHUA, Bunonneno om 75-84 % zadanuil
3. Ilpasunbrocms 0meemos | y,oonomcennozo mecma, 6 3adanusix 0an nonvii,
Hd 60npocsl, DpazéepHymbiii Omeem Ha NOCMasieHHblll 60NPOC;
4. Camocmosmenvrocms 00HAKO ObLIU OONYUYEHBL HEMOYHOCTIU 6
GbINONHERUA, onpeoeneHu NOHAMuUL, MePMUHOE U Op.
Yooenemeopumenvno 5. um.o. Buinonneno 55-74. % 3adanuii npeonoscenno2o
mecma, 6 3a0aHUAX OaH HenoHbIlL OMEem Ha
NOCMAseHHbLIL BONPOC, 8 OMEeme He
NPUCYmMcmeyom 0oxkazamesnvhvie npumepbl,
MEKCM CO CIMUAUCTIUYECKUMU U
opghoepaghuueckumu owubKamu.
\Heyooenemsopu- Buvinonneno 50 % 3a0anuti npednoscennozo
menvHO mecma, Ha NOCMAsJleHHble BONPOCLL OMBEem

omcymcemeyem uiu HenoHbll, OONYUeHbl
cywecmeennvie OWUOKU 8 MeopemuiecKkom
mamepuaine (MepMUHAX, NOHAMUSLX).

OuneHuBaHMe OTBETA HA YK3aMeHe

4-6annvHas wkana

Tokazamenu

Kpumepuu




Omauuno

1. Ilonnoma uznosicenus
meopemuuecko2o
mamepuana;

2. [lonrnoma u npasuibHoOCMb
peutenust npaKmuyecko2o
3a0anus;

3. Ilpasunvrnocmo u/unu
apeyMeHmupo8aHHOCMb
UBLONCEHUS]
(nocnedosamenbHOCHb
Oeticmeuti),

4. CamocmosmenbHOCmb
omeema,

5. Kynemypa peuu,

Xopouwio

Yooenemeopumenvro

6. um.o.

Jlan nonnwiii, 8 102u1ecKoll NOCIE008AMENbHOCHU
PpazeepHymulli omeen Ha NOCMABIeHHbII 80NPOC,
NPOOEMOHCMPUPOBAHO 3HAHUE NpeoMemd 8
NOJIHOM 0ObeMme Y4eOHOU NPOCPAMMbL,
00CmMamo4Ho 21yo0Ko aHANUIUPYEemCs
coomeemcmayowull 60Npocy pazoel
OUCYUNTUHBL, OMEembl HA OONOJHUMENbHbLE
B80NPOCHL CAMOCMOAMENbHBL U UCUEPNbIBAIOWU,
npusoosamcs cOOCmeeHHvie npumepsbl No
npobiemamuxe NOCMasileHHO020 60NPOCd,
NpeonodNceHHble NPAKMUYecKue 3a0aHusl
8bInoIHe bl Oe3 owubok. Konmponupyemvie
KOoMnemeHyuu chopmuposanvl Ha ypoeHe
«BbICOKUULY.

Jlan pazeepruymulti omeem Ha NOCMABIEHHbIU
sonpoc, cmyoeHm 0emoOHCmpupyem 3HaAHUs,
npuobpemenHvle Ha TeKYUOHHBIX U CEMUHAPCKUX
3AHAMUSAX, A MAKAHCE NOTYUEHHbIE NOCPEOCHBOM
u3yyeHus 003ameibHuIX Y4eOHbIX MaAmepuaios
no Kypcy, 0aem apeyMeHmuposanHble 0meemal,
npUBOOUM NpuMepbvl, OMeen 0eMOHCIMpPUpyem
€80000HO€ 811a0eHUe MOHOLO2UYECKOTU Peyblo,
JIO2UYHOCIb U NOCTIE008AMENLHOCHb CYHCOCHU,
00HAKO 6 omeeme UMeIOMcs He3HAYUmMeNlbHble
HemoyHocmu (He bonee 08yx). [lononnumenvhoie
B0NPOCHL 8bI38ANU 3AMPYOHEHUS — 8 ONEEMAX
umeomces Hebovbuue HemoYHOCHU.
Konmponupyemvie komnemenyuu OIIK-2; OIIK-
3cghopmuposansl Ha yposHe «cpeOHULLY

Han omeem, ceudemenvcmayowuii 06 oouem
BHAHUU MAMEPUANA U3YHAeMOU OUCYUNTUHDI,
ommeuaemcs Hed0CMamouHas 2AYOUHa u
NOJHOMA PACKPLIMUS MeMbl, PUKCUPYEmCsL
3HAHUE OCHOBHLIX BONPOCO8 MEOPUU, HO CIAOO
CcopmMUposaHvl HABLIKU AHANU3A MAMEPUAd,
npoyeccos, HedOCMAamoyHvl YMeHUs
BLICMPAUBATL APSYMEHMUPOBAHHbIE OMBEMbL U
npU8oOUMb NPUMEPbl, OMMeuaemcs
02PAHUYEHHOE 81A0EHUE MOHOIOSUYECKOU Pedbio,
HapyuieHvl 102U4HOCMbIO U
nocnedosamenvHocmvio omeema. /lonyckaemcs
HeCKOIbKO OuWUOOK 8 COOepIAHCAHUU OEEeMd U
peuwleHuy npakmuyeckux 3a0anuil (He oonee 3-4).
Konmponupyemvie komnemenyuu OIIK-2; OIIK-3
chopmMuposanvl Ha YposHe YO08IeMBOPUMENbHbILL




\Heyooenemsopu- Jlan omeem, komopwiii cooeparcum pso cepbesHblX
menbHO HemoyHocmetl, 0OHAPYHCUBAIOWUT He3HAHUE
npoyeccos uzyiaemou npeomMemuou ooiacmu,
OMAUYAIOWUUCA HE2TTYOOKUM PACKPbIMUEM MeMbl,
He3HaHUuemM OCHOBHBIX 80NPOCO8 MeopUl,
HeCcEhopMUPOBAHHBIMU HABBIKAMU AHAIU3A
A6NIeHUl, NPOYeccos, HeymMeHuem 0aeams
apeymeHmupoBanHvle omeemol, clabdbim
gl1adeHuem MOHOI02UYECKOl peusbio,
omcymcmeuem 102U4HOCIU U
nocnedosamenvHocmu. Bolieoow nosepxnocmmbi.
Pewenue npaxmuueckux 3a0anuii He 8bIn0IHEHO,
Hem 0meemos Ha OONOIHUMeNbHbLE U HAB0OAujUe
sonpocul npenooasamens. Konmpoaupyemvle
komnemenyuu OIIK-2; OIIK-3copmuposanvt Ha
VPOBHe HeYO081emBOpUMEbHbII

Paznen 3. Meroauueckue Marepuajbl, ONpeaessilolNiMe MPOUeAYyPbI
OLCHMBAHUS 3HAHWUN, YMEHHMH, HABBIKOB M (MJIHM) ONbITA JAeSATEJbHOCTH,
XapaKkTepU3yHIIUX 3Tanbl (POPMUPOBAHUA KOMIIETECHIUM

B »k3amMeHaAMOHHBIA OWJIET BKIIOUEHO TEOPETHUYECKH BOIMPOC M TMPAKTUYECKOE 3aJlaHue.
DK3aMeH MpoBOoAWTCS B ycTHOM ¢opme. Ha ortBer crymenty orBomutcs 30. mMuHyT. 3a OTBET Ha
TEOPETHUYECKUE BOMPOCHI CTYJEHT MOXKET MOTYYUTh CIACAYIOIINE OLEHKH:

- OTJIMYHO, 32 TIOJIHBIE OTBETHI HA JBa BOMPOCA U MOJHOCTHIO BBHIIOJIHEHHOE 3a/1aHue; HET OIIUO0K
B JlaTaxX, TEPMUHAX; HAJTUYKHE BHIBOJOB, IPUUUHHO-CIIEICTBEHHBIX CBS3EH.

- XOPOIIIO, 332 JOCTaTOYHO MOJIHbIE OTBETHI Ha BOMPOCHI, UMEIOIINE He OoJiee ABYX HETOUHOCTEH, U
MOJIHOCTBIO BBHIMIOJIHEHHOE 3a/IaHKe; a TaK)Ke 3a MOJIHBIE OTBEThI Ha BONPOCH], HO HE3HAYUTEIbHBIC
OLIMOKY MPU BBITOJIHEHUH 3a7aHusl (HEpallMOHAIbHOE BHITIOJHEHHE); TaKXKe €CTh HETOUHOCTH B JaTax U
TEpMHUHAX.

-YJOBJIETBOPUTEIHHO, 32 YACTHUYHOE 3HAHHUE OCHOBHBIX MCTOPHMYECKHX COOBITHU, 0€3 BUIUMBIX
rpyOBIX OMIMOOK B JJaTax, ONMMCAHNUH HCTOPHUECKUX COOBITHI, TEpPMUHAX.

TectupoBanue

Ha tectupoBanue orBoautcs 30 MHHYT.

Kaxxnp1it BapuaHT TECTOBBIX 3a/IaHUM BKJIIOYaeT 14 BOIPOCOB.

3a Kax bl MPAaBUIILHBIN OTBET HA BOMPOC JaeTcs 1 6amios.

[lepeBon 6amioB B onieHKy: 12-14 otnudHo

9-11 xopo1o, 7-8 ya0oBIETBOPUTEIBHO, OT 6 U HUKE -HEYAOBJIETBOPUTEILHO.



